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Dear Unit 5 Community Members,

LYAOD pQa O2YYAGYSyd (2 NBaLSOGAY3I RADSNJ
SAAUNROG YAaarazy 2F aSRdzOFGAy3 Sk OK &aidz
remains dedicatedo expanding awareness of diversity issues; engaging in proactive
diversity planning; and maintaining a welcoming, effective learning environment. With
the assistance of the Unit 5 Diversity and Inclusion Committee, the district will continue
to establishand achieve diversity goals that will enrich our educational community.

Thank you for your involvement in and contributions to our efforts.

Sincerely,
Dr. Mark Daniel Dayna Brown
Superintendent Director Communications/Community Relations

Diversity Officer

McLean County Unit District No. 5 Mission Statement

~ A
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McLeanCounty Unit District No. 5 Contact Information

1809 West Hovey AvenueNormal, IL 61764339

Phone: 309.557.4400
Fax: 309.557.4501
Web:www.unit5.org

General Enail: district@unit5.org

Superintendent Office
Dr. Mark Daniel, Superintendent

Dr.Ray Epperson, Deputy Superintendent

Dayna Brown, Director of Communications/Community Relations

Kim StewariAssistant to the Superintendent, Clerk of Board

Curriculum Department
Maureen Backe, Director of Elementary Education

Dan Lamboley, Director of Secondary Education
Michelle Lamboley, Director of Special Education
Darrin Cooper, Director of Teaching & Learning

Leslie RomagnoRirector of lBglishLanguagéearner

Human Resources
Roger Baldwin, Director of Human Resources

M. Curt Richardson, Attorney for the District

Business/Technology
Martin Hickman, Business Manager/Director of Technology

Thomas Hoerr I, AssistaBtisiness Manager

David Schumer, Technology Coordinator

Operations
Joe Adelman, Director of Operations

Doug Johnson, SupervispMaintenance/Grounds Services
Craig Montgomery, SupervisqQiCustodial Services

Pat Powers, Director of Food Service

557.4400
557.4400
557.4400
557.4400

557.4400
557.4400
557.4400
557-4400
557.4400

557.4400
557.4400

557.4400
557.4400
557.4400

5574103

557.4103
557.4103
557.4437
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20192020Unit 5 School Calendar

August2019

Registration

14, 15 Institute DaysNo School
16 First Full Day of School

September2019

2 Labor Day No School
13West Homecoming
27 NCHS Homecoming

October2019

14 Columbus DayNo School

18 End of 1st Grading Period {&2)
25ParentTeacher ConferencesNo School

November2019
27-29 Thanksgiving VacatierNo School

December2019
20 Last Day before Winter Break
20End of 2nd5rading Period and 1st Semester (&)

January 2019

6 Teacher Instituteg No School

7 School Resumes from Winter Break

205N al NIAY [ dzi-K&SS¢hoMAy 3 Qa . ANILKRI &

February 2019

17t NB & A R S Maiehool 5 I &
18 School Improvement DayNo School
21 Progress Reports-&

March 2019

13End of 3rd Grading Period {62)

20 Last Day before Spring Break

30 School resumes From Spring Break

April 2019
9 School Improvement DayNo School
10Board Holiday, No School

May 2019
23 Graduation
25Memorial Day No School

June, 2019
1 Last Day of School. SIP half day*

*The closing date may be earlier if all emergency days are not used. If no emergency days are needed,
the earliest last day of school would be M2



High School HandbookI 2019-2020 |

General School Information

Introduction

This handbook is offered to provide students and parents/guardians with basic information about Unit 5 High Schools, and
explain the various procedures students should follow when attending classes, conducting school business or attending sch
related activities on or off campus. Students will be held responsible for knowing and following all procedures, policies ar
regulations.Unit 5 administration reserves the right to change rules as needed in order to maintain a safe and orderly learning
environment. Keep this handbook available as a reference. Changes in State and federal laws may dictate amendments t
a2dz2NOSa ARSYUGUATASR Ay (KAa KFIYyRo0o221 RdNAy3I GKS aodOKz22ft
5 A a i NA O wand.uniss®my/bokrd/Slicies/ or at the Board office, located at 1809 West Hovey Avenue, Normal, lllinois
for current information.

Bulletin Boards, Signs and Posters

No notices, posters, signs, announcements may be displayed on bulletin boards, walls, lockers, windows or doors without
specific permission of one of the Assistant Principals. Violations will result in possible school disciplinary consequences.

Closed Campus

Unit 5 High Schools haweclosed campus policy, which requires the students to remain at school for the entire school day
Students may only leave campus to participate in approved curricular related activities (work program, internships; and o
campus courses).

Deliveries

Office personnel will not accept or be responsible for deliveries of outside items (gifts, flowers, balloons, etc.) to students.

Distribution of Printed Material

No printed newspapers, bulletins, pamphlets or other published materials may be distributetias pcoperty without specific
permission of one of the Assistant Principals. Violations will result in possible school disciplinary consequences.

Emergency Procedures

Plans have been made to protect your safety when emergencies occur. Become farttilifirenéxit plans posted in each of
your classrooms. In any emergency, silence and complete cooperation with teachers' instructions are essential. Wh
evacuating the building or moving to a shelter area, walk rapidly but do not run. Assume thatra$i ate genuine until proven
otherwise.

In the case that students need to be evacuated from the high schools, the parent/guardian/student reunification site would b
PJHS/Redbird Arena for NCWHS (depending on circumstances) and Eastview ChristiefolONGHdS.

Equal Educational Opportunities Statement

It is the policy of McLean County Unit District No. 5 that its educational programs, activities, services and benefipsaviitled
to students without discrimination on the basis of color, ranafionality, gender, handicapping condition, or other factors
prohibited by law.

McLean County Unit District No. 5 does not discriminate on the basis of actual or potential marital or parental status, and 1
student in the District shall be subjected taxs@l intimidation or sexual harassment by any school employee, by other students
or, by the effect of any school policy or practice. Concerns regarding this policy may be directed to the Title IXro5@&&ctio
Coordinator at 5574400.

TITLE 1X Civil Rjhts. In June 1972, the Congress passed Title IX of the Education Amendments, a law that affects virtually ev
education institution in the country. The law prohibits discrimination by sex in educational programs that receive federal mo

Thespiritofit KS f 1 g A& NBFESOGSR Ay (KNS pe2shddnytheUaiteddSintesisEall Snythie Wasis of F
sex be excluded from patrticipation in, be denied the benefits of, or be subjected to discrimination under any education progr

oractivic NBOSAGAYI FSRSENIE FAVIYOALE | aaradlyOSos


http://www.unit5.org/board/policies/

High School HandbookI 2019-2020 |

Title IX Grievance Procedure

L

A student or an employee shall present his/her complaint in writing to his/her building principal.

The building principal shall investigate the complaint within five working daglsarrange for a hearing.

3. Failing a resolution at stage 1, the student or employee may present a statement of his/her grievance to the grievanc
officer.

4. The Title IX Coordinator for McLean County Unit District No. 5 shall serve as the grievanceraffiggrder his/her
opinion within five working days from the time of the hearing.

5. Failing a resolution at stage 2, the student or employee may present a statement of his/her grievance to the
Superintendent who shall determine the matter within five workaays from the time of the hearing.

6. Failing a resolution of stage 3, the student or employee may present a statement of his/her grievance to the Board
Education who shall determine the matter.

7. Failing a resolution at stage 4, the grievant may file a dampwith the Circuit Court.

n

There shall be no reprisal against any student or employee for filing a grievance or for utilizing the grievance prooedure. |
YEAYGFrAYAYy3a O2yFARSYGALFEAGES 3INRSGI y OS &sondekfitef Theygletianae fle VllllA
be kept in the office of the grievance officer. The grievant has the same access to this file as he/she does to his/aesanmelp

file.

dMcLean County Unit District No. 5 is an Equal Opportunity/Affirmative Aastitution in accordance with Civil
Rights legislation and does not discriminate on the basis of race, religion, national origin, sex, age, handicap, ot
FIOU2NER LINPKAOAGSR o0e fl¢g Ay lFye 2F AG&a SRdzOFlGAz2Yy

Concerns regarding this policy should be referred to:
Board of Education Office

1809 West Hovey Avenue

Normal, IL 61761

309-557-4400

The Title IX Coordinators and 504 Coordinator may be reached at the same address.

Fees

The district establishes feesd charges to fund certain school activities. Some students may not be able to pay these fees
Students will not be denied educational services or academic credit due to the inability of their parent or guardiangespay f
or certain chargesStudentswhose parent or guardian is unable to afford student fees may receive a fee waivfee waiver

does not exempt a student from charges for lost and damaged books, locks, materials, supplies, and/or equipment.

Applications for fee waivers may be submitted by a parent or guardian of a student who has been assessedsiudent is
eligible for a fee waiver if at least one of the following prerequisites is met:

1. The student currently lives in a household tinaets the free lunch or breakfast eligibility guidelines established by the
federal government pursuant to the National School Lunch Act; or

2. ¢KS aidzRSyid 2NJ aGdzRSyGQa FlLYAfe A& OdzZNNByif e FaBieSA O
of Dependent Children).

10



High School HandbookI 2019-2020 |

The building principal witiotify the parent/guardian promptly as to whether the fee waiver request has been granted or denied.
Questions regarding the fee waiver application process should be addressed to thedpiidicipal.

Pursuant to the HungeE NB S { (i dzR Sy (i & Qthe .sohdolfis rejFfiredvidi plokgda dederally (reimbursable meal to a
student who requests one, regardless of whether the student has the ability to pay for the meal or owes mar@lidomeals.
Students may not be provided with an alternative meal and the school is prohibited from publicly identifying or stignaatizing
student whocannot pay or owes money for a meal.

Fees for 2012020 School Year

All Grades $ 155.00
Parkingg NCHS & NCWHS $ 60.00; For all School Year
$ 30.0; For Second Semester Only
Activity Ticket (Optional) $ 20.00
Activity Fee $ 85.00 (Per Activity)
5NRA GSNDa 9 RdzOF (
Behindthe-Wheel $ 300.00
Classroom Instruction $100.00
Technology Fee $ 25.00
1:1 Device Rental Fee
Grade 12 (Laptop) $ 100.00
Grade 9, 10, 11 (Chrome Boo $ 75.00
Breakfast Prices $ 145
Reduced $ 0.30
Lunch Prices
Tier 1 $ 225
Tier 2 $ 2.90
Reduced $ 040
Extra Milk $ 055

11
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FundRaising Activities

All fund-raising activities must be approved in writing by the administration. Fundraising will only be approseddol related
clubs, teams, or organizations. Sale of fuaiing items may not be done in classrooms or in any manner that interferes with
the educational environment. Merchandise and cash must be secured at all times, and are the responsibditindivitiual
involved. Violations will result in forfeiture of the opportunity to participate. The school is not responsible for kistesr
money or items.

Grading Periods

October 19 End of Quarter 1
December 2% End of Quarter 2 / Semestér
March 158" End of Quarter 3

TBD (End of Academic Year End of Quarter 4 / Semester 2

Lost and Found
All found items must be turned in to the high school office. Billfolds, purses, watches, and rings will be kept in tldfigkin
and may beclaimed there after proper identification of the lost item has been made.

Sale of Merchandise
The sale of any item at school or on school grounds must be approved by an administrator in advance. Failure to dossdt may
in disciplinary consequences.

Sdtool Cancellation/Dismissal Due to Weather
School cancellation/early dismissal information can be accessed from the Unit 5 websitevatnit5.org Additional information
will be available on local radio and TV stations, in addition$oteool WiresJK 2y S O tf GKF 4G Attt 08

Student Handbook
The Superintendent shall prepare disciplinary rules implementing the Diszia RA & OA LJX Ayl NB L2t A OA S
presented annually to the Board for its review and approval.

I aGdzRRSyld KIyR

02 AYyOt dzRAYy3I (GKS S5AaGNRAROG RA&OA LI ArgidnNE
wiil KAy mp RF&a 27 a

b2
KS 0S3aAyyiay3a 2F (KS K22t &SIk NJ 2N |

Student Identification Cards

{GdzZRSYyd ARSYGAFAOFGAZ2Y OFNRAa Ydzad 06S Ay | aAddzZRSyYyd Qareritd®a
card to purchasea school lunch, to leave study hall with a pass, to use the IMC, to borrow IMC materials, and to be admitt
detention and extracurricular events. Stickers and other decorations may not be placed on the front of the ID cardscafde Il
should not te altered in any way from their original condition.

Students who have lost or misplaced their ID will be allowed to buy a new ID without penalty provided they report to téficein
before school or as soon as they realize the ID is missing. Studeotares found during the school day not to be in possession
their ID will be sent to the main office to purchase a new ID. Failure to comply with this policy may result in schpivlagysci
consequencesBeing in unauthorized possession of anotherdp@ry Qa L5 gAft . 0SS O2y&aARSNBR

Students can purchase replacement cards in the main office for a fee of $3.00.

Student Insurance

A low cost accident policy is available to all students. While the school has no obligation in case of an accidetictle d)ésl to
make available this limited policy. Briefly, students may be insured for accidents which may occur while engaged ino&ny
sponsored activity or between home and school. Enrollment information and claim forms for the collectisnrahice payments
due to accidents may be obtained in the school offices or online.

12
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Visitors
I tf OAAAGZNE G2 OF YLIzA YdaG OKSO| ANYIHBYRKBSENEBRGSONRALG R
their stay. Visitorsmag S | a1 SR (2 LINRPGARS | LIK2G2 L5® ¢KS LIK2(d2 L5

the building and leaves campus. If no photo ID is presented, the visitor may not be permitted to enter the building.

Students are nballowed to bring visitors to school. Any person wishing to visit a class and/or teacher must obtain permiss
ROy OS FNBY (GKS !aadaradlyd t NAYyOALI tQa hF¥FFAOSO

Attendance/Enrollment/Registration

Attendance Overview

lllinois law requires that whoevédras custody or control of any child between six (by Septemtjeardd seventeen years of age shal
assure that the child attends school in the district in which he or she resides, during the entire time school is in(sekesisrhe
child has alreadyrgduated from high school). lllinois law also requires that whoever has custody or control of a child who is en
Ay GKS aoOKz22ftz NBIFNRESaa 2F GKS OKAfRQA | 3S: aKlsdsdion.l aa

Thee are certain exceptions to the attendance requirement for children who: attend private school, are physically or meatzy u
to attend school (including a pregnant student suffering medical complications as certified by her physician), are ladful
necessarily employed, are between the ages of 12 and 14 while in confirmation classes, have a religious reason requaE @b
are 16 or older and employed and enrolled in a graduation incesfivegram.

Cross Reference:
Board Policy 7.7®ttendance and Truancy

Registration Guidelines

The Board of Education and staff of McLean County Unit District 5 take pride in the programs offered to meet the higtisstandau
set by the community it serves. As a public school district, Unit 5 provides programs for all students and has a firm&asmmitm
to prepare graduates for future success in life. A solid foundation, essential to reaching this goal, becomes the réspainsibil
the school district, parents, guardians, community and the student. Through this combined effort we will have a beiér scho
and community.

All students, eighth through eleventh grades, are expected to register during the second semester for classes offered t
following year.

All eligible students who move into the district or who transfer from another school are exptrtegjister on or before the

first day of a semester. Students enrolling late who have been attending school elsewhere will be placed in equivadent class
if possible. Grades from the previous school will be combined with grades earned in Unit SHoghdasses to determine
semester grades and credit. If there is not a similar course available, students may not be able to earn credit andsigiydae a

to study hall.

A student wishing to enter late who has not been attending school during threrdusemester will be placed in the appropriate
classes. The opportunity for credit will be evaluated on a-tgssase basis if the prospective student chooses to enroll. Credit
is not guaranteed.

Change of Address or Telephone

Reportto the oficeimmBA I § St & Fyeé OKFIy3aS 2F K2YS [ RRNBaaz K2YS 2NJ LJ
important information that we may need in order to contact your parent or guardian in case of an emergency. Proof of yesidenc
must be provided prior to chayes being made.

Attendance Procedures
Attendance in all assigned periods, including homeroom, is required.

Absences
1. There are two types of absences: excused and unexcused as defined below.

Each day that a student is absent, his/her parent or guardian must call the Attendancdeekdne 8:30 am. to
explain the reason forthe abserde ¢ KA & A & NBIj dzA NBage aNke FrheMoRiie Bldsénceeng | & (0 dz

13
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attendance phone line is available 24 hours per dfag.call has not been made to the school by 10:30 a.m. on the
RFre 2F | adddzRSydQa Fo0aSyoOSs F+y | dzi2 Yl S Rpaéntdudrdiag A f £ 32
to call the attendance linelf the parent/guardian cannot beontacted, the student will be required to submit a
signed note from the parent/guardian explaining the reason for the absef@glure to do so shall result in an
unexcused absence. Upon request of the parent/guardian, the reason for an absenceksiiit lmenfidential.

2. When students return from a reported absence, they are to report directly to their first period class. An individual
Absent/Tardy Notice will not be required. If the absence was not properly reported, report directly to the
appropriate Assistant Principal.

Procedure for Arriving Late to School

1. If a student arrives after first hour begins, they must enter at the Main Entrance (Door A) andiclatke main office
before reporting to class.

2. The student will be given a patgt will admit them to class.

Procedure for Leaving School Early

1. ' addzRSydQa LI NBydGk3IdzZ NRAFY YI& YIS INNYy3aSySyaGaz Ay
out prior to their usual dismissal time by calling the Attendance Line.
2. Ifastudei Qa OKSO{(2dzi GAYS Aa RdNAyYy3I | OflFaa LISNA2RI (KS

delivered to the student prior to the checkout time. If the Absent/Tardy Notice has not been delivered, it is the
da0dzRSy 1 Q& NXBaLl2yaAo fide pribrdo ldagng.OKS O]l Ay GKS al Ay h¥

3. At the appropriate time, report to the Main Entrance (Door A) and sign the Student Chedkist. A copy of
I aGdzRSyidQa !'o0aSyidke¢tNReE y2iA0S gAtft 0SS (1SLIWN Ay (GKS 2
school he same day, he/she must sign back in before returning to classes.

4. |If a student becomes ill or injured in school or during lunch, the School Nurse or one of the Assistant Principals
must check him/her out of school. Failure to check in or check out nsaytiie@ disciplinary consequences.

A parent/guardian who takes their child out to lunch is required to follow the procedures mentioned above, and sign
him/her out in the main office.

Students leaving school early should exit the building through the Hairance (Door A).

Excused Absences

Absences for the reasons listed below will be marked as an excused absencamentation or proof of the reason may be
required from a professional source in some cases.

1. lliness orinjury

Serious illneser death inthe family

Medical or dental appointmentan appointment card or other verification from the doctor's or dentist's

office may be required.)

Unavoidable acciderdr emergency

Observance of eeligious holidayr event

Court (subpoenaed as witness)

College Visit / Military Visit (with verification)

Attending a military honors funeral to sourdd¢ | ifJ&eéchild is in grades 6 through 12

Military Family Absence *

0. Other situations beyond the control of the student dstermined by theBoard of Education in Board
Policy 7.70

wnN

B©O©o~No O A

F! aGdzRSyid Attt 068 SEOdzASR F2NJ dzlJ 12 FALBS 6p0 RE&& hey O
uniformed services and has been called to duty for, is on leave from, or has immediately returned from deployment to a combe
zone or combatsupported postings. Students are responsible for obtaining assignments and ensuring assignment completion

Unexcused Absences

All other absences amonsideredunexcused Requests for excused absences for reasons other than those listed above shoulc
be madeto the Board of Education Unexcused absences include but are not limited to:

1. Truancy

2. Oversleeping

14



High School HandbookI 2019-2020 |

Missing the bus
Lack of ride to saol
Private vehicle breakdown or failure to start
Working
Personal business
Vacation
9. Court (personal reasons)
0 Hour Absences

©ONOo O AW

Frequent absences from assigned 0 hour class may result in removal from the 0 hour period and placement in the equivals
classduring the regular school day.

Prearranged Absences

Whenever you know in advance that you will be absent from school due to family vacation, required court appearance, busine
interview, college visitation ounavoidable circumstances not considered excused, your parent/guardian must contact your
Assistant Principal to request a Prearranged Absence. It is your responsibility to secure a Prearranged Absent/TafrdyrNotice
the Assistant Principal and to makaangements with each of your teachers regarding assignments. This should be done a
least three days prior to your absence.

College Visitation

Parents/Guardians are to call the Attendance Line prior to the visit. College visitations will be consigensdd when
verification of student attendance is produced from the college. It is the responsibility of the student to make arrangement
regarding assignments from each teacher prior to the absence. Whenever possible, college visits should be scheadgled d
school holidays or Teacher Institute days.

Excessive Absences

Student attendance at school is a large factor in the success students experience at school. Students who are excasdively af
from school may be required to provide documentation framprofessional/medical source explaining the cause of the absences.
Students with excessive absences will be subject to administrative consequences.

Truancy

A druante is a student who has hadt least 2unexcused absencdsut less tham® unexcused absences duritite past 180
school days A échronicor habitualtruanté is a student that has haél or more unexcused absences during the past 180 school
days. A druant minoré is a chronic truant to whom supportive services, including prevention, diagnostic, intervention and
remedial services, alternative programs and other school and community resources have been provided and have failed to re:
in the cessation of clanictruancy, or have been offered and refused.

Truants will be offered support services and resources aimed at correcting the truancy issumndfy persists after support
services and otheresources are made availablthe school will make a referral to a Truancy Outreach Specialist with the
Regional Office of Education #17 using the R@E 2 Refuisyf&TruancyService form

If truancy persists afteareferral has been made ta Truancy Outreach Specialist with the Regional Office of Educaticam#l17
the Truancy Outreach Specialist msvidedall appropriate and available pportive services and other school resourteshe
student, thenthe schooland district may take the following actions

1 Assign dispilinary consequences, provided the student is a chronic or habitual trueamd provided further that a
student shall not be recommended for expulsion unless he or she has at least 15 unexiosspdes
Refer the truancy issue to officials under the Juvenile Court Act;
Refer the truancy issue tilne School Resource Officer municipality where the school is located to issue the person
having custodyr control of the truant, chronic truant, or truant minor a citation, providds school certifies at the
time of the referral it has met its obligationgith respect tomeetings regardinghomeless students and students with
or believed to have disability

1
1

Disciplinary consequences may be assigned.

The required procedure of notifying the Regional Office of Educatith an initial truancy petition will take place on the sixth
offense and a chronic truancy petition will be filed when the student has been truant 5% of the last 180 consecutivesschool d

15



High School HandbookI 2019-2020 |

Unauthorized Skip Day

We do not sanction or approve amyauthorized skip day by any group of students. Students who are known to be participating
in such a skip day will be considered truant and will be held accountable as described above. Parents/guardians will neec
verify the legitimacy of excused absms.

Tardiness to School and Class

All students are required to be on time to each class. Tardiness to class is unexcused unless a student presents, Lfmon arriva

class, a Hall Pass that indicates why the student was detained by another teacher.
0 If asudentis notin their assigned class at the appropriate time, the tardy will be documented by the teacher. Teache
interventions may include student conference, parent communication, classroom level consequences or administrativ
referrals.

0 Consequences Wbe administered by the Assistant Principal for unexcused tardiness to class or school beginning wit
the fifth tardy and any successive tardies. Missing an entire class or a significant portion will be considered truancy.

Excessive Tardies to Schoblay Result in Loss of Parking PrivilegeMake-Up Work

Li A& GKS aiddzRSyiQa NBaLRyaroAfAde G2 YIT1S | NN y3ISYSnésss
suspension, or family emergency, students may request the Cdnggeffice to gather assignments from the teachers. In order
request assignments, call the Counseling Office and allow 24 hours for the assignments to be ready. The student's tkkdehe
contacted by the Counseling Office to get these materi&sidents should be fully prepared to take any announced exam that
scheduled before their absence.

The following guidelines should be used in setting deadlines for completion of-npakerk:

0 Excused and Unexcused Absenagpon a previous day's noti¢ a student may be required to take a test or
complete other makeaup work at the scheduled time. The penalty for not doing this work will be decided by
the teacher. Reasonable deadlines for tests and class work will be established by the teacherxarefteér
consideration of the circumstances of the absera®l must be met by the student. It is the student's
responsibility to be aware of all class assignments and deadlines.

Prearranged Absenceas determined prior to absence.

SchoolRelated Absencéfield trips, contests, performances, eteassignments and exams may be required

in advance or as soon as the student returns to class. It is the student's responsibility to be aware of any work

missed or announced during an absence of this nature. Students may be withheld from participation in any

activity if involvement in that actiwtis unduly interfering with academic performance. Contact the teacher,
sponsor or coach as early as possible to discuss any such problems.

0 Suspension- Students have an obligation to make work that was missed due to a suspensicee
Suspension from &ool).

0 Semester ExamsAll absences from semester exams must be cleared in advance by the Associate Principal or
2y GKS RFe 2F o0& (KS taaraidlyd t NARYyOALN f @ LG Aa GKS
for completion of semesteexams with the teachers involved. Students truant or otherwise unexcused from
semester exams will receive a grade of "0", and their semester grades will be computed accordingly.

O¢ O«

All assignments and tests missed due to absence must be made up, regardesF G KS NBF a2y F2N) GKS
will be permitted the same number of days as he/she was absent to turn in the-npalkerk up to five (5) days. For additional time
the student should contact their teacher.

ExtendedAbsences/Homebound Instruction
A student who is absent or whose physician anticipates his or her absence from school for an extended period of time, or t
ongoing intermittent absences because of a medical condition, may be eligible for instructiorginittzR Sy i1 Q&4 K2 Y S

A student who is unable to attend school because of pregnancy will be provided home instruction, correspondence courses,
20KSNJ O2dzNESa 2F AyaiaNdzOGAz2y o6ST2NB (KS nowkitiNg tat shéis niediGlly O K
dzy 6t S G2 FTOGGSYR NB3IdzZ I NJ Of FaaNR2yY AyaildNHzOGA2y a ¢Stf
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Student Conduct/Expectations

Student Behavior

In support of our mission to educate each student to achieve personal excellence, the District will endeavor to

ensure the safety and dignity of students and staff; (2) maintain a positive, wedpmmand drug free learning environment;
keep sci 2 € LINPLISNII& FyR GKS LINPLISNIE& 2F 20KSNJ aSOdzZNBT 6no
opportunities for all individuals involved in an incident to participate in its resolution; and (5) teach students paeditaxedoal

skills to beome independent, seffisciplined citizens in the school community and society. It is the shared responsibility of
schools, families and communities to achieve this by teaching, recognizing and reinforcing appropriate behavior.

To the greatest extent gssible the District will use positive behavior management strategies to encourage all students to
maintain personal conduct consistent with District expectations, avoiding any cause for disciplinary action.

Students are accountable for conducting thenveal within the parameters of District expectations and for complying with
reasonable corrective actions imposed for violations. When violations occur, incidents will be investigated thoroughly t
determine appropriate disciplinary action, intervention doadsupports. Discipline will be administered in a fair and equitable,
but not necessarily equal, manner in consideration of individual circumstances.

Parents/guardians are encouraged to review District expectations with their student(s) at the begfheimch school year. A
didzRSY (i KIyR02212 6KAOK AyOfdzRSa (GKS 5Aa0GNROGQa RA HOA LXK
Mp RIFI&ad 2F (4KS o0S3aAyyAy3d 2F (GKS aOKz22f @&SIN 2N GKS FANA

Cross Reference:
Board Policy 7.12%tudent Discipline Philosophy

Student Behavior

The goals and objectives of this policy are to provide effective discipline practices that:

(1) Ensure the safety and dignity of students and staff;

(2) Maintain a positive, weaporiee and drugiree learning environment;

(3) Keep school property and the property of others secure;

(4! RRN’3aa (GKS OFdzasSa 2F | aidzRSydiQad YAA0SKIGA2NI I YR LI
participate in its resolution; and

(5) Teach students positive behavioral skills to become independentdiseliplined citizens in the school community and
society.

When and Where Conduct Rules Apply
A student is subject to disciplinary action fergaging irprohibited student conducts described in the section with that name
0S8t 2062 6KSYS@OSNI 6KS addzRSyiQa O2yRdzO0 A& NBlFazylote NBf
1. On, or within sight of, school grounds beforeirithg, or after school hours or at any time;
2. Off school grounds at a schespponsored activity or event, or any activity or event that bears a reasonable relationship
to school,
3. Traveling to or from school or a school activity, function, or event; or
4. Anywhere, if the conduct interferes with, disrupts, or adversely affects the school environment, school operations, o
an educational function, including, but not limited to, conduct that may reasonably be considered to: (a) be a threat o
an attemptedintimidation of a staff member; or (b) endanger the health or safety of students, staff, or school property.

Prohibited Student Conduct

The school administration is authorized to discipline students for gross disobedience or misconduct, includingibnitedo
to:

1. Using, possessing, distributing, purchasing, bartering, or selling tobacco or nicotine materials, including withot
limitation, electronic cigarettes.

2. Using, possessing, distributing, purchasing, bartering, selling or offering for sdielaldmeverages. Students who are
under the influence of an alcoholic beverage are not permitted to attend school or school functions and are treated a
though they had alcohol in their possession.

3. Using, possessing, distributing, purchasing, barterielling or offering for sale:

a. Any illegal drug, controlled substance, or cannabis (includiagjuana,hashish and medical cannabis unless the
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student is authorized to be administered a medical cannabis infused product Undek § L%§. Q

b. 'ye IyFo2tA0 &aGSNRBAR dzyft Saa AlG A& o0SAy3a FRYAyAads$s
prescription.

c. Anyperformance Sy Kl yOAy 3 adzomadlyO0S 2y GKS LffAy2Aa | A3K {C
unlesss RYAYAaG§SNBR Ay | O0O2NRIyOS gAGK | LIKeaAOAl yQa 2
Any prescription medication when not prescribed for the student by a physician, or licensed practitioner when use
in @ manner inconsistent with the prescription orp& ONA 60 Ay 3 LIKE@AAOAl Yy Q& 2NJ f A O
without following the procedures for student medication outlined below including without limitation failing to have
I 02YLX SGSR yR &A3ySR a{OK22f InStRKkeéplmédicatign in trizdrigidali |
container, giving other students medication, or taking improper doses of medication. Violations of this paragrapl
may be reported to appropriate law enforcement agencies. The use or possession of medical cavealily, a
student for whom medical cannabis has been prescribed, is prohihitddss the student is authorized to be
administered a medical cannabis infused product undex K f S & Exadure [tolfollow the procedures for self
administration ofmedication outlined in this section will be considered a disciplinary situation and will be handled
according to procedures outlined in the "Controlled Substances" section of this handbook. This includes, butis n
limited to, giving other students meditions not prescribed for them or taking improper doses of medication.
Violators will be subject to administrative consequences, suspension or a recommendation for expulsion, and mg
be reported to appropriate law enforcement agencies (see Over the Co@ftemical Substances).

d. Any nonprescription medication without following Board Policy 7.270 and its implementing procedures.

e. Any inhalant, regardless of whether it contains an illegal drug or controlled substance (a) that a student believes i
or represents to be capable of, causing intoxication, hallucination, excitement, or dulling of the brain or nervou:
system; or (b) aboutvhich the student engaged in behavior that would lead a reasonable person to believe that
the student intended the inhalant to cause intoxication, hallucination, excitement, or dulling of the brain or nervous
system. The prohibition in this section doe2 i I LJLJX & G2 | &aiddzRSyiQa dzasS 27F
inhalant medications.

f.  Any substance inhaled, injected, smoked, consumed, or otherwise ingested or absorbed with the intention o
causing a physiological or psychological change in the lcyding without limitation, pure caffeine in tablet or
powdered form.

g [ 22121 S¢ 2N O2dzy i SNFSAG RNHZA&aX AyOtdzZRAy3I | &dzwail
student believes to be, or represents to be, an illegal drug,omtrolled substance, or other substance that is
prohibited by this policy; or (b) about which a student engaged in behavior that would lead a reasonable person t
believe that the student expressly or impliedly represented to be an illegal drug, contsullestance, or other
substance that is prohibited by this policy.

h. Drug paraphernalia, including devices that are or can be used to: (a) ingest, inhale, or inject cannabis or controll
substances into the body; and (b) grow, process, store, or conceahbanor controlled substances.

Students who are under the influence of any prohibited substance are not permitted to attend school or school function
and are treated as though they had the prohibited substance, as applicable, in their possession.

4,

5.

Usy3ds Ll&aasSaairyds O2ydNREttAy3IS 2N GNI yaweapaNgedftich oflthis| y A
policy, or a lookalike weapon, or violating th&/eaponssection of this policy.

Using or possessing an electronic mobile deiickiding but not limited to mobile (i.e. cellular or smart) phone, video
recording device, personal digital assistant (PDA), iPod, mp3 player, laptop, netbook, iPad, tablet, or other simil
electronic devices in any manner that disrupts the educatiomairenment or violates the rights of others, including
using the device to take photographs in locker rooms or bathrooms, cheat, eavesdrop (e.g. secretly recording
conversation), or otherwise violate student conduct rules. Prohibited conduct spegyifizalides, without limitation,
creating, sending, sharing, viewing, receiving, or possessing an indecent visual depiction of oneself or another pers
0§KNRdzZZAK (GKS dzaS 2F | O02YLJziSNI 2NJ St SOGNRYAO Y20AfS F

Students are #wed to possess and use electronic mobile devices in school, provided they do not cause a disruptiol
and are not used, seen or heard during instructional time unless:

(a) The supervising teacher grants permission;

(b) Use of the device is providedlin a i dzZRSy i Qa L9t T 2NJ

(c) Itis needed in an emergency that threatens the safety of students, staff, or other individuals.
PaAy3a 2N Ll2aasSaairy3a  tfFaSNI LRAYGSNI dzyt Saa dzy RSNJ | 2
Disobeying ules of student conduct or directives from staff members or school officials. Examples of disobeying stal
RANBOGA@PSa Ay Of dzRS NBFdzaAYy3I | S5A&GNROG adFFF YSYoSNK
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8. Engaging in academic dishonesty, including cheating, intentionally plagiarizing, wrongfully giving or receiving he
during an academic examination, altering report cards, or wrongfully obtaining test copies or scores.

9. Engaging in hazing or any kind ofllpimg or aggressive behavior that does physical or psychological harm to a staff
person or another student, or urging other students to engage in such conduct. Prohibited conduct specifically include
without limitation, any use of violence, intimidatiprforce, noise, coercion, threats, stalking, harassment, sexual
harassment, public humiliation, theft or destruction of property, retaliation, hazing, bullying, bullying using a schoo
computer or a school computer network, or other comparable conduct.

10. Ergaging in any sexual activity, including without limitation, offensive touching, sexual harassment, indecent exposut
(including mooning), and sexual assault.

11. Teen dating violence, as described in Board policy 7T&8&n Dating Violence Prohibited

12. Causig or attempting to cause damage to, or stealing or attempting to steal, or relocating personal or school propert
2N Fy20KSNJ LISNB2Yy Q& LISNE2YIlf LINRPLISNI @ o

13. Entering school property or a school facility without proper authorization.

14. In the absence of a reasahle belief that an emergency exists, calling emergency responders (such as calling 911
signaling or setting off alarms or signals indicating the presence of an emergency; or indicating the presence of a bol
or explosive device on school grounds, a stiws, or at any school activity.

15. Being absent without a recognized excuse; State law and Board policy regarding truancy control will be used wi
chronic and habitual truants.

16. Being involved with any public school fraternity, sorority, or secret sgdgty(a) being a member; b) promising to join;

(c) pledging to become a member; or (d) soliciting any other person to join, promise to join, or be pledged to become
member.

17. Being involved in gangs or gargjated activities, including displaying garygnbols or paraphernalia.

18. Violating any criminal law, including but not limited to, assault, battery, arson, theft, gambling, eavesdropping
vandalism, and hazing.

19. Making an explicit threat on an Internet website against a school employee, a studenly eclaoolrelated personnel
if the Internet website through which the threat was made is a site that was accessible within the school at the time th
threat was made or was available to third parties who worked or studied within the school grounds @hthéhe
threat was made, and the threat could be reasonably interpreted as threatening to the safety and security of the
threatened individual because of his or her duties or employment status or status as a student inside the school.

20. Operating an unmanrekaircraft system (UAS) or drone for any purpose on school grounds or at any school event unles
granted permission by the Superintendent or designee.

21. Engaging in any activity, on or off campus, that, interferes with, disrupts, or adversely affects dokestvironment,
school operations, or an educational function, including but not limited to, conduct that may reasonably be considere:
to: (a) be a threat or an attempted intimidation of a staff member; or (b) endanger the health or safety of students,
staff, or school property.

C2NJ LJdzN1J2asSa 2F (KAa LRfAOeY (GKS GSNXY aLI2aaSaanrzy éobjecty Of
2NJ) adzoaidl yOSz AyOfdzRAYy3I aAildz GA2ya ¢ KSNBandtieSten delSngingkaiaof 0
dzy RSNJ 6 KS O2y(iNRt 2F3 GKS adGdzRSyidsx &adzOK a Ay GKS Rei dzR S
desk, or other school property; or d) at any location on school property or at a sshomored event.

Efforts, including the use of positive interventions, supports and progressive discipline, shall be made to deter stinleras, w
school or a schoeklated event, from engaging in aggressive behavior that may reasonably produce pbysisgthological
harm to someone else. The Superintendent or designee shall ensure that the parent/guardian of a student who engages
F 33INBaaABS o0SKIGA2NI Aa y20AFASR 2F (KS AyOARSy (i dhofitktS F
impose a disciplinary consequence.

b2 RAAOALI AYIFINEB FOGA2y akKkftft oS dGF1Sy F3IrAyad |ye aidz
parent/guardian to administer or consent to the administration of psychotropic or psstahulant medication to the student.

Disciplinary Measures

School officials shall limit the number and duration of expulsions andobsthool suspensions to the greatest extent
practicable, and where practicable and reasonable, shall consider fommsafxclusionary discipline before using eaftschool
suspensions or expulsions. School personnel shall not advise or encourage students to drop out voluntarily due to lghaviora
academic difficulties. Potential disciplinary measures may includieouti limitation, any of the following:

1. Notifying parent/guardian.

2. Disciplinary conference.

3. Withholding privileges.

19



High School HandbookI 2019-2020 |

E

Temporary removal from the classroom.

5. Return of property or restitution for lost, stolen, or damaged property.

6. In-school suspension in accordance with Board policy 7.306pension Procedurékhe Building Principal or designee
shall ensure that the student is properly supervised.

7. 5SGSyGAz2y LINRPGARSR (GKS aidzRRSy(dQa LbnhBayigemeRtddamit ba agreell | 2
upon, an alternative disciplinary measure must be used. The student must be supervised by the detaining teacher
the Building Principal or designee.

8. Community service with local public and nonprofit agencies that entmmmnmunity efforts to meet human,
educational, environmental, or public safety needs. The District will not provide transportation. School administratior
may use this option as an alternative to another disciplinary measure giving the student and/ot/gasedian the
choice.

9. Seizure of contraband; confiscation and temporary retention of personal property that was used to violate this
handbook or school disciplinary rules.

10. Suspension of bus riding privileges in accordance with Board policy B@2@oduct

11. Out-of-school suspension from school and all school activities in accordance with Board policy Sugpension
Procedures A student who has been suspended is prohibited from being on school grounds and at school activitie
during the period of tle suspension.

12. Expulsion from school and all school activities for a definite time period not to exceed two calendar years in accordan
with Board Policy 7.21EXxpulsion ProceduresA student who has been expelled is prohibited from being on school
grournds and at school activities during the period of the expulsion.

13. Transfer to an alternative program if the student is expelled or otherwise qualified for the transfer under State law. Th

transfer shall be in the manner provided in Article 13A or 13B@®fSchool Code.

The above list of disciplinary measures is a range of options that will not always be applicable in every case. In so
circumstances, it may not be possible to avoid suspending or expelling a student because behavioral intervéiméiotisgroa
suspension and/or expulsion will not be appropriate and available, and the only reasonable and practical way to resolve tl
threat and/or address the disruption is a suspension and/or expulsion. In addition to the above list of discipliaatyresge
juvenile authorities or other law enforcement may be notified whenever the conduct involves criminal activity, includivay but
fAYAGSR (22 AtfS3aIf RN#HZAA|1682Y0NROREKR{ &dz2 &aldl 19150 SBGiZed by N2
the reciprocal reporting agreement between the District and local law enforcement agencies.

Corporal punishment is prohibited. Corporal punishment is defined as slapping, paddling, or prolonged maintenance of studer
in physically painful pasbns, or intentional infliction of bodily harm. Corporal punishment does not include reasonable force as
needed to maintain safety for students, staff, or other persons, or for the purpose efisétinse or defense of property.

Weapons

A student, who ges, possesses, controls, or transfers one of the following weapons at school, on school grounds, on a sch
bus, at any schoedponsored activity or event, or at any activity or event that bears a reasonable relationship to school, shall b
expelled forat least one calendar year but not more than two calendar years:

1. Afirearm, meaning any gun, rifle, shotgun, a weapon as defined by Section 921 of Title 18, United States Code (18
U.S.C.§ 921), firearm as defined in Section 1.1 of the Firearm Owners Identification Act (430 ILCS 65/), or firearm
as defined in Section 24 of the Criminal Code of 1961 (720 ILCS8/p4

2. Ammunition;

3. A knife with a blade of at least 3 inches, switchblade knife, ballistic knife, billy club, brass knuckles, other knuckle
weapon regardless of its compaosition, or any object listed in Sectiehd4he Criminal Code of 1961 (720
ILCS 5/24);

4. A lookalike firearm; or
5. Any other object if used or attempted to be used to cause bodily harm.

The expulsion requirement under either paragraph 1 or 2 above may be modified ISufhexintendent or designee, and the

{ dZLISNAYGSYRSy(iQa 2N RSaA3aySSQa RS SNMWykodde basi® The Bupérintendent ¥r2 F
designee may grant an exception to this policy, upon the prior request of an adult supervisstydents in theatre, cooking,
ROTC, martial arts, and similar programs, whether or not sespmmisored, provided the item is not equipped, nor intended, to
do bodily harm.
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or (2) the Board permits visitors, who are licensed to carry a concealed firearm, to store a firearm in a locked vehatieoh a
parking area.

Students should report suspected possession or use ofiteitis to any counselor, teacher, or administrator. Arrangements to
bring such items to school for classroom demonstrations must be made in advance with one of the building administrators.

ReEngagement of Returning Students

The Superintendent or desige shall maintain a process to facilitate theemegagement of students who are returning from an
out-of-school suspension, expulsion, or an alternative school setting. Thegodof @ 3 SYSy G aKFtf 0SS G2
ability to be successfuhischool following a period of exclusionary discipline and shall include the opportunity for students who
have been suspended to complete or make up work for equivalent academic credit.

Required Notices
A school staff member shall immediately notify the office or the Building Principal in the event that he or she:
(1) observes any person in possession of a firearm on or around school grounds; however, such action may be delay
if immediate notice woul@&ndanger students under his or her supervision,
(2) observes, or has reason to suspect that, any person on school grounds is or was involved ireatirdigncident,
or
(3) observes a battery committed against any staff member.

Upon receiving such a report, the Building Principal or designee shall immediately notify the local law enforcement agency,
{G1GS t2tA0S8Ss YR lye Ay@2f @SR a0dzZRSy Q& LI NBylkIdzHiesRA I
and any public way within 1,000 feet of the school, as well as school property itself.

Delegation of Authority

Each teacher, and any other school personnel when students are under his or her charge, is authorized to impose amyydiscipli
measure, othethan suspension, expulsion, corporal punishment eséhool suspension, that is appropriate and in accordance
with the policies and rules on student discipline. Teachers, other licensed educational employees, and other persong providin
related servicdor or with respect to a student, may use reasonable force as needed to maintain safety for other students, scho
personnel, or other persons, or for the purpose of sifense or defense of property. Teachers may temporarily remove
students from a classom for disruptive behavior.

The Superintendent, Building Principal, Associate Building Principal, Assistant Building Principal or School Administra
Manager (SAM) is authorized to impose the same disciplinary measures as teachers and may susdpetsl guilty of gross
disobedience or misconduct from school (including all school functions) and from riding the school bus, up to ten (10)eensec
school days, provided the appropriate procedures are followed. The Board may suspend a studentifrgitineidhus in excess

of ten (10) days for safety reasons.

Student Handbook

The Superintendent or deS|gnee with input from the paregacher advisory committee, shall prepare disciplinary rules
AYLIE SYSylAy3a GKS 5AaGNROGQa RAAOALI AYylFNEB L2t AOASadviewkSa
andapproval.
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Cross Reference:
Board Policy 7.19Gtudent Behavior
Administrative Procedure 7.198P2,Gang Activity Prohibited

Misconduct by Students with Disabilities

Behavioral Interventions

Behavioral interventions shall be used with students with disabilities to promote and strengthen desirable behaviors and
reduce identified inappropriate behaviors. The Board will establish and maintain a committee to develop, implement, and
monitor procedues on the use of behavioral interventions for students with disabilities.
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Discipline of Special Education Students

The District shall comply with the Individuals with Disabilities Education Improvement Act of 2004 and the lllinois $thté Boa
Educal A 29peRial Educatiomles when disciplining special education students. No special education student shall be expelle
AT GKS &addzRSydQa LI NIAOdz I NJ I OG 2F 3aINRPaad RA&a20SRASyOS 2

Cross Reference:
Board Policy 7.230, Misconduct by Students with Disabilities

Explanation of Student Conduct Expectations

Academic Dishonesty
Any student who knowingly participates in behavior that results in academic dishonesty will be subject to consequences.

The use of computer translators, electronic tampering or other misuse of computer technology in the academic setting, and a
form of plagiarism, will be considered academic dishonesty.

Academic dishonesty may result in reduction of grade, loss of credit and/or other appropriate consequences.

1st Offense will be addressed by the classroom teacher, and the appropriate assistant principal will be notified.
Subsequent offenses will be referred to the appropriate assistant principal, and consequences issued.

Suspension and/or dismissal from-corricular activities are realistic consequences. In addition, any stipulations outlined by
sponsors of such activities will be seriously considered in the disposition of each case.

Student Acceptable Use of Electronic Networks

Introduction:

Electronic inbrmation resources which include, but are not limited to student email, the Internet, desktop computers, laptops,
and other network files or accounts are available to students of the District. It is the goal of the District to provie® curr
technology incommunications and electronic services to all students in order to promote education, efficiency, information
sharing, and a cooperative and an innovative environment.

Scope:
The smooth operation of the network relies upon the proper conduct of the esets who must adhere to strict guidelines,

rules and regulations. Such are provided so that users are aware of the responsibilities they are about to accept. In gene
dzASNBQ NBalLRyairAoAtAldAaASa ySOSaaAi lretv@k, Gmpotkr@esobgesd, Btudsni émiilddnd =
other technology resources. Internet access is coordinated through a complex association of government agencies as wel
regional and state networks. Worldwide access to computers and people may invelewdhability of materials considered to

be inappropriate, illegal, or of no professional or educational value. On a global network it is virtually impossibledbadiont
materials. However, through a filtering and monitoring system, the District h&ent precautions to restrict access to
inappropriate materials and protect its users. Users who access, transmit, or store inappropriate material or who take actic
that violates the Student Acceptable Use of Electronic Networks procedure are subjestifgdidary or legal action.

Terms and Conditions of this Agreement:

The reading and acknowledgement of thi®cedureis legally binding and indicates that the student and parent/ guardian have
carefully read, understand, and agree to the terms and conditions given within this procedure.

1. Privileges:The use of electronic information resources is a privilege, not a.righppropriate use of these resources
may result in disciplinary and/or referral to legal authorities by school administrators. The site teacher/administrator
or system administrators as well as District administrators may limit, suspend, or revoke tacekestronic resources
at any time.

2. Acceptable Use: Inappropriate material or communications definéidansmission or intentional receipt of any
inappropriate material or material in violation of law or district policy is prohibited. Material or information considered
to be in violation of the Student Acceptable Use of Electronic Netwarbsedures incldes, but is not limited to the
following:

0 Copyrighted material

0 Criminal activities or terrorist acts
0 lllegal solicitation

0 Threatening or obscene material

0 Sexism or sexual harassment

0 Racism

0 Material protected by trade secrets
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0 Pornography

0 Inapproprate language

0 Disrupting the educational experience of others
0 Gambling

0 Explosive devices

0 Political lobbying

Etiquette: Students have the responsibility to assure all shared information meets the standards set forth in this procedure.
Each account hdker and user is expected to abide by the generally accepted rules of user etiquette. These rules of etiquette
prohibit, but are not limited to the following:

0 Using obscene language

0 Harassing, insulting or attacking others

0 Engaging in practices that #mten the network (e.g., loading files that may introduce a virus)
0 Violating copyright laws

0 Using others' passwords

0 Trespassing in others' folders, documents, or files

0 Intentionally wasting limited resources

0 Employing the network for commercial purposes

0 Sharing confidential information on students or employees

0 Sending or displaying offensive messages or pictures

0 Promoting, supporting or celebrating religion or religious institutions

O Accessing personal comizii SNJ RSPAO0Sa 6t SSNI i2 t SSNL 2dziaARS (K

3. Vandalism:Vandalism is defined as any malicious attempt to harm or destroy property of the user, another user, or o
any other agencies or networks that are connected to the netwa@ka@ll as the Internet system. Vandalism also
includes, but is not limited to overloading of data on the server as well as the uploading, downloading or creation c
computer viruses in an intentional manner. Vandalism is considered a violation pféleesiureand as such is subject
to disciplinary or legal action as deemed appropriate by the administration.

4. Service DisclaimefThe District makes no warranties of any kind, whether expressed or implied, for the service it is
providing. The District will ndoe responsible for any damages the student may suffer while on this system. These
damages may include but are not limited to: loss of data as a result of delaysletivaries, misdeliveries, or service
interruptions caused by the system or by employe®or or omission. Use of any information obtained via the
AYTF2NNIEGAZ2Y aéaidsSYy Aa Fid (GKS addzZRSydQa 26y NARA|l P ¢K
information obtained through electronic information resources.

5. Filtering, Monitoring, and Review:The District, in order to comply with local, state, and federal laws and standards,
filters Internet content on systems to which students may have access. This filtering removes access to websites a
Internet servers that have beetteemed to have inappropriate content not of an educational value. Report any errors
found regarding what sites being, or not being filtered, immediately to an administrator or the Instructional Technology
Department. The District retains the right to mti network, email, computer, and telephone use without warning or
notice. Information stored, transmitted, or communicated on District equipment is not to be considered private.
Information gained through monitoring may be used as evidence in disciptn&y t S3II f | QGA 2y Z |
discretion. The District retains the right to review current and bagkcopies of electronic systems, files, data,
communications, and email. Reviews are done without notice, and information gained through resiete used as
evidence in disciplinary or legal action should a violation of the Student Acceptable Use of Electronic Networl
procedurebe discovered.

6. Network: The use of an assigned account must be in support of education, business, research anuiforthveit
educational and learning objectives of the District. Each user is responsible for this provision when using the Distri
electronic information resources. Security on any computer system is a high priority because of multiple users. Do n
use anher individual's account or log on to the system as the systems administrator. Any security concern must b
reported to the teacher/principal or systems administrator at once, as well as changes to user account informatior
Information stored on the netwxk is not to be considered permanent or private. As such, the District retains the right
to review and remove as needed data or files found on the network that violatepriigdure or that are not in direct
support of education or business. In additisagular maintenance activities can result in the deletion of information
deemed not compliant with thiprocedure. When suspicion of a violation of thiecedure pertaining to inappropriate
material or usage exists, the District reserves the right téeng\data and files found on the network during the course
of investigation. Any information gained through this review may be used as evidence in disciplinary or legal actic
should a violation of thiprocedure exist.

7. Internet: lllegal or inappropriatgublishing activities or uses of any kind that do not conform to the rules, regulations
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and policies of the District are forbidden. It is advised to not reveal personal information, such as: home address, phol
numbers, password, credit card numbers ocisl security number; this also applies to others' personal information or
that of organizations. Additionally, it is understood that students who publish personal web pages outside the distric
that may be accessed by District computers must also abielsame standards of appropriate content that all District
hosted web pages must maintain. Sites found to be in violation of this will be blocked administratively and appropriat
action taken to ensure the removal of dangerous or libelous content hosteditside web resource providers. Further,

the administration reserves the right for further and appropriate action in situations where student personal web pages
and or/sites exist that violate the spirit of thisocedure.

8. Computers Use:The District povides desktop and laptop computers for student use while in the curricular setting.
District provided computers are not to be modified in any way, including the addition or removal of hardware or
software, without prior permission from the Information dfenology Department or an administrator. District provided
computers may not be removed from District property without prior approval from the systems administrator. Removal
of District owned equipment is in violation of thiisocedure and disciplinary ¢ggal action may result. District provided
computers are not to be used for personal financial gain at any time. Use of District provided computers, or systems,
gain personal income or monies is expressly forbidden, unless it is for fundraisingesctisbciated with school and
has prior approval from the systems administrator. This activity is considered a violationmbitesiure and is subject
to disciplinary or legal action as deemed appropriate by district administrators. Information storedmputers
maintained by the District is not to be considered private. When suspicion of a violation pfaheddure pertaining to
inappropriate material or usage exists, the District reserves the right to review data and files found on Distri&dgrovid
computers during the course of investigation. Any information gained through this review may be used as evidence
disciplinary or legal action should a violation of the Student Acceptable Use of Electronic Ngiveoddure exist.

9. Student EmailEmal provided to students of the District is primarily for internal educational communications. Student
email addresses should not be available to the public unless deemed appropriate by the administration. Studel
personal use of District provided email cesces is prohibited. Any use should be in the scope of the educational
curriculum and teacher expectations of utilizing the tool for instructional purposes. Student to student, student to
teacher, student to administrator email correspondence shoultb¥olproper etiquette guidelines listed in section 3 of
G§KA& LINROSRdAzNB ® LY FTRRAGAZ2YS &aidzRRSyd SYFAf gAfft y2i(

Promote, or support political functions or agenda'’s in any way, both internally and external

Promote, or support private business or industry, especially the originators own private concern or business.

Promote illegal activities or activities prohibited by District policy, or procedures, as found in this procedure

or in the Board of Educatin Policy Manual.

Engage in internal or external email activities that are regarded as Spam or mass emailing, unless for

information purposes as approved by District administrators.

O« O¢ O«

Spam is defined as email that is sent to multiple individuals inramvited manner for purposes of furthering a private and/or
LR2EAGAOIE 3SYRIT GKS (GN}XyavAaaairzy 27F ljdzSadAaz2yl of SndiMg G S
that District provided email is not private or protected. Whsuspicion of a violation of thiprocedure pertaining to
inappropriate material or usage exists, either through discovery as part of regular maintenance or by staff, studenttai pare
complaint, the District reserves the right to review data and filmsnftl on email clients and servers during the course of
investigation. Any information gained through this review may be used as evidence in disciplinary or legal action should
violation of thisprocedure exist.

Receipt and Acknowledgement of the StudeAcceptable Use of Electronic Networks is required before access to Electronic
Networks is granted. Secondary students and their parent/guardian must sign$iedent Authorization of Acceptable Use
for Electronic Network$orm and return it to the apprgriate building administration before students will be granted access
to District electronic networks.

tfSrasS asSsS GKS tFNByd C2Nya aSoilrzy |G GKS SyR 2F GKS
acknowledge receipt and undgtanding of agreement during the online registration process.

Online Privacy Statement

The District respects the privacy of all website visitors to the extent permitted by lawOiilne Privacy Statemeistintended
to inform you of the ways in which this website collects information, the uses to which that information will be put, amndythe
in which we will protect any information you choose to provide us.

There are four types of information that thsite may collect during your visit: network traffic logs, website visit logs, cookies,
and information voluntarily provided by you.
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Network Traffic Logs

In the course of ensuring network security and consistent service for all users, the Bisipiclys software programs to do such
things as monitor network traffic, identify unauthorized access or access to nonpublic information, detect computer vicuses a
other software that might damage District computers or the network, and monitor and tuagydrformance of the District
network. In the course of such monitoring, these programs may detect such information as email headers, addresses frc
network packets, and other information. Information from these activities is used only for the purpasainfaining the
aSOdzNAGe yR LISNF2NXIYyOS 2F (KS 5AaiNAROGQa ySisg2Ny1a |yl
activities is not released to external parties without your consent unless required by law.

Website Visit Logs

District websites routinely collect and store information from online visitors to help manage those sites and improve service
This information includes the pages visited on the site, the date and time of the visit, the Internet address (URL @sH} afddr
tKS NBFSNNAY3I &AGS 02FiSy OFtfSR aNBFSNNBNREOVE GKS R2Y!
browser used, the capabilities of the browser, and search terms used on our search engines. This site makes no attemp
identify individual visitors from this information; any personally identifiable information is not released to external parties
without your consent unless required by law.

Cookies

Cookies are pieces of information stored by your Web browser on behalf of a wabsiteeturned to the website on request.
This site may use cookies for two purposes: to carry data about your current session at the site from one Web page to the n
and to identify you to the site between visits. If you prefer not to receive cookasmay turn them off in your browser, or
may set your browser to ask you before accepting a new cookie. Some pages may not function properly if the cookies are turr
off. Unless otherwise notified on this site, we will not store data, other than fasete/o purposes, in cookies. Cookies remain
on your computer, and accordingly we neither store cookies on our computers nor forward them to any external parties. W
do not use cookies to track your movement among different websites and do not exchamigeswith other entities.

Information Voluntarily Provided by You

In the course of using this website, you may choose to provide us with information to help us serve your needs. For examy
you may send us an email to request information, an applicatioother material, and you may sign up for a mailing list. Any
personally identifiable information you send us will be used only for the purpose indicated. Requests for informatien will b
directed to the appropriate staff and may be recorded to hefpupdate our site. We will not sell, exchange, or otherwise
distribute your personally identifiable information without your consent, except to the extent required by law. We ddaiot re

the information longer than necessary for normal operations.

Each web page requesting information discloses the purpose of that information. If you do not wish to have the informatio
used in that manner, you are not required to provide it. Please contact the person listed on the specific page, or the syste
administrator, with questions or concerns on the use of personally identifiable information.

While no system can provide guaranteed security, we take reasonable efforts to keep information you provide to us securt
including encryption technology (if any), apdysical security at the location of the server where the information is stored.

Web Links to NorDistrict Websites

District websites provide links to other World Wide Web sites or resources. We do not control these sites and resouies, do
endorse hem, and are not responsible for their availability, content, or delivery of services. In particular, external sites are nc
bound by thisOnline Privacy Statementhey may have their own policies or none at all. Often you can tell you are leaving a
Didrict website by noting the URL of the destination site. These links to external websites open a new browser window as we

Please email your questions or concerns to the System Administrator.

Aiding/Abetting
Any student found to be either directly ardirectly involved in aiding, abetting, or assisting another student(s) found to be in
violation of the student conduct code will be subject to disciplinary consequences ranging from verbal warning to expulsion.
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Clothing

Students are expected to dressdncordance with commonly acceptable standards of decency and with regard to standards for
health and safety. A manner of dress or physical appearance which results in disruption of the educational process, or wh
contributes to unhealthy or unsafe coitibns, will not be permitted.
0 Shoes or other appropriate footwear must be worn in the school building. Shoes that contain wheels should
not be worn at school.
& Nohead covering that obscures the view of the students fades includes hats with brims/bills, hoods etc.
Interpretation and enforcement of this rule is up to administration description.
0 Words or pictures on articles of clothing, book bags, notebooks or other personal possessions, which
advertise or promote illegal drugs, alcohol or alcohol products, cigarettes or other tobacco products or any
other items not legally usable by high school students will not be permitted. Alsenstats or pictures which
are violent or threatening in nature will not be permitted.
0 Words or pictures on articles of clothing which are sexually explicit, offensive to commonly acceptable
standards of propriety or suggestive in nature such as to constgakual harassment will not be permitted.
0 Metal studs, chains longer than jewelry, and any other objects that may be used as weapons or that may be
hazardous to persons or property are specifically prohibited.
0 Clothing which fails to adequately cover thedy, or which is torn or altered in an explicit or suggestive
manner, will not be permitted. Shirts, blouses and tops which are not tucked in must be long enough to cover
the midsection when the student is in a standing or sitting position. Pants otsgnast be worn at the Waist
If you have any questions regarding acceptability of a particular item of clothing, check with an Assistant Pefcipgiou
wear the item to school. Firgime offenders will be required to correct the violation be¢areturning to class. Administrative
consequences will be assigned for flagrant first offenses or any subsequent offenses. Class time missed due to inappropr
clothing may be made up as a detention. Persistent violations will be handled as wslifiabrdination.

Damage to or Loss of School Property

The regulations of our Board of Education are very specific with regard to care of school property. These regulatithrad state
students are required to pay for all damages which they have done to kphoerty. Students may be assigned a disciplinary
consequence for willful damage. All report cards, transcripts of credit or graduation diplomas may be withheld until a
obligations are met.

Drug/Alcohol/Tobacco Prohibition

The possession, use, consption, distribution, purchase, or sale of any substance, including, but not limited to, alcoholic
beverages, drugs (prescription, over the counter and/or illegal), drug paraphernalia, controlled substances, marijuai&gook
drugs, tobacco products,-@garettes, or any other substance when taken into the human body is intended to alter mood or
mental state, including any item or substance which is represented by a student to be, or is believed by a student tofbe any
the aforementioned, regardless ttie true nature or the appearance of the substaniseprohibited in school buildings, school
buses, and on all other school property or school related events at any time, except with respect to prescription drupys used
the person for whom such drugsene prescribed in the manner intended by the prescribing medical daxtesith respect toa
medical cannabifused produciadministeredto an authorizecunder! & Kt S&Q3 SSI éd KS daSRAOF A2y
the handbook for appropriate use of prescription and over the counter medicine at school.

Drugs/Alcohol
Possessionc Any student in possession, possession by consumptioangf alcohol, legally controlled Bstance, illegal

substance, prescription medications, or over the counter chemical substance as defined previously, paraphernalia, or a
substance purported or represented to be a legally controlled substance or illegal substance while on school mroperty
attending school activities will be subject to school and legal consequences.

Any student in violation is subject to suspension from school for ten (10) days. All violations will be reported to thle Scho
Resource Officer and could result in an ordinance violation or arrest.

The ten (10) day suspensmn may be reduced to fivdd$ if the student and parents/guard|ans agree, at their expense to:
1. 1+ ¥S | RNHAkI f 02K2f adasSaavySyido ¢KS FlLYAf@ Ydzald KI ¢
2. Work in cooperation with Unit 5 personnel to follow through with the reconmai&tions of the assessment.
3. Complete the assessment and subsequent recommended program, or the five days that were waived will be
reinstated.
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The administration reserves the right to withhold this option and/or recommend expulsion for a first offenseat®épnders
will not have this option available and may be recommended to the board of Education for expulsion.

Sale/Delivery/Purchase

Any student who sells, delivers, or purchases any alcohol or drug substance defined above to another studeants dtuihg
the school day, while on school property or in connection with attendance at school activities will be subject to schegabnd
consequences. Possession of a large amount or individually packaged substances that are prohibited wilbatsedender
the provisions of this section.

Any student who sells, delivers, or purchases any alcohol or drug substance is subject to suspension from school fdayesn (10)
may be recommended for expulsion. All violations will be reported to the @dResource Officer and could result in an
ordinance violation or arrest.

Tobacco and fEigarette Devices

Possession Students may not possess, smoke, chew, handle, exchange, or display tobacco itegigasettes on school
district property at anytime. Tobacco products of any kind are not allowed in the school building, on the school grounds
including all areas maintained by our school district, or on a school bus.

Possession of tobacco products will result in administrative consequeneggarEttes found to contain any other substance,
will be given consequences aligned to possession of the identified substance.

The school prohibits the possession of smokeless tobacco and any other tobacco products as-eighttes and
vaporizing pas or equipment.Matches and cigarette lighters are also prohibited.

Possession and use on campus. First offense suspension from school aredme daysuspension in schodkuggestion to
make a stiffer punishment with two days out and one dalased on Jr. High procedure

Use/Sale/Delivery- Use, sale, or delivery of tobacco products may result in a suspension from school not to exceed ten (10)
days.

Students may receive an Ordinance Violation for tobacco possession/use/sale/delivery.
Prohibited items will be confiscated.

Electronic Devices

Students may not use or possess an electronic mobile device, including but not limited to a mobile (i.e. cellular ohsmeyt) p
video recording device, PDA (personal digital assistant), iPagipraper, laptop, netbook, iPad, tablet, or other similar electronic
devices, in any manner that disrupts the educational environment or violates the rights of others, including using théodevice
take photographs in locker rooms or bathrooms, cheat, sdvep (e.g. recording a conversation without the consent of all
parties) or otherwise violate student conduct rules. Prohibited conduct specifically includes, without limitation, creating
sending, sharing, viewing, receiving, or possessing an indecert depiction of oneself or another person through the use of

a computer or electronic device. Students are allowed to possess and use mobile devices in school, provided they s® not ce
a disruption and are not used, seen, or heard during instructitmee unless: (a) the supervising teacher grants permission; (b)
dzaS 2F (KS RSGAOS Aa LINPOGARSR Ay | aGdzRSyidQa L9t T foddo A
other individuals. Instructional time is defined as tsnghen students are assigned to a class, study hall, homeroom, or the IMC.

Administrative consequences ranging from verbal warnings to suspension will be issued for violations.

Fighting/Battery/Verbal Altercations

A fight will be defined as "two or moriedividuals involved in mutual, aggressive physical contact with one another." Battery
will be defined as knowingly causing bodily harm or making physical contact of an insulting or provoking nature with anoth
individual. Students involved in an incideof fighting/battery will be subject to a disciplinary consequence. Subsequent
incidents may result in a suspension of up to ten (10) days and a possible recommendation for expulsion from school.

All incidents of fighting/battery will be reported to the School Resource Officer and could result in an ordinance vaglation
arrest.
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Bystanders who encourage or instigate an altercation or interfere with staff members trying to-lypemk altercatiormay be
subjected to discipline consequences.

Verbal Altercations that result in a school disruption will result in a disciplinary consequence. Students may alsadibteequi
participate in a mediation session.

Fireworks

Possession, sale or use o€firorks or any explosive or incendiary device (lighters, matches) is prohibited in the school building
on school grounds, and on school buses. Violators will be subject to administrative consequences.

Food/Beverages

Food and/or beverages (except waterill be left up to teacher discretiom the classroom

Delivery of outside food products during the school day is not permitted for students.

Gangs and GanRBelated Activities

The presence of gangs or gamgated activities on school grounds is strictly prohibited. Student involvement in gangs, as a gan
member or gang associate, or garggated activities on school grounds, while school is in session, or at salat@d events,
including the display of gang symbols or paraphernalia, is strictly prohibited.

As used herein, the term "gang" is defined as a somewhat organized group of persons who form an allegiance of some durat
This group is sometimes characterized bgaag name, symbols, special dress, colors, or turf concerns. The activities of the
group are antisocial, with its members frequently engaging in criminal activity. The gang creates an atmosphere of fear ar
intimidation within the school environment allor community.

As used herein, the term "gang member" is defined as a person who actively joins with two or more persons who participate
or who are members of an organized group which has identified itself as a gang or part of a gang. The gangmsthdwer
more than be a mere associate of gang members. The gang member must actively participate in the gresgxsshbehavior.

The gang member frequently wears special dress, colors, or symbols, and claims membership in the group.

As used hereinthe term "gang associate" is defined as a person who on occasion spends time in the company of two or mo
persons who by their activities have been identified as members of a gang. The gang associate does not engage insspecial
colors, or symbolsor have the same turf concerns as do gang members. The gang associate is an individual who does not cl.
gang membership but whose association with gang members is social in nature.

As used herein, the phrase "gamgated incident" is defined as angdident in which there is gang motivation as one of its
elements. Not all criminal activity perpetrated by persons identified as gang members meets this criterion. Any ciiivitgal ac
committed by gang members which promotes the group can properlalbeléd as a gangelated incident.

As used herein, the phrase "ganglated activity" is defined as any conduct engaged in by a student (1) on behalf of any gang

(2) to perpetuate the existence of any gang; and/or (3) to effect the common purpose aigh désny gang, including but not
limited to manner of dress, use of symbajsaffiti, gestures, recruitment, harassment, intimidation, threatening or retaliation.

Students involved with any behavior as related to gangs or-galated activity will le subject to a disciplinary consequence and
other legal action as deemed appropriate.

Hall Pass

Students are required to have an appropriately marked and signed Hall Pass when not in their assigned classroom. Students
are in unauthorized possessionafe or more passes will be subject to school disciplinary action for theft and/or possession of
stolen property. Any student who forges or is involved in forging a pass will be subject to school disciplinary consequences.

Harassment

Preventing Bullyinglntimidation, Teen Dating Violence and Harassment Policy

Engaging in teen dating violence that takes place at school, on school property, atsgbosbred activities, or in vehicles used
for schoolprovided transportation is prohibited. For purposefsthis policy, the ternteen dating violenceccurs whenever a
student who is 13 to 19 years of age uses or threatens to use physical, mental, or emotional abuse to control an imdikilual i
dating relationship; or uses or threatens to use sexual viden the dating relationship.
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The Superintendent or designee shall develop and maintain a program to respond to incidents of teen dating violence that:
1. Fully implements and enforces each of the following Board policies:

a. Board Policy 7.20This policy prohibits any person from harassing intimidating, or bullying a student based on the
aidzRSydiQa | Oldzhf 2NJ LISNOSABSR OKLF NI Ol SNR sdiatedidentiy ¥ &
or expression (this policy includes ragorotected statuses).

b. Board Policy 7.18his policy prohibits students from engaging in bullying, intimidation, and harassment at school,
schootrelated events and electronically. Prohibited conduct includes threats, stalking, physical violencé, sexu:
harassment, sexual violence, theft, public humiliation, destruction of property, or retaliation for asserting or
alleging an act of bullying.

2. Encourages anyone with information about incidents of teen dating violence to report them to any of the rigllowi
individuals:

a lye aOKz22f adl¥TF YSYOSNW {OKz22f adl¥F aKltf NBaLkRy
established procedures for the prevention, identification, investigation, and response to bullying and schoo
violence.

b. The Nondiscrimination Coordinator, Building Principal, Associate Building Principal, Assistant Building Principal,
a Complaint Manager identified Board Policy 7.20

3. Incorporates ag@ppropriate instruction in grades 7 through 12, in accordancewithS 5 A A4 G NA Ol Qa 02
education program iBoard Policy 6.6(.his includes incorporating student social and emotional development into the
5Aa0NAOGQa SRAzOFGA2yFft LINRPANI Y | BoardN®lpydel6®NBR o6& { Gl GS

4. Incaporates education for school staff, as recommended by the Nondiscrimination Coordinator, Building Principa
Associate Building Principal, Assistant Building Principal, or a Complaint Manager.

5. Notifies students and parent/guardian of this policy.

Bullying
Bullying behaviors are specifically prohibited and will not be tolerated. Bullying includes repeated aggressive, vigignt, an
intimidating and/or threatening verbal or physical behaviors that may be demonstrated through discipline problems, violen
expressions in writings and/or drawings, gestures, weapons possession, gang affiliation and /or prejudicial attitudegs Stude
should report suspected bullying to any teacher, counselor, or administrator. When such behaviors or characteristics a
demaonstrated, parents/guardians will be notified by a building administrator of potential consequences that range from arn
administrative conference or expulsion. In addition, parents/guardians will be made aware of interventions that may includ
information an early warning signs for aggressive behavior, referral to a building support team, student instruction in sociall
appropriate behaviors, referral to community organizations that teach strategies in the reduction of aggressive behaiaors and
referral far a special education evaluation.

Racial, Ethnic or Religious Harassment

Racial, ethnic or religious harassment is specifically prohibited and will not be tolerated. Language, gestures, apparel
behaviors which show disrespect, intimidate, threaten ause injury on the basis of racial, ethnic or religious origin or
background will constitute racial, ethnic or religious harassment. Harassment is against the law. A disciplinary conséijuence
be assigned for engaging in racial, ethnic or religiouagsment. Students should report suspected harassment to any teacher,
counselor or administrator. Students may be accompanied by a parent/guardian, friend or advisor in making such a repo
Every report will be documented and investigated in a prompydlugh and confidential manner. Reasonable attempts will be
made to provide an opportunity for informal consultation and, where appropriate, informal resolution. The complainant will
have an opportunity for reasonable input into decisimraking regardinghe method for resolving the situation.

Sexual/Sexual Orientation Harassment
Sexual harassment is specifically prohibited and will not be tolerated. Sexual harassment is defined as unwanted andeinwelcc
sexual advances, requests for sexual favorstieeroverbal or physical conduct of a sexual nature when:
1. Submission to such conduct is made, either explicitly or implicitly, a term or condition of an student's
education, or;
2. Submission to or rejection of such conduct is used as a basis for any edudatision affecting such
individual, or;
3. {dzOK O2yRdzO0G KIFa (GKS LlzN1J32aS 2N STFFSOG 27F dzyNBl azy
or of creating an intimidating, hostile or offensive school environment.
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As defined, sexual harassment includes, but is not limited to sexual flirtations, advances or propositionsjpusdaf a sexual
nature; graphic or degrading verbal comments about an individual or his or her gender, appearance or sexual orientation; s
oriented verbal kidding, teasing or joking; displays of sexually suggestive objects or pictures; demands fdagera)subtle
pressure for sexual activity; and physical contact such as patting, pinching, touching or brushing against another's body.

Students should report suspected sexual harassment to any teacher, counselor or administrator. Students maypanaedo

by a parent/guardian, friend or advisor in making such a report. Every report will be documented and investigated inta prom
thorough and confidential manner. Reasonable attempts will be made to provide an opportunity for informal consualtetjon
where appropriate, informal resolution. The complainant will have an opportunity for reasonable input into denisiimg
NBIFNRAY3I GKS YSUK2R F2NJ NBaz2f @Ay3d GKS aAaiddzl dA2y o naofifi dzR
they feel they have been the victim of sexual discrimination and or harassment. Contact the Title IX Coordinator at3he Un
District Office, 557400, for more information on how to file a complaint and/or report such occurrences.

Unit 5 respecs the right of every student to be free from harassment, including sexual orientation harassment. Sexue
harassment is against the law. Disciplinary consequences will be assigned for engaging in sexual harassment.

Cross Reference:

Board Policy 7.18®reventing of and Response to Bullying, Intimidation, and Harassment
Board Policy 7.189,een Dating Violence Prohibited

Board Policy 7.20arassment of Students Prohibited

Insubordination

As a student of Unit 5, there is an absolute obligation and responsibility to follow verbal and written instructions frizoudiyy
member and to properly identify oneself to any staff member in regard to all aspects of student behavior and conduablat sc
and school activities. Willful and deliberate refusal to do so is insubordination and may result in a disciplinary cargsequen

Inappropriate Items for School

Laser pointers, cameras, video equipment, pornographic and offensive material as wb8i@isemns, too numerous to mention,
that have no acceptable purpose for school may not be brought to school or on buses. If any such items are brought, to sche
they will be stored in the main office until parents/guardians make appropriate arrangerfarise property to be returned.

Language and Gestures

Students are responsible at all times for their language and gestures. Profane or obscene language is always unaccepte
Students responsible for improper language and gestures directed towardeaher, staff member, or students are to be
reported to the appropriate Assistant Principal immediately for appropriate disciplinary action. Students will be sulaject to
disciplinary consequence for using obscene or otherwise offensive language oregesiward a staff member. Disciplinary
consequences will also be assigned for incidents not directed toward a staff member.

Locks and Lockers

All lockers must be locked. A combination lock that is sold and serviced by Unit 5 is recommended

Lockers are school property. The school retains ultimate control of all lockers, including student lockers, and saidréockers
subject to search to prevent school lockers from being used in illicit ways or for illegal purposes. The school resegigs the
to inspect all lockers at all times to detect health or safety problems or violations of school rules or the law, incddiog b
limited to the presence of illegal drugs, weapons or contraband, notwithstanding the fact that the lockers are cagsitre
individual Unit 5 students who assume full responsibility for the security of their lockers.

Students are not to share lockers, use more than one locker, or use a locker that is not assigned to them.

Loitering

Loitering in the hallways in su@hmanner as to impede or hamper passing traffic, impede or hamper access to classrooms
offices or restrooms, harass or intimidate other students, create disturbance because of excessive noise or otherwigbealisrupt
orderly operation of the school is pndited. Violators will be subject to a disciplinary consequence.
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Obstruction of an Investigation

Students who willfully obstruct the investigation of a school official by withholding information in response to diredbgsest

or by giving information knen to be false present a potential danger to student and staff safety will be subject to a disciplinary
consequence.

Parking Regulations
Cars driven to school by students and parked anywhere on school grounds other than in the student parking Isubjidie
to being towed without warning. This restriction applies to all students from 6:30 a4n30 p.m. each school day. School
disciplinary action can be taken against students who violate parking lot restrictions and/or trespass on privateypropert
1. Parking is authorized in the student parking lot only. Students may not park in or drive through the Faculty
parking lots. Students may never drive behind the school. Students may only enter the Student Parking
f20 Fd GKS a9yl tiveywsy Srieasbdoiveway §t NGHS)Naidkmay not enter through the
G9EAG o¢

2. Each vehicle must have a High School permit. Permits are available at registration. Juniors and Seniors will
be given priority in the purchase of parking permits at registratiothe fall. If more parking is available
after registration, a lottery will be held for Sophomores. A fee is charged for each permit and that permit
may only be used by the student who purchased it

3. Permits must be permanently affixed to the lowefticorner of the front window.

4. Each permit is issued for a specific vehicle. If this vehicle is replaced, the permit may be transferred by
O2YLX SlAy3a I yS¢ |LIWIXAOFGAZ2Y Ay (GKS !aaraidlyd t NX»
remnants to the Assistant Principal for a replacement. Ifitis not recoverable at all, parent/guardian should
contact the Assistant Principal. Temporary permits may be arranged with the Assistant Principal for special
circumstances.

Vehicles may ndbe parked in the driveways or driving aisles.

6. All traffic laws, including but not limited to reckless driving and posted signs must be obeyed. The speed
limitis 10 M.P.H.

7. \Vehicles parked or operated in violation of these regulations wilblaed at the owner's expense and/or
other disciplinary consequences that may also include a temporary or permanent loss of parking privileges.

8. Unit 5 cannot be responsible for any damage that may occur in the student parking lot. Please be sure that
your personal automobile insurance coverage is sufficient.

o

Parking on campus is a privilege. Students who fail to comply with disciplinary and/or academic expectations may be revok
A refund will not be available.

Personal Property

Textbooks, article of clothing and personal possessions should all be clearly marked with your name. You are discouraged
bring expensive equipment to school, school activities or on school field trips. The school district provides hall dockers |
students to store tleir personal property. The school provides adequate facilities for students to store their belongings, but the
school cannot take the responsibility for these belongings. Each student must be responsible for personal property dnd sho
therefore keep tke locker locked and not share lock combinations with other students. If property is lost or missing, it must be
reported to the teacher and the main office immediately.

Students are strongly encouraged not to carry large amounts of money at schoetedsary, the best practice is to bring a
check for the proper amount.

Sexual Acts and Public Display of Affection

Public display of affection, including but not limited to, kissing, prolonged embraces, excessive inappropriate touching, ai
sexual actare not appropriate for school and will not be permitted. A disciplinary consequence will be assigned to student
that engage in public acts of affection. Parents/guardians may be contacted beginning with the second and all subseque
offenses. Continw offenses will be considered willful insubordination.

Search and Seizure

To maintain order and security in the schools, school authorities are authorized to conduct reasonable searches of sch
property and equipment, as well as of students and theiNfie2 y  § SFFSOG a3 Ay Of dzRAY3I aiddz
include school liaison police officers.
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School Property and Equipment as well as Personal Effects Left There by Students

School authorities may inspect and search school propertyeguibment owned or controlled by the school (such as lockers,
desks, and parking lots), as well as personal effects left there by a student, without notice to or the consent of thé studern
Students have no reasonable expectation of privacy in these placareas or in their personal effects left there. This paragraph
applies to student vehicles parked on school property. In addition, building principals shall require each high schaplistude
return for the privilege of parking on school property,consent in writing to school searches of his or her vehicle, and personal
effects therein, without notice and without suspicion of wrongdoing.

The Superintendent may request the assistance of law enforcement officials to conduct inspections andssefifobkers,
desks, parking lots, and other school property and equipment for illegal drugs, weapons, or other illegal or dangeronsesibsta
or materials, including searches conducted through the use of specially trained dogs.

Students

School authorittss may search a student and/or the student's personal effects in the student's possession (such as purses, walle
knapsacks, book bags, lunch boxes, etc.) when there is a reasonable ground for suspecting that the search will prodeee evide
the particubr student has violated or is violating either the law or the District's student conduct rules. The search itself must b
conducted in a manner which is reasonably related to its objectives and not excessively intrusive in light of the agefaind sex
the student and the nature of the infraction.

When feasible, the search should be conducted as follows:

0 Outside the view of others, including students.
0 Inthe presence of a school administrator or adult witness.
0 By a certificated employee or liaison polidéiaer of the same sex as the student.

Immediately following a search, a written report shall be made by the school authority who conducted the search, and given
the Superintendent. The student's parents/guardians shall be notified of the searclbmaaspossible.

Access to Student Social Networking Passwords and Websites

School authorities may require a student or his or her parent/guardian to provide a password or other related accour
AYF2NXIEGAZ2Y Ay 2NRSNI G2 3l profile dn@ 6oSidl Betwirking ivdbSte ifisthdoRabiyfaiitRsihave O
NEBFaz2zylrotS OFdzasS (2 o0StASGS (KIFG | aiddRRSyidiQa | 002 dzjated 2 y
a school disciplinary rule or procedure.

Seizure of Propdy

If a search produces evidence that the student has violated or is violating either the law or the District's policies, suokie
evidence may be seized and impounded by school authorities, and disciplinary action may be taken. When apmogiiate,
evidence may be transferred to law enforcement authorities.

Cross Reference:
Board Policy 7.14@earch and Seizure

Snowballs

Throwing snow and/or ice presents a serious safety hazard to persons and property and is prohibitgdohithison includes
snow and/or ice thrown onto school grounds from adjacent property or at school buses or other vehicles. Disciplinar
consequences will be assigned.

Substitute Teachers and Other Substitute Employees

Substitute teachers and other suliiste employees retain the same responsibility and authority as the persons for whom they
are employed. Students' obligations toward substitute employees are the same as toward permanent employees.

Theft or Possession of Stolen Property

Students who findr are in possession of personal property not belonging to them, should bring the items immediately to the
office. Students responsible for stealing school or private property (including student identification cards) or forbeing i
unauthorized possessio 2 ¥ LINBLISNIié¢ GKFd R2Sa y24G o6St2y3a G2 GdKS &iddzR
be subject to a disciplinary consequence.
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Specific consequences may be modified due to the relative value and/or importance of the stolentyprapdr other
OANDdzyaidl yoSa 2F GKS aArddz GAz2y o bL F2dzy R AGXb bdcepmidedza K
reasons for a student to be in possession of lost or stolen property.

Threats Directed Toward or Actions Terk Against Staff Members

Students who are responsible for threatening teachers' or other staff members' personal safety or for threatening or imandaliz
their personal property will be subject to a disciplinary consequence, a possible referraltotBeyRegi ! £ G SNIY | G A G €
program, possible expulsion proceedings, and possible legal action as deemed appropriate by the individual staff member ¢
school district.

Transportation/School Buses

Eligible students are assigned to a specific bus rout# gickup/drop-off point. Temporary changes must be arranged in
advance through the Assistant Principals. Behavior on the bus and at thegddriop-off point must conform to the
requirements for school conduct described in tBeudent Conduct and Diptine section of this handbook. Students must
recognize and yield to the authority of the bus driver. Infractions that cannot be resolved by the driver will be repatied t
Assistant Principals. Consequences range from warnings to suspension éduonsth

For all transportation related issues, please contact the transportation call line s4B55 (554287).

Rules for Bus Riders
1. Bus behavior has the same expectations as the school/classroom.
Talking and other distractions to the driver musthept to a minimum.
No talking at all when the bus comes to a railroad crossing, so the driver can hear any approaching trains.
While on the bus and while the bus is in motion, you must stay in your seats with arms and legs out of the
aisle.
Get permissiorbefore opening a window, and do not throw or stick anything out of the window.
There is to be no loud talking and/or yelling on the bus.
Cross the road at least ten (10) feet in front of the bus and then only on a signal from the driver.
While unloading,dt the student closest to the front get off the bus first.
Move away from the bus door quickly after unloading. Stay clear of the rear wheels. Never walk behind the
bus.
10. No inappropriate use of cell phones will be allowed on the bus (i.e. taking pictamses, recordings, etc.).

Eal N

©oNoO

Courses Meeting at Bloomington Area Career Center (BACC) or Heartland Community College

A number of students have elective courses that meet only at the BACC or Heartland Community College. District transportat
will be povided to and from the BACC and Heartland Community College each day with the exception of the first sessic
Students patrticipating in the first session will need to transport themselves to BACC. Unit 5 will provide return trénsgorta

the home hidp school. Private transportation may be used with advanced written approval by an Assistant Principal. Studen
who violate this provision will be assigned administrative consequences.

Unauthorized Areas

Students are not to be in unauthorized areastloé building during the school day or at times before or after the school day
without specific permission from a Unit 5 staff member. Students out of class on a pass or to go to the restroom arthto take
shortest route to their nearest destination and return by the same route. Students who violate this directive may be subject
to penalties for vandalism and/or theft that occur while they are in an unauthorized area as well as penalties for baing in &
unauthorized area without permission.

The parlng lots, locker rooms (when not in PE class), hallways, restrooms (when not in possession of a hall pass), auditoril
multipurpose room, and any vacant classroom or office are considered to be unauthorized areas. Students are never to be
these areawvithout express permission from the Assistant Principals. Administrative consequences will be issued for being
an unauthorized area.

Video Surveillance

Video cameras are in use throughout the school to help insure the safety of the students an gtafbuilding. Students
who tamper with or damage the video equipment will be assigned a disciplinary consequence.

33



High School HandbookI 2019-2020 |

Explanationof Student Disciplinary Interventions

Student Conferences

Based on the disciplinary infraction, students may be requiredaize a conference with a teacher, administrator, or another
student. The conference would provide an opportunity for all parties to discuss the situation and collaborate toward®resolu
of conflict or problem.

Student Contracts

Student contracts défie for all parties the behavioral and academic expectations for students and supports that will be providec
to students as they renter from another placement, return from a suspension or expulsion, or after a series of disciplinary
infractions.

Teacher Detentions

Teachers may assign detentions to be completed with them. They will issue a copy of the Classroom Detention Notice to
student and will allow the student at least owiay notice. If the student fails to complete this obligationgssd by the teacher,

the length of the detention will be doubled by the Assistant Principal. If this assignment is not completed withindiol @)
days, an administrative detention may be assigned.

Loss of Privileges
Loss of privileges may includmut is not limited to, lunch detention, loss of parking pass, extracurricular/school event attendance
privileges, and/or Senior Homeroom exemption.

Administrative Detentions
Students may receive detentions from an Administrator for violations of handpotiy. If the detention assignment is not
completed by the deadline, further administrative consequences will be issued.

Removal from Classes

The Assistant Principals may remove a student from one or more classes and require attendance in theQtfide dall on a
temporary basis. Credit will be given for classroom work that is missed due to removal from classes only if the student subr
completed assignments the day of return to class or as agreed upon with individual teachers. It is théstedponsibility to
secure assignments from teachers.

Suspension from School

Suspensions from school includesichool suspensions and eaf-school suspensions, and shall be in accordance with Board
policy 7.200Suspension Procedurel a student isusspended from school for gross disobedience or misconduct, he or she will
be sent home for a specified period of time. During the period of suspensiostident may not be on school grounds and
may not attend or participate in any school activitie&suspension ends when the student is readmitted to classes.

Credit will be given for classroom work missed due to suspension from school only if completed assignments are submitt
within a period of time not to exceed the length of the suspension, upnaximum of three (3) days. Assignments given before
0KS LISNA2R 27F &adzalLlSyairzy Attt 0SS IABSYy ONBRAG AT &do YAl

Expulsion from School

Expulsions from school shall be in accordance with Board policy EXpojsion Predures Students who engage in gross
disobedience or misconduct may be expelled from school for a definite time period not to exceed two calendar years.h®uring
period of expulsion, thetudent may not be on school grounds and may not attend or gigdie in any school activities

Appeal of Discipline Decisions

Any parent/guardian has the right to request a review of any disciplinary action. If such a review is desired, the Associc
Principal should be contacted as soon as possible in ordeitiaté the appeal procedure.

Step1 Associate Principal
Step 2 Unit 5 Executive Director of Human Resources and Student Service$4@37.
Step 3  Unit 5 Superintendent (554400
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Student Services

Accessibility
Assistance for persons wittlisabilities is available and should be requested as needed. Contact the high school office fo
assistance.

Child Find Responsibility

Our school actively seeks out and identifies all students friirod.2" grade or through age 21 who may be eligible $pecial
SRdzOF GA2Y YR NBfFGSR aSNBAOSad t NEOSRdAzNSa AyOf dzRS 2y32
other professional personnel, in order to refer those children who exhibit problems which interfere with their educational
progress and/or their adjustment to the educational setting, suggestimghey may be eligible for special education and related
services.

2KSy  aGFFF YSYOSN) O2y Ot dzRS& (GKIG 'y AYRAGARIzZ f Aa Ay
educational progress, interaction with others, or other functioning in the school environment, the member shall refecixet stu
to the building based intervention team for consideration of an individual evaluation.

Foreign Exchange Program

Classes and credit will be included so the foreign exchange student coming to Unit 5 can experience a full year of acadern
The student wilbe a senior; however, only a certificate of attendance will be issued. Applications must be submitted to the
Building Principal by May 1 of the previous year.

Student Monitors or Assistants
Some teachers utilize student assistance for secretarial wadk, l& 8 aA a1 yOSZ 2FFAOS Y2y Ail2N&
{GdzRSYy G | St L¥ F2N)Y &aK2dzZ R 0S8 O02YLX SGSR FyR NBGdzNYySR (2

Students must be under the direct supervision of a staff member at all times while serving as a studéanttzensd must follow
all school rules regarding attendance and conduct.

Counseling Office

0 Course selection/scheduling for students

0 Career counseling, including Career Cruising
0 College and Vocational counseling

0 Registration of new students

0 Individual cainseling

0 Academic counseling

0 Communication with parents

0 Collaboration with outside agencies as needed
0 Test administration

0 Assist with college applications, recommendations, and scholarships
0 Gathering homework assignments

0 Group counseling

Normal Community High School

Students ACol Addie Ince incea@uni5.org 557-4643
Students CorG Ryan Short shorter@unit5.org 557-4645
Students H_e Jack Ratzsch ratzscj@units.org 557-4654
Students LiPf Jenn Giermann giermanj@unit5.org 557-4802
Students P¥stol Kristi White whiteka@unit5.org 557-4655
Students Stor and ESL Joan Fee feej@unit5.org 557-4653
College and Career Karrin Hawkis hawkinsk@unit5.org 557-4654
Administrative Assistant Laurie Beyer beyerld@unit5.org 557-4644
Registrar Penny Fisher fisherp@unit.5.org 557-4652
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Normal Community West High School

Students AC Brooke Bollmann bollmannb@unit5.org 557-4963
Students BH Marty Tarmann tarmanmk@unit5.org 557-4965
Students Mh Lauren Goveia goveia@unit5.org 557-4964
Students MiSe Debbie Sondgeroth sonderd@unit5.org 557-4967
Students S¥ Carrie Hoffman hoffmanc@unit5.org 557-4966
College and Career Corey Ostling ostlingcm@unit5.org 557-4964
Administrative Assistant Michelle Gramley gramleyt@unit5.org 557-4969
Registrar Amber Rudge rudgead@unit.5.org 557-4968

Employment Certificates (WorRermits)

Applications for Employment Certificates for 14 andy#arold students are available. Contact the Registrar in the Counseling
Office. Certificates of Age will be issued for students 16 years of age and over.

Student Assistance Program

The Student Assistance Program (SAP) is a confidential service for students provided by Chestnut Health Systems. Student
be referred by school staff, parent/guardian, or themselves to talk with SAP staff about a variety of life challengasgincludi
mental health and substance abuse concerns. To make a referral to the SAP staff, contact the Counseling Office.

Project Oz Support

Project Oz is a nefor-profit agency that has been operating in McLean County for 24 yéargect SAME (Students Achiayin
More Everyday) is designed to provide support and assistance to students{ OK22f  2dzi K { LJISOA Ll f A .
assist in the areas of truancy, academic deficiency, personal stress, and family related &swéses may include tutoring
assisting families with locating resources, and one to one or family counseling.

Applying For College

1. After selecting possible colleges, fill out an application online at the college website. Prepare applications
thoroughly, having an adult review yoapplication. Most online applications allow for the student to save
their work along the way before submitting.

2. Application fees are usually required. Students with financial need may qualify for an application fee waiver.

Check with your Counselor.

3. GhGFAY F G@¢NYYAONRLI wStSIFrasS C2N¥é¢ FNRY (GKS [/ 2dzyas
application in order for your official transcript to be sent. Each transcript will cost $3. Transcripts are only
considered official if mailed from thedt school.

4. Official ACT and/or SAT scores must be ordered directly fromvAGA.4ctstudent.org or SAT College Board
(www.collegeboard.com

Testing

PreliminaryScholastic Aptitude Test /National Merit Scholarship Qualifying Test (PSAT)

The Preliminary Scholastic Aptitude/National Merit Scholarship Qualifying Test (PSAT) is given to juniors in Octobiera There
fee charged for this test. Registration periodlwi in the daily announcements. State Farm and a number of other corporations
and businesses use this test as a means of awarding scholarships. All college bound students are encouraged to participate

AP Tests
The Advanced Placement (AP) program isreffeoy The College Board and provides high school students the opportunity to
take a threehour exam in May to potentially qualify for college course credit. All students throughout the world take a given
exam on the same day. Although The College Boaa$ dot mandate taking an AP course before completing the exam, it is
much more likely a student completing an AP course will be able to attain a qualifying score. Each exam is graded on a p
basis with a range from one to five. A score of five, fouthoze is considered to be a qualifying scdinois law requires each
public institution of higher education to comply with the same standard of awarding course credit to any student receiving
score of 3 or higher on a College Board Advanced Pladesramination and applying the credit to meet a corresponding course
requirement for degree completion at that institution of higher educatibtowever, there is no guarantee that a college will
accept AP credit. At the same time, The College Board imdi¢hat over 90% of United States colleges accept AP credit and/or
offer advanced placement. A student should determine potential credit or placement with the college he/she plans to attend
College websites often address AP credit and other opporturtitiget advanced standing.
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There is a cost for each exam. Students with financial need may qualify for a free/reduced fee. Students should cheek with
AP Coordinator (Counseling Office) to determine eligibility for the fee reduction. Registration fexahewill be necessary by
the end of February in order to meet College Board deadlines.

Unit 5 is pleased to offer AP courses in several disciplines (English, foreign languages, mathematics, music, scietie¢, and ¢
studies). Unit 5 will only offer ARka@ms that correlate to the ones taught this school year. Each AP class is expected to have tf
rigor of a comparable college level course. There are several AP options for junior and senior students.

For additional information and AP test schedule, cabtgour counselor, AP Coordinator, or The College Board website at
http://www.collegeboard.com/student/testing/ap/about.html. That site will lead you to specific AP information.

College Entrance Tests

Most colleges require a college entrance test as a part of their admission requirerdanesican College Test (ACT) or Scholastic
Aptitude Test (SAT). lllinois requires junior students to complete the SAT on a state designated testing date. The SAT
graduation requirement for lllinois students. The state sponsored SAT will be administered, at no cost, to all juniors.

College entrance tests are usually taken in the spring or summer of the junior year in high school. You can take tlese test:
many times as you like. There is a fee charged for taking these tests. General information, test sites and registeatala mat
for these tests are available in the Counseling Office anvalv.actstudent.orgor www.collegeboard.com

School PsychologistSocial Worker

The school district employs school psychologists and schoal samrkers who have specialized training. If you desire additional
help with a particular problem, arrangements may be made by your counselor or Assistant Principal.

School Resource Officer

Through a joint partnership with the Normal Police Departmemiit 8 utilizes the School Resource Officer (SRO) program. The
SRO acts as a liaison of the Normal Police by assisting students with law related advise, documenting police reporishgnd wor
with the Assistant Principals regarding investigations ofraingl nature.

Instructional Media Center (IMC)

IMC Access and Procedures
The Instructional Materials Center is open every day before and after school. Listed below are guidelines informing you on h
to attend the IMC, expected behavior when using the ] procedures for checking out IMC materials?

Before and After School:
1. Students are welcome and encouraged to use the IMC before and after school.
2. Students may use this time to locate learning materials, study, or use computers.

During Lunch Periods:
1. Students are welcome to come to the IMC during their lunch period.
2. Students may come to the IMC during homeroom only with a pass from their teacher.

From a Classroom:
1. Students must have a pass from their teacher to come to the IMC during class.
2. Since study hall students and classes are scheduled in the IMC, faculty are asked to send no more than five stude
at a time from class with a pass unless prior arrangement with the IMC staff have been made.
From a Study Hall:
1. Students must sign the I®1sigrout sheet in the study hall.
2. When classes are in the IMC, the number of students admitted from study hall will be adjusted because of seatir
limitations and demands of classes on computer availability. First priority will be given to studerttaveha pass
from a teacher to work on an assignment.
3. Come directly to the IMC: do not stop at a locker, restroom, or Counseling Office.
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Student Expectations for Using the IMC
wSALISOG @2dzNJ LISSNEQ f SIFNYyAy3
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Students must be engaged in what they came to the library to do, not spend the time napping or socializing.
Students are requested to kedpeir voices at a respected noise level.
Students must respect the right of everyone to accomplish study and work goals.
4. Students are requested to turn off cell phone ringers.
Respect your IMC Facility
1. Return library books, textbooks, laptops, suppleénd games to designated places.
2. One student per seat.
3. Keep feet off of furniture.
4. Report broken or missing items.
5. Return furniture to its proper place.
6. Keep the facility clean by throwing away trash and picking up after yourself.
Circulation of IMQMaterials

1. Your student ID serves as your library card for checking out all materials and technologies.

2. Students may check out books for reading and research in addition to school textbooks. Books may be checked ¢
for three weeks. Books may be renewedless a reserve request has been issued. Students are given a grace
period after which a fine of $.10 per school day is charged for overdue books.

3. Reference and reserve books may be checked out after school. These books are due before first hdowihg fol
school day. Overdue reference and reserve books are charged $.10 per day.

4. Returning materials on time is your responsibility and will save you money. Overdue notices will be sent weekl
Report to the IMC as soon as possible after receiving andae notice. Students are financially responsible for
lost, damaged, or stolen items checked out in their name. Fines and lost book charges are collected at registrati
and must be paid by seniors before graduating.

Textbooks

Textbooks are checked out students through the IMC during school registration with their student ID. Students are asked to
write their name inside the cover of the textbook Students who are dropping/transferring schools are responsible for geturnin
all textbooks to the IMC befe they leave. The drop form is available from the Assistant Principal. For students that are droppin
a class, the drop form is available in the Counseling Office. All textbooks will be collected in the classrooms andedhgned
IMC at the end oéach semester (for semester classes) or at the end of the school year (fdopgatlasses). Students will be
charged for lost, missing or destroyed textbooks at the end of the school year.

2.
3.

School Nurse

The Nurse's Office is accessible throughrtieen office. If a student becomes ill or injured, he/she should report to the Nurse's
Office with a Hall Pass. The nurse will decide whether the student should remain in school or be sent home. If the nurse
unavailable, another person from the offistaff will assist the student. The parent/guardian should contact the nurse with
regard to any healthielated problems or concerns.

Procedures

1. If you become ill or injured during the school day, report to the Nurse's Office with a Hall Pass from the
class you are in or will be missing. Do not come in between classes without a Hall Pass.

2. Signin and out of the Nurse's Office on the digsheet on the nurse's desk.

3. Ifitis necessary for you to be excused from school, the nurse will contact your pgrertlian and will
write an Absent/Tardy Notice. Do not call/text your parent/guardian before reporting to the nurse.

4. No treatment except first aid will be given by the nurse. If additional treatment is required, the nurse will
contact parent/guardian tanake appropriate arrangements.

5. If the school nurse is not available, you are to report directly to the Main Office.
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lliness or Accidents at School
All accidents and illnesses which occur at school or at a school function are to be reportedftichelf they are considered
serious or if the accident or illness remains in question to the school nurse or office staff, parents will be naotified.

The lllinois General Assembly does not require school districts to carry student accident insufanstudent is injured at
a0K22f 2NJ RdZNAy3 | aoOKz22f |O0AGAGEeYT (GKS LI NBylk3IdzZ NRAIY

The Uni 5 District does make available low cost student accident insurance for all students that attend our sdffusls.
insurance application is available at all our school buildings.

Additionally, the State of lllinois All Kids health insurance prograamésgable to all children in the state regardless of income
level. This program provides health insurance for a child which includes accident insuraf@enation about the All Kids
program can bdound atwww.illinois.gov/hfs/medicalprograms/allkids

Cross Reference:
Board Policy 4.17&afety

Emergency Numbers

Emergency information will be maintained for all students and should be filled out during the registration prixdgss.

important to have the name and phone number of a person other than the parent/guardian to call in case of a school
emergency when parents cannot be reached. Please contact your school office if any changes in this emergency informatiot
occur durirg the school year.

Immunization, Health, Eye, and Dental Examinations

lllinois law requires that all students entering an early childhood program, kindergarten, sixth, or ninth grades, orrirensfe
from out of state, have a physical examination witbive calendar yegprior to the date of entry. The examination must include

a complete immunization record and medical history. Students transferring from another lllinois school must presentfcopies
their current Illinois health records.

Section2Bm 2F GKS LtftAy2raa {OKz22f /2RSS aidldaSay aLF¥ I OKAfR
child from school until such time as the child presents proof of having had either the health examination or those require
immunizations K A OK I NE YSRAOFfte& LlraarotsS G2 NBOSADS AYYSRALFGS
All students entering ECE, P¢eKindergarten,'6grade, and 9 grade must submit a current physical exam and complete
immunization record by the FIRST DAY OF SCHOOL. For detailed information mimdatronuequirements, click on the link
below or check with your health care providéttp://www.isbe.net/pdf/school_health/immunizatiorrequirements.pdf

Children wihout physicals and immunizations will NOT be allowed to start school until the school nurse receives the records.
NO appointment cards will be accepte8ports physicals are NOT accepted for this requirembris. strongly recommended

that you turn n these requirements by the walk in registration date each year either in person or by mailing it to the school.

tF NBydak3adzZ NRAFya 6K2 2062800 (G2 G(KS KSIHftGK SEFYAYlLGAZ2Y
Certificate of Religious Exemption to Required Immunizations and/or Examir@ation ¥ 2 NJY T 2 dzy
http://www.dph.illinois.gov/sites/default/files/forms/religiousexemptionform-081815040816.pdf to the local school

Fdz K2NAG@d ¢KA& F2NXY Ydzad 6S aA3dySR o6& 020K GKS LI NBy b«
GKS OKAfRQa KSIFEtGK SEFYAYL (A2 ydse df Realth red3dha (im&dicaD tontrdimditatian)Sthe d
physician must state this fact on the health examination certificate.

In the event of a diagnosed case of a communicable disease the school nurse will consult with the McLeprHEaltimt
Department to determine the need to exclude students not protected by immunizations, utilizing the most current lllinois
Department Public Health Rules and Regulations.
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The following immunizations are required by the State of lllinoisstodents in grades P#€ through 12. The specific
requirements for each are determined in Section 665.240 (Basic Immunization) and Section 665.250 (Proof of Immunity) of T
77 of the lllinois Administrative Code.
1. DPT/DTaP/Tdap
OPV/IPV
Measles/Mumps/Rublla (MMR)
Varicella
Hepatitis B (required for early learning programs afidyfades and up)
Hib (required for early learning programs)
Pneumococcal (required for early learning programs)
Meningococcal (required for'88™" grades and 12 grade)

© NG AL

Eye Examination
Effective in 2008, lllinois law requires all children in kindergarten or enrolling for the first time in an lllinois sdwaat an eye

examination completed by a licensed ophthalmologist or optometrist on file at the school by theayref school.

Exemptions
A student will be exempted from the above requirements for:

6 wStAIA2dza INRdzyRad AT (GKS a0dzRSydQa LI NByidk3IdzZ NRAIFY L
9ESYLIiA2Y ¢ T2N¥Y &A/M[uArSiah addéhe ltealth dare prévisler;LI NB y

0 Health examination or immunization requirements on medical grounds if a physician provides written verification;
0 98S SEIFYAYlLFLGAZ2Y NBLHJdANBYSyld AF (GKS addzRSy i Q& phydichd y G k

licensed to practice medicine in all of its branches who provides eye examinations or a licensed optometrist; or
6 5Syilt SEIFIYAYLFGA2Y NBIdZANBYSYyld AF GKS aGdzRRSyGQa LI NE
dentist.

Cross Reference:
Board Policy 7.10®ealth, Eye, and Dental Examinations; Immunizations; and Exclusion of Students

Homeless Child
lye K2YStSaa OKAfR akKlftf 0SS AYYSRAIFGSte FTRYAGGSRE S@Sy A
and health records normally required for enrollmeroard policy 6.140 governs the enrollment of homeless children

StudentMedication

In the absence of the licensed registered nurse, the student willaskifinister the medication under the supervision of the
Building Principal or his/her designee. If the student is not capable eddeiinistration of medication, the nues the Principal

or other school personnel shall administer the medicatibnf { YSRAOAYS Aa (G2 06S aG2NBR Ay

Taking medication during school hours or duringsci® f + § SR | OGABAGASE A& LINRKAIRA SR
and weltbeing. If a student must receive prescription or fanescription medication at school, a written request completed by
020K GKS tfAO0OSyaSR LINBaAaONAROSN) 6LKeaAOAlyr RSydGraids LRR
parent/guardian must be on file at the school. The appropriate form is available at each school office and in the ddfices of
f AOSyaSR LINBaAaONAROGSNE YR SYSNEBSyOe NRSRAOAYARKS! dOKENK I
Nosch¢ f 2NJ RAAGNAROG SYLX 28SS Aa [ft2SR (2 FaBninisyaliod 6fSaNy (i 2
prescription or NnoALINB 2 ONRA LJG A 2y Y SRA OF { A 2 yMedirgtiork Authdrizatdr Fonadf & &S R d40 R G &
& 0 dzR S yedt/@uardiadl NJ student is allowed to possess or consume any prescription gerasaription medication on
school grounds or at a schedlated function other than as provided for in this procedure.
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All prescription medication must be in the origir@ntainer labeled by the pharmacist or licensed prescriber. The label must
include (1) name of student; (2) name of medication; (3) dosage; (4) time to be taken/given; (5) prescriber's name;atad (6) d
Non-prescription medication must be in the omgl labeled container with the student's name affixed to the container.

No medication will be administered until both the licensed prescriber request and the parent/guardian request is orhéle in t
school office. The school will provide no medicatiodnless ordered for a short term, all requests for administration of
medication will expire at the end of the school year. If the parent/guardian does not pick up an unused medicationjftbd cert
school nurse shall dispose of the medication in thesprece of a withess and document th{§ee the Appendix for Procedure:
Supervised Selddministration of Medication and Medication Authorization forms.)

A student may possess an epinephrine ainiector (EpiPen®) and/or an asthma inhaler prescribednfionediate use at the
aGdzRSYyiQa RAAONBIA2Y I LINPZARSR (KS & (MeRi&yoi AuthorizdtioNBoyfek 3 delK
school and District shall incur no liability, except for willful and wanton conduct, as a result of aBy inffuNJ&A a A y 3 T N Y
seltadministration of medication or epinephrineautoy 2 SOG 2 NJ 2NJ 6 KS &i2NJ} 3S 2F | ye& YSi
parent/guardian must agree to indemnify and hold harmless the school district and its employeagaarid, against any claims,
SEOSLII | OftFLAY olFlaSR 2y gAfft Fdzf | sadninstrayod & gh efin2phrithdzDinjEctor N 2
and/or asthma inhaler, or the storage of any medication by school personnel.

Students who areidbetic may also selfarry and setadminister diabetic testing supplies and insulBtudents who are diabetic
must also have a Diabetes Care Plan on file with the school.

Designated Caregiver Administration of Medical Cannabis

The Compassionate UselM&dical Cannabis Pilot Program Act allows a parent/guardian of a student who is a minor to registe
with the Ill. Dept. of Public Health (IDPH) as a designated caregiver to administer medical cannabis to their chilchatédlesig
caregiver may also be ati@r individual other than the stude@a LJ NBy i k 3dzl NRALF y & lyed RS&aA
21 years old and is allowed to administer a medical cannabis infused product to a child who is a student on the prerfsises of
or her school or on his drer school bus if:

1. Both the student and the designated caregiver possess valid registry identification cards issued by IDPH,;

2. Copies of the registry identification cards are provided to the District; and

3. ¢KId aGdzRRSyGQa LI NByilGk3Idz NRAF ywalQRXOt 8& 8K | dK HEIBRE I
/' FYyylLoAraeod

Medical cannabis infused product (product) includes oils, ointments, foods, and other products that contain usable camnabis k
are not snoked or vaped.Smoking and/or vaping medical cannabis is prohibited.

After administering the product to the student, the designated caregiver shall immediately remove it from school premises c
the school bus.The product may not be administered in a man that, in the opinion of théistrict or school, would create a
disruption to the educational environment or cause exposure of thalpct to other students. A school employee shall not be
required to administer the product.

Discipline of a studerfor being administered a product by a designated caregiver pursuant to this procedure is prohibited. The
District may not deny a student attendance at a school solely because he or she requires administration of the product duri
school hours.

Cross Bferences:

Board Policy 7.27@dministering Medicines to Students
Administrative Procedure 7.278P1,Dispensing Medication
Exhibit 7.27€E1,School Medication Authorization Form

Failure to Follow Medical Procedures

Failure to follow the procedas for seHadministration of medication outlined in this section will be considered a disciplinary
situation and will be handled according to procedures outlined in the "Controlled Substances" section of this handbook. Tt
includes, but is not limiteda, giving other students medications not prescribed for them or taking improper doses of medication.
Violators will be subject to disciplinary consequences, and may be reported to appropriate law enforcement agencies (see O
the Counter Chemical Subsizes).
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Student Concussions and Head Injuries

If a student sustains a physicidiagnosed concussion, either during school hours or outside of school, parents are requested tc
y2GAFe GKS ao0Kz22f o LT I &ddddzRSydQa LI NByidk3Idztr NRAFY A&
Concud A2y {GF3IAy3 C2N)Y Ydzaild 0SS O2YLX SGSR o0& (KS aiddzRSyiQa
(high school only) and submitted to the school nurse.

A student that participates in an interscholastic athletic activity and wtiohéts signs, symptoms, or behaviors consistent with

a concussion in a practice or game will be immediately removed from participation or competition at that time. A studlent tha
participates in an interscholastic athletic activity who has been remonged &n interscholastic contest for a possible concussion

or head injury may not return to that contest unless cleared to do so by a physician licensed to practice medicine in all |
branches in lllinois or a certified athletic trainer. If not clearecetarn to that contest, a student athlete may not return to play

or practice until cleared to do so by a physician (licensed to practice medicine in all of its branches in lllinoshsedadithletic
trainer working under the supervision of a physi€ia I Y R (i KS  5-tb-EarMNahdrétu@rio-playpiomddly have been
completed.

Vision and Hearing Screenings

Vision and hearing screenings will be conducted at staémdated grade levels. Vision screening is not a substitute for a
complete eye ad vision evaluation by an eye doctor. Your child is not required to undergo the mandated vision screening. If
report of an eye examination within the last 12 months by an optometrist is on file at the school. The vision examipation re
must be comfeted and signed by the optometrist. This section of the student handbook constitutes notice to parents anc
guardians of students in the grades mandated for vision and hearing screenings. Vision and hearing screenings wilteeg condu
for all studentsm the mandated grades unless the parent provides a written request that the student not be screened, or, in the
case of vision screening, provides a current eye examination report.

Board Policy 7.30%tudent Concussions and Head Injuries

Administratve Procedure 7.368P1,Program for Managing Student Concussions and Head Injuries
Exhibit 7.308AP1, E1, Concussion Information

Administrative Procedure 7.388P2,Concussion Care ProtoeBeturnto-Learn and Returto-Play
Exhibit 7.308AP2, ELConcusi®n Staging Form

Exhibit 7.309AP2, EReturnto-Play Consent Form

Exhibit 7.308AP2, E€oncussion Care Graphic ~ Retiorhearn and Return-Play

Physical Education/Activity Restrictions
If you must be excused from Physical Education/Headtivity for more than three days because of illness or injury, you must
have a physician's request that states:

1. Type of illness or injury

2. Activities in which you cannot participate

3. The specific length of time this request is to be effective

The requestnust be presented to the School Nurse before school. She will forward it to your Physical Education teacher. A
physician's request to excuse a student from some Physical Education activities due tdearong chronic medical problem

will be honored. The teacher will work with student on alternate nguhysical activitieandto makecup missed classes. |If

the condition persists into the following school year, a new request must be brought from the physician. Physician's request
will be kept on fileas a permanent document by the School Nurse.

Disability Assistance
Persons with a disability of either a temporary or permanent nature may receive help by request through the nurse, cqunselol
or administrators.

Health Information

Health information gihered through screening registration forms, physical exams, oral/written communication by a health care
provider or parent/guardian may be shared by the certified school nurse with those individuals (i.e. teachers or other scho
personnel) who have an edational interest in enhancing the health and safety of the student. This information may be shared
via written or electronic communication or by direct personal contact. If you do not wish this information to be shaese, ple
send a written request tohe school office by the end of the first week of attendance.
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Counseling
Each building has counselors available to assist students who require additional assistance. Counselors will assish studen

several areas including the following:

0 Personal/8cial- peer relationships, communication, and decisimaking.

0 Educationak study habits, homework, student/teacher relationships, grades, course selection.

0 Vocational career information and exploration, interests, abilities, career planning, anditigaimpportunities.
0 Testingc achievement, ability, and aptitude.

Students will be assigned a particular counselor; however, students can request to talk to the counselor afdiceir The
services of a school psychologist and school social worker are also available through the Counseling Office.

Cross Reference
Board Policy 6.27@uidance and Counseling Programs

Safety Drill Procedures and Conduct
Safety drills will occur at times established by the Superintendent. Students are requivedstient and shall comply with the
directives of school officials during emergency drills. There will be a minimum of;

0 Three school evacuation drills,

0 One bus evacuation drill,

0 One severe weather and sheltgr-place drill, and

0 One law enforcementdl.

There may be other drills at the direction of the administration. Drills will not be preceded by a warning to the students.

Cross Reference:
Board Policy 4.17®afety
Administrative Procedure 4.178P1,Comprehensive Safety and Crisis Program

Communicable Diseases

C2N) SOSNEB2ySQa LINRPGSOGA2YS> aA0]l aitdzRSyia Ydét"j 0S G K2Y
GKS NBlFazy FT2NJ 4KS OKAftRQa | 6aSyOSo ¢KS O Kiedth proplénSdt & |
communicable disease. Children with the following conditions should not be in school:

0 A fever within the last 24 hours of 100° F or higher

0 Vomiting or diarrhea within the last 24 hours

0 A frequent or disruptive cough or other signs of axite respiratory infection

6 !lye O2yil3Az2dza AftfySaa adzOK a4 aaidNBLI GKNRBFGe GKEFG N

without the use of fevereducing medications and on antibiotics for at least 24 hours, he/she may return tolschoo

6 !'yeé dzyRAIFI3Iy2aSR a1AYy NI}IakKoeo ! aAddzRSyd gAGK F NIFAK Yl &
rash is not contagious.

0 Pronounced lethargy or fatigue that interferes with participation in learning activities.

Head Lice
The school will observe recommendations of the lllinois Department of Public Health regarding head lice.
1. Parents are required to notify the school nurse if they suspect their child has head lice.
2. Infested students will be sent home following notificatiofithe parent or guardian.
3. The school will provide written instructions to parent or guardian regarding appropriate treatment for the infestation.
4. A student excluded because of head lice will be permitted to return to school only when the parent oiaguanidgs
the student to school to be checked by the school nurse or building principal and the child is determined to be free ¢
an active infestation Infested children are prohibited from riding the bus to school to be checked for head lice.

Cross Reference:
Board Policy 7.25@&tudent Support Services

School Insurance
A low cost accident policy is offered to all students. While the schools have no obligation in case of an accidenticthie Dist
glad to cooperate with the agency dwoffer this limited, yet liberal policy for your consideration. Briefly, students may be insured
for the school year for the accidents, which occur while engaged in any sgboasored activity or between home and school.
Enrollment information and clen forms for the collection of insurance payments due to accidents may be obtained in the school
offices.
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Care of Students with Chronic Health Conditions

State law requires our school district to annually inform parents of students withhiigatening dlergies or lifethreatening
chronic illnesses like Diabetes of the applicable provisions of Section 504 of the Rehabilitation Act of 1973 and othbieappli
federal statutes, State statutes, federal regulations and State rules.

LG A& OKSRAIWBY INBaBEA/ARAOAT AGE (G2 AYyF2NY GKS {OK22f bd
including diabetes, asthma, food allergy, and seizures. The School Nurse will then work with the family, the studezRk tSe/sii Q
physician and thefcl 8 aN22Y (GSIF OKSNJ 42 RS@St2L) I tfly 2F ! QGAz2yo
Plan and all medication and procedure forms (if needed) are completed and signed by the physician and parent/guardian beft
they will be implemated. Please contact your School Nurse for further information.

Suicide and Depression Awareness and Prevention

Youth suicide impacts the safety of the school environment. It also affects the school community, diminishing the ability
survivingstudei & G2 £ SFENY |yR (KS a0OK22tQa lFoAfAde G2 SRdzOFGSo
goals of the school district.

The school district maintains student and parent resources on suicide and depression awareness and preMertioaf this
AYTF2NNIEGA2YS AyOfdzZRAY3 | O2LkR 2F GKS ao0OKz22t RAAaGNIDEQa
obtained from the school office.

Cross Reference:
Board Policy 7.29®uicide and Depression Awareness Brel/ention

Procedures at Schools

If a student must have a medical procedure performed at school to protect their health anévéel y 3= |y 4! dzi K
t SNE2YyYy St (2 tSNF2NY || aSRAOIE t NPOSRdzNBé¢ F2NXY Ydzaid oS
health care provider and signed by the parent/guardian.

Reasonable accommodations will be made by Unit 5 schools to insure a student receives a free and appropriate education in
least restrictive environment. In order to prevent educational interruptipmocedures performed at school are limited to those
NBljdzSaiSR o0& (G(KS LINByilG YR 6KAOK (KS fAOSyaSR KSI foll K
advanced practice nurse) certifies cannot be scheduled outside schod withiout risk to the health and safety of the student.

No district employee shall perform a medical procedure for any student or supervise a student performing their own medic:
LINE OSRdAzNB dzy dAf | O2YLX SGSR ' yR ¥FNVBYSR 20 wBINESANL F 2 NJ SIRde
adz0 YAGUGSR 0@ GKS &addzRSy (Qa Li-adiiyisirativd dohddlremployeds, exde@ tedified s¢kool |
nurses, shall not be required to perform a medical procedure.

Nothing in this policghall prohibit any school employee from providing emergency assistance to students, including performing
a medical procedure.

The Building Principal shall include this policy in the Student Handbook and shall provide a copy to the parent/guandian of t
student requesting performance of a medical procedure during school hours.

Building Security
For the safety of our students, Unit 5 has adopted a clesgitting concept. All exterior doors are locked with the exception
of the front doors outside the ofte.

All visitors to the building are required to check into the office to report their purpose for being in the school. Wigltbes
given an appropriate ID Badge to wear during their stay.
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Co-Curricular Activities

Attendance at CeCurricularActivities

Students must be in regular school attendance all day on the day of an activity in order to be eligible to participatéesimdor
any after school caurricular activity. Exceptions due to unusual circumstances may be granted only by rgbuildi
administrator.

Dances

Students must present their student ID to be admitted to dances. Various dances are held throughout the year. Any danci
deemed inappropriate by a supervisor or administrator is prohibited. Inappropriate dancing may resridaal from the
dance. Students should consider these activities as an extension of the school day in terms of personal conduct and behay
Under usual circumstances, students will not be allowed to return to a dance after they have left the buldimegys and
lockers not in the immediate vicinity of the dance will not be available during or after school dances. Students aregtfarran
transportation to and from dances and are to leave the campus immediately after the dalhsehool rules arapplicable and

in force during dances. A student who is assigned a disciplinary consequence as a result of any misconduct at a school d
maynot be admitted to any school dance for the remainder of that school year.

All school dances are for our ftilne students only (enrolled in at least six classes). Exceptions to this rule are Homecoming
{6SSUKSINI 5FyO0Ss YR tNRY® C2N GKSaS RIyOSasz aitdzRSyida
and have it approved by one of thesgistant Principals in advance. Guests must be at least freshmen in high school and als
under the age of 21. Only pregistered guests with photo ID will be admitted to these dances.

Good Night Rule

Once a student leaves a school activity (dances,tsgpevents, etc.) he/she will not be readmitted to the activity and must
leave the school grounds. Violators will be subject to arrest for loitering or trespassing.

Statement of Policy for G&urricular Participation as Related to Drug Use, Alcohol W@se| Inappropriate Behavior

Unit 5 considers its student members of IHSA sanctioned teams awdrigoular clubs to be representative of the school.
Participation in cecurricular activities, including but not limited to clubs and interscholastic teasmyrisidered to be a privilege at
Unit 5. Because these students represent our high school, the standard of student conduct is necessarily high and eéfttarn.ex
It is the policy of Unit 5 that any student engaging in gross disobedience or mist¢ardpossessing or consuming alcoholic
beverages and /or drugs, or engaging in illegal or inappropriate behavior which reflects poorly on Unit 5 and its educat
philosophy and objectives, will be subject to appropriate disciplinary sanctions, inclmgtimgt limited to, immediate suspension
from the team or club for which the student is current participating. The disciplinary sanctions and/or suspensionmidirecad

at a conference attended by the Principal or designee, team coach or club sp@ssistant Principal or designee, student,
LI NByGk3dzr NRAFYZ aidzRSyiQa O2dzyaSt2NJ IyR G(GKS 'Kt SGAaAO 5

Transportation for School Activities

Students must utilize school transportation to and fromsalhool activities for which traportation is provided. BACC students
may drive themselves to class each day if parents have signed off on transportation permission form.

For these events, parents/guardians of the student may transgwoetr student only if specific arrangements aneade in
advance with the activity sponsor. Transportation may not be provided in some instances. These instances would include,
not be limited to: practices, athletic contests, music events or club activities held within the Bloomidgtomal area Wen it

is deemed more practical for the students to meet the coach or sponsor at the site. In these cases it will be the ragpohsibil
the parent/guardian to arrange safe transportation.
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Organizations and Activities

School Clubs

All clubs meet before or after school as arranged by the sponsor and club members. Please consult the school website or
Counseling Office for a list of these activities.

IHSA Scholastic Competition Activities

National Honor Society

Eligibility for N&ional Honor Society is based on four criteria: scholarship, leadership, service, and character. NHS is not a put
scholastic honorary organization.

To be academically eligible for membership, a student must be a second semester Junior or a firstrs8er@st and must
have a grade point average of at least 4.7.

The student must also have participated actively in ten seBpohsored and/or communityelated activities during high school.
He or she must have held at least two positions of leadersither elected or appointed.

Students who meet these criteria will then be evaluated by the entire faculty on the basis of character. A councihofifiye f
members appointed by the Principal will make the final selection of members from eligideletes. These requirements are
in accordance with the guidelines established by the National Constitution of the organization.

IHSA Interscholastic Athletics
C2NJ AYF2NXIGA2Y O2yOSNYyAy3a SIOK aoOKz2ft QAi(istedib&lows ér Eadtact IR 3 N
Athletic Office.

Normal Community High Schodittp://www.il.8to18.com/nchs
Athletic Director Nic Kearfoat Emailkearfon@unit5.orgPhone 5574570

Normal Community West High Schediltp://www.il.8to18.com/ncwhs
Athletic Director Stanley LewgsEmaillewiss@unit5.org?hone 5574975

Student Interscholastic Activities Concussions and Head Injuries

A studentathlete who exhibits signs, symptoms, or behaviors consistent with a concussion in a practice or game will be remov
from participation or competition at that time. A studeathlete who has been removed from an interscholastic contest for a
possible concussion or head injury, may not return to that contest unless cleared to do so by a physician licensed to pract
medicine in all its branches in lllinois or a certified athletic trainer. If not cleared to return to that contest, atsatllete may

not return to play or practice until the studesatthlete has provided his or her school with written clearance from a physician
licensed to practice medicine in all its branches in lllinois or a certified athletic trainer working in conjunctica ptiysician
licensed to practice medicine in all its branches in Illinois.

High School Interscholastic Athletic Activity Cod&evised April 2017
The McLean County Unit District No. 5 Board of Education believes that athletics are an extetisagdatational process for
its student athletes. In order to enjoy the privilege of participating in athletics at the Unit 5 schools, each sttidete and
parent/guardian should read and understand the following stipulations. The parent/guardiastasheht-athlete signatures on
thestudentr 1 Kt SGSQa ! Kt SGAO wWSO2NR Ydzad 06S LINBaASyd o0STF2NB LI
1. The studertathlete must be doing passing work in at least five (5) subjects (25 class) houaddition, the student
athlete must have passed five (5) subjects (25 class hours) from the previous semester.
2. The student athlete must have a valid physical examination on file in the school office before the beginning of practice.
This &«kam must be current, i.e. dated less than 395 days from the end of the season in which the stindetet is to
participate.
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10.

11.

The studett G Kf SGS Ydzad KI @S LIzNOKIF &SR GKS adGdzRSyid | OOARSy
form which verifies adequate coverage by a family or group policy. It is understood that McLean County Unit District No.
does not assume financial responsibility for accidents incurred in athletics. It should also be clarified that comptatgecove
by any single policy is highly improbable; therefore the policy covering any stadilete should be fully understood prior
to participation. There is a special insurance rider, in addition to student accident insurance, available to cover foothz
playess (purchase optional).
Studentathletes must abide by the conduct code for the activity and Board Policy 7.190 at all times. Stidetets
engaging in gross disobedience or misconduct or engaging in illegal or inappropriate behavior which i@&idgsrpUnit
5 and its educational philosophy and objectives, will be subject to appropriate disciplinary sanctions, including but nc
limited to, immediate suspension from the athletic team in which the student is currently participating.
Possegm and/or use of tobacco products, alcoholic beverages, controlled substances and/or related paraphernalia at ar
time, or aiding and/or abetting others to possess or use, after the very first practice as a Unit 5 sitideta will be
considered as aeason for suspension/removal from an athletic team. Suspension will be defined as not participating ir
competition. Attendance at any activity involving the illegal use of alcohol, controlled substances or tobacco may result
an investigation leadingtan athletic code violation. The following conditions will apply in any situation in which a violation
occurs.

0 First Violation A conference will be held including the studetilete and Athletic Director. Coaches and additional
administrators may bénvolved. Parents/guardians will be contacted following the outcome of the conference. The
studentathlete will be suspended from the team for the equivalent of daerth (1/4) of the regular season games.

0 Second ViolatianA conference will be heldg¢luding those same parties who met as a result of the first violation. The
studentathlete will be suspended from the team for the equivalent of dvadf (1/2) of the regular season games.

d Third Violation The studentathlete is removed from all Units § Kf SGA O LINRINIF Ya F2NJ iKS
school career. A conference will be scheduled by the Athletic Director to ensure a review process for the student ar
parents/guardians.

Unauthorized possession or use of medication or ghercourter chemical substances by a studethlete, including but

not limited to giving other students medication or ovitre-counter chemical substances not prescribed for them, or taking

improper dosages of medication or oviire-counter chemical substancesilMbe subject to appropriate disciplinary action.

In season or out of season: suspension from the team for the equivalent efoonin of the entire season. Subsequent

violations will result in progressive consequences as outlined above in #4.

Coachesmay establish additional rules for their respective sports, including rules for conduct. These rules will b

communicated verbally and in writing to the studenti Kt SG§Sa4 yR gAft 0SS 2y FAE(S Ay

The studentathlete agrees taare for and be responsible for school equipment issued and used. Necessary restitution mus

be made whenever loss or damage isthe studerii Kt S SQ&8 NBaLRyaAiAoAftAdeod

The studerdathlete agrees to comply with all rules and regulations established bylltheis High School Association and

the High School Handbook of the McLean County Unit District No. 5 schools.

A season begins with the first day of practice and extends through the final competition for members of that team. To b

eligible for an awarda studentathlete must complete the season in good standing.

All rules established by this Athletic Permit will be considered to be in effect continually, year round, until the student

athlete completes eligibility or graduates, whichever is later.

Approved by Board of
Education 4/26/2017
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Academic Information

General Regulations

1.

2.
3.

No student other than fifth year seniors will be allowed to take less than six courses for credit during each semester (P
included.)

A student may take a 7tbourse for credit during a semester.

A student may take eight (8) courses for credit during one semester if they need:

a) To recover credit to meet graduation requirements (seniors only).

b) To meet college admission standards (all other classes are neeotechaice).

c) To fix a scheduling conflict (no other equitable choice) or school error.

¢tKS F2ft26Ay3a ONBI1R26y 6Aff 0SS dzASR G2 RSGSN¥YAYS | &
a) Sophomoreg 2nd year of high school and 5 credisjuired

b) Juniorg 3rd year of high school and 11 credits required

¢) Seniorg 4th year of high school, 17 credits

Students can change status by request during the second semester according to the following breakdown. Individl
consideration will be giveto students, upon parental request, that meet the following criteria in January:

a) To achieve 10grade status 2" year of high school and 8 credits required
b) To achieve 1M grade status 3 year of high school and 11 credits required
c) To achieve 12grade status; 4" year of high school and is anticipated to meet graduation requiremientduly31st

Number of Credits to Graduate

ENGLISH . ... .. 4.0....

MATH . . 3.0*
SCIENCE. . . . 2.0
SOCIALSTUDIES . . .. e 2.0**
HEALTH

PHYSICAL EDUCATION . . ... 3.5%**

5wL+9wQ{ 95! /! ¢Lhb /[!'{{whha

CONSUMER EDUCATION . . .......... s D5FFRF
ELECTIVES . ... 9.0
TOTAL .. 24.0

*MATH
1.0 credit Algebra | content
1.0 Math credit can be from an AP Computer Science course

*SOCIAL STUDIES

1.0 credit U.S. History

Successful completion of Constitution Test

**(0.5 credit Civics Requirement beginning with the class of 2020.

**PHYSICAL EDUCATION, HEALTH, AND SAFETY

Although students are only required to earn 3.5 credits in physical education and health, they must take physical education eve
semester that they are in school. Juniors and seniors may be exempt from physical education if they qualify under the Boarc
Educaion Policy 6.310 (see page 50).

****CONSUMER EDUCATIEBNATE OF ILLINOIS REQUIREMENT
Successful completion of any of the following courses/programs fulfills the State Consumer Education requirement for hi
school graduation:

0 Introduction to Business @Qose (9, 10) 2 semesters

0 Consumer Education course (11, 12) 1 semester

0 Personal Investment and Finance course (11, 12) 1 semester

0 Supervised Agriculture Experiencé yearANDthe Agribusiness Management course
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Weighted Grade System

Unit District No. 5 utilizes a weighted grade system for determining class rank. To indicate the weight of a classwihg follo
symbols are placed behind the course title. A maximum of 10 semesters of AP courses and all Honors courses will be weigh
For the class of 2018, a maximum of 26 semesters of weighted coursework (AP and Honors) taken at the high school level,
be used to calculate class rank.

*Beginning with the class of 2019, there will be no limit on the number of weighted coursdsasalculate GPA.

[AP] = AP Level (A=6; B=5; C=4; D=3; F=0)

[DC] = Dual Credit Level (A=5.5; B=4.5; C=3.5; D=@5; F

[H] = Honors Level (A=6; B=5; C=4; D=3; F=0)

[B] = Base Level (A=4; B=3; C=2; D=1; F=0)

Any course that does not have one of the tarabove symbols behind its name is Standard Level. (A=5; B=4; C=3; D=2; F=0)

Academic Recognition

Summa Cum Laude and Magna Cum Laude designations will be awarded based on GPA.
Summa Cum Laude designation: 5.1+ GPA

Magna Cum Laude designation: 4¢@.099 GPA

Non-Ranked Students
The following categories of students are not ranked due to individual circumstances that exist:

0 Reclassified students including 5th year Seniors
0 Residential students

0 Hammitt students

0 Parttime students

0 Select Special Educatistudents

Course Selection
All students, eighth grade through eleventh, are expected to select courses during the second semester for classes®ffered
following year.

The decision to take a course is an important one. Students should carefully cotsitezducational and career goals and
develop a program of study to work toward those goals. Counselors will help students plan their programs. Parents a
encouraged to be involved with their student during the course selection process. Students choosde elective courses which

will meet the particular requirements for admission to the college, training, programs or vocation for which they wislifio qua

Course request verification information will be sent electronically to families each Mat@ng€s to course requests must be
completed by Spring Break. No changes will be allowed after that time except for the following reasons only:
1. Successful completion of summer school courses. Students must have prior written approval from guidance rcounsel
and associate principal before enrolling in a course.
Changes for Seniors that are necessary to meet graduation requirements.
Failure to meet course prerequisite.
Driver Education changes for students placed in the wrong semester because of age ofaiturese
Scheduling conflicts due to computer error.
Missing requirement for university admissions.

ok wd

Changes for Second Semester
Once first semester has begun, students may reqaastschedule change for second semester under the following parameters:
1. Drop class to move to higher weighted course.
2. Drop a yearlong class that has been failed and pick up a semester class (Office Approval/lnterventions for success
must be completed).
3. Students currently enrolled in study hall second semester may enroll andesemester class.

Dropping a Course
Students enrolled in seven courses may drop an elective course within the first six full weeks of the semester.
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Level Changes

Students enrolled in a course where multiple levels of the course exist may request enengéwithin the first six (6) weeks

of the semester When moving down a level, students must show that all possible interventions/ resources were utilized to be
successful in the present level before the level change will be granted by the office.

Credit for Alternative Courses and Programs and Course Substitutions

Guidelines for High School Neistrict Experiences and Course Substitutions

6 ! &aGdzRSyd YIée G1F1S y2 Y2NB (GKIFIy &AE ONBRAGA 2dziaARS

0 A student who has failed more than six credits may exceed the limit of six credits to recover credits to fulfill
graduation requirements.

0 A maximum of one credit may be earned outside the school day per semester unless approved in advance by
the BuildingPrincipal or designee.

0 A maximum of two credits may be earned during a single summer session unless approved in advance by the
Building Principal or designee.

0 The aforementioned credit limitations apply only to a student enrolled full time.

Off Campis Learning Courses
A student enrolled in an off campus learning course may receive high school credit for work completed, provided:

1. The course is given by an accredited institution and approved in advance by the Building Principal or designee.
2. The studehassumes all financial responsibility.

Off campus learning courses may be taken during school day for district supported credit recovery.
The off campus course grade will not count toward Unit 5 cumulative grade point, grade point average (GPA), or class rank.

Note ¢ College level courses that are taken while a student is enrolled in high school may n@tdognized forcollege credit
by some possecondary institutions.

Dual Credit Course
A student who successfully completes a dual credit course may receive credit at both the college and high school level.

Summer School
A student who has successfully completed #ighrade may receive high school credit for successfully completing any course
provided:
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1. The course is given by an accredited institution and approved in advance by the high school Building Principal
designee.
2. The student assumes all financial respoiiiy.

The summer school course grade will not count toward Unit 5 cumulative grade points, grade point average (GPA), or.class r:

Correspondence Courses
A student enrolled in a correspondence course may receive high school credit for work comptetéded:

1. The student is a fourth or fifth year student.
2. The course is given by an accredited institution and approved in advance by the Building Principal or designee.
3. The student assumes all financial responsibility.

The correspondence course grag@l not count toward Unit 5 grade point average (GPA).

Exchange Programs

A foreign exchange student will not be granted a diploma. In lieu of a diploma, a foreign exchange student will be awardec
certificate of attendance.

A Unit 5 student will receiviigh school credit for foreign exchange courses that meet the criteria established in the curriculum
and that are approved by the Building Principal or designee. International study course work not meeting District reqgiremen
may be placed in the studénQa LISNXY I ySyid NBO2NR IyR NBO2NRSR a Fy AyiS

1. The student assumes all financial responsibility.

Foreign Language Courses

A student will receive high school credit by studying foreign language in an approved ethnic schoaipnogvided such
program meets the minimum standards established by the State Board of Education. (An ethnic school-tgve pprivate
school that teaches the foreign language, as well as the culture, geography, history, and other aspects ofilarpettitic

group.)

The amount of credit will be based on foreign language proficiency achieved. The high school Building Principal or degignee |
require a student seeking foreign language credit to successfully complete a foreign language profiaemiogtgon.

1. The student assumes all financial responsibility.

Blended Learning Courses

Unit 5 offers high school courses in a blended formfablended course combines traditional instructiom required attendance

days (face to face instruction within a classroomith teachingand learning activities that happen virtuaty flex

days. Students enrolled in blended courses will choose to be in a bleadetionand parent permission will be required for
participation. Students in 1st hour blended courses may arrive to campus after 1st hour orfléxelays and students in 8th
hour blended courses may leave campus after their 7th hour course. Students m72mdhour blended courses will report to

one of the common spaces designated for blended learning studedtisdents in blended learning courses are expected to
YEAYGEAY | YAYAYdzy LOR diNBBG ERSREQR TI NI RS Gitbbd requiredtd beAngthel |
classroom with the teacher on flex days.

Substitutions for Physical Education
A junior or senior student may be excused from physical education courses for one of the following reasons with approval
advance by the highchool Building Principal or designee:

1. Enroliment in academic classes that are required for admission to an institution of higher learning.

2. Enrollment in academic classes that are required for graduation from high school, provided that failure to take suc
classes will result in the student being unable to graduate.

3. Ongoing participatiofn an interscholastic athletic program.

Ongoing participatiotin a marching bangrogram for credit

5. Participation in an adaptive athletic program outside of the school, in the case of a student who has an individualize
educational plan.

»
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Students who have been excused from physical education shall return to the course as soon as prabgc&llowng
considerations will be used to determine when a student shall return to a physical education course:

1. ¢KS GAYS 2F @8SINI ¢6KSy G(GKS &a0GdzRSyiGQa LI NGAOALI GA2Y OFf

2. ¢KS aiGdzRRSyidQa Oflaa aOKSRdzZ ST I yR

3. ¢KS aidzRSy il Qa Fdzi dzNB 2 NJ adfivitias fuaiRing &t Bubstitatiang forf physidlal edudatvh, LJI
as outlined above.

o8

A student in grades-32 who is eligible for special education may be excused from physical education courses if:

1. ¢KS aGdzRSy G Qa LI NBy ik 3 daudlRilize tife timaskthsdd forlpKybidal edugation tb feceivRes
special education support and services, or

2. ¢KS &aidzRSy(iQa AYRAGARIzZ t A1 SR SRdzOFGA2Yy LINRPBANIY GSIY
physical education to receiv@eacial education support and services.

The agreement or determination must be made a part of the individualized education program. A student requiring adapte
LIKE&aAOFf SRdzOIF A2y Ydzald NBOSAGS (KI G aefnadion@dgrainy | 002 NRt
ReEntering Students
Individuals younger than 21 years of age magméer high school to acquire a high school diploma or an equivalency certificate,
subject to the limitations ifBoard Policy 7.50Reentering students may obtain cdé through the successful completion of the
following (not all of these may be available at any one time):
1. District courses
2. NonDistrict experiences described in this policy
3. Classes in a program established under Sectio22120 of the School @e, in accordance with the standards
established by the Illinois Community College Board
4. Proficiency testing, correspondence courses, life experiences, and othdbrmoal educational endeavors
5.  Military service, provided the individual making tieguest has a recommendation from the U.S. Commission on
Accreditation of Service Experiences

The provisions in the section Credit for NDistrict Experiences, above, apply to the receipt of credit for any
Non-District course.

Cross Reference:
Boad Policy 6.310High School Credit for Nddistrict Experiences; Course SubstitutionsERering
Students

Proficiency Exam
The music department may administer a proficiency exam to enroll in a course. See prerequisite for individual department
classes.

Report Cards

Progress Reports and Academic Report Cards will not be mailed to parents of high school students who have internet acces
@2dz K- @S AYyiSNySi I O00Saax e2dz YIe @ASg @& 2dzNJ AtlliedzhitS ywebsita NJ
2N 0KS AYRAQGARdAzEt a0OK22f $6S0aAiAidiSed LT &2dz R2 y2i KI @8 Ay
will be mailed to you. Parents/guardians are invited to contact the individual teachers and/or coungglatirgy these reports.

Incomplete Work

All incomplete work must be made up by the last day of each semester unless special arrangements have been made with
Assistant Principal and your teacher. It is the student's responsibility to contact the As§igtecipal. Work not made up will

be considered a failure and the semester grade computed accordingly.

Semester Examinations
1. Any students who are truant, or otherwise unexcused, from a semester exam will receive a zero (0) for the exar
Semester gradewill be averaged accordingly.
2. Students unable to attend school for any reason will be required to complete semester exams. If a student is abse
from an exam, arrangements must be made by the student to make up that exam. Exams should be taken by dat
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established for submission of semester grades.
3. Prearranged absences from semester exams will be granted only in extreme cases and only by the appropriate Assoc
Principal. Students with prearranged absences may take their semester exams early nimrerthan one week prior
to semester exams.
If a prearranged absence is not approved and a student still chooses to leave, the absence will be treated as a truan
All absences, excused or unexcused, must be approved by the appropriate Ad2istaiftal.
Any special or unusual circumstances should be submitted to the appropriate Associate Principal for consideration.
Students with Study Halls may be excused pending approval from the Assistant Principal.

No ok

Final Exam Policy

Current (Through Fall 2019):
1. / dZNNBy i O0¢KNRdzZAK ClFLftf wHamdoyY !yeé { SyA dithedadtdzy 8iyhd & A (i F
semester will be exempt from the semester final exam in that gasgided they are absent frorlass no more than
six periods during the semester. (Studentay take the final exam in order to improve their grade. Their grade may
not be lowered as aesult of taking the final exam.)

New ProposalEffective Spring 2020
1. AnyJuniorof SYA2NJ gAGK |y dclags or&ktellai Bay bof & deine3tér will lye exempt from the final
semester assessment.

Honor Roll

The High School publishes a schaddie Honor Roll at the end of each semester. Students with a GPA of 4.6 or greater will
qualfy for the Honor Roll. Only courses in which a student is enrolled at NCHS / NCWHS will be considered. Weighted gre
will be used in determining eligibility for Honor Roll.

Seal of Biliteracy

Unit 5 Schools will offer both the Seal a@dmmendation to graduates beginning in 2019 pending ISBE approval. Students wil
qualify through showing proficiency on the AP Language and Culture exam for Spanish, Chinese, French, German, Italian,
Japanese. The portfolio option will be availaldedtudents who would like to qualify for the Seal or Commendation in Telegu,
Tamil, or Arabic.

{GdzRSyda ¢gAtt ySSR (2 WRSOfINBQ GKSANI AyUuSyd G2 Lada\k dzS
provide evidence of assement scores to counselor (AP test or results of portfolio assessm@nt)nselor will verify that
students met college readiness benchmarks for SAT as well as the benchmark score for the additional/second/home languag

NCAA Approved Core Courses

Currerily, the NCAA for athletic eligibility at the college level accepts the specified core courses. The information is listed
found on the clearinghouse web site. Potential Division | and Division Il athletes need to carefully check the infoisrthton a
requirements vary slightly for Division | and Division Il. Generally, a student will need at least 16 core classefiowithg fo
areas: English, Mathematics, Social Science, Natural or Physical Science, and Foreign Language. For additionabéissistance
your counselor, coach, and athletic director or visit the NCAA Clearinghouse web site at www.ncaaclearinghouse.net. Un
does not make the eligibility determination nor determine the classes that will count toward the core requirement.

Early Gaduation

The counselor should be consulted if a student wishes to graduate early. Class rank will be determined at the end of the -
semester for December graduates. A form, signed by the parent/guardian must be submitted to the guidance counselc
Students graduating in December are invited to participate in the graduation rehearsal and the commencement ceremony.

Students who anticipate graduating after six (6) semesters, will need to submit an early graduation form to the guidesce offi
prior to the start of their fifth semester (third year). Students graduating after 6 semesters (3 full years) will not be required tc
fulfill the 3.5 credit requirement for Physical Education. These students are only required to complete 3.0 credits af Physic
Education/Health to graduate.
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Commencement

Commencement is a formal academic ceremony marking the conclusion of the high school experience. Graduates who have
completed all requirements are eligible to participate in Commencement. Participation is agluartd not required. The
established attire is the standard black cap and gown, with white collars provided for female graduates and stoles pyovided f
National Honor Society members and chords to designate magna or summa cum laude. Summa Cum Ldadaatdim

Laude designations will be awarded based on GPA.

Summa Cum Laude designation: 5.1+ GPA
Magna Cum Laude designation: 4¢@5099 GPA

Commencement is an event to celebrate the graduation of the class as a whole and is not a time toimisyidyality of
expression or attire. Unauthorized decoration or modification of the cap or gown will not be permitted. Participatiba will
limited to eligible students who are properly attired.

Records

Definition

School student records are confidential and information contained therein shall not be released other than as provided by la
A school student record is any writing or other recorded information concerning a student and by which a student may &
individudly identified that is maintained by a school or at its direction or by an employee of a school, regardless of how or whel
the information is stored, except as provided in:

1. Writings or other recorded information maintained by an employee of a schobisar her exclusive use, provided
GKSe FINB RSadNReSR y2id fIGSN) GKFy GKS adGdzRSyiQa 3
disclosed to any other person except a temporary substitute.

2. Information maintained by law enforcement professas working in the school.

Categories of School Student Records
The district maintains permanent records and temporary records for each student. Student permanent records are maintaine
for not less than 60 years and student temporary records are maintained for not less than 5 years after a student hasttansfe
gt Rdzr ISR 2NJ 20 KSNB»AAS LISNXYIySyilife 6AGKRNI gy ® I &aidzRSY (¢
(1) Basic identifying information;
(2) Academic transcript*;
(3) Attendance record;
(4) Accident reports and health record;
(5) Record of release of permanent record information; and
(6) High school State assessment test scores;
And may also consist of:

(7) Honors and awards received; and

(8) Participation in cecurricular activities or athletics.
I & i dzR Sy (i Qerordicéntaini2tiddfoNiing information:

(1) Arecord of release of temporary record information;

(2) Elementary State assessment test scores;

(3) Completed home language survey form;

(4) Information regarding serious infractions that resdtin discipline; and

(5) Information provided under Section 8.6 of the Abused and Neglected Child Reporting Act;
And may also consist of:

(6) Family background information;

(7) Intelligence test scores, group and individual,

(8)  Aptitude test scores;

(9) Reports of psychological evaluations;

(10) Elementary and secondary achievement level test results;

(11) Participation in cecurricular activities or athletics;

(12) Honors and awards received;

(13) Teacher anecdotal records;

(14) Other disciplinary information;

(15) Special education files;

(16) Any verified reports or information from neaducational persons, agencies or organizations; and
(17) Other verified information of clear rel@nce to the education of the student.
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F! LI NByYylGk3IdzZ NRAFY YI& &l GKS 5Aa0NAOG (12 NBY20S a02NB:
This includes the state assessment that incorporates a College Career Readiness deteominafo request removal,
parent/quardian must submit a written request to the principal.

Inspection and Access

State and federal law grants students and parents/guardians certain rights, including the right to inspect, copy, andechallen
school records. The information contained in school student records shall be kept current, accurate, clear, and relevant. .
information maintained concerning a student receiving special education services shall be directly related to the provision
services to that child. The District may release directory information as permitted by law, but a parent/guardian sheélehave
right to object to the release of information regarding his or her child. However, the District will comply wéth@artecourt

order requiring it to permit the U.S. Attorney General or designee to have access to a student's school records witheut noti
to, or the consent of, the students' parent/guardian.

No person who is prohibited by an order of protection from inspecting or obtaining school records of a student pursuant to th
lllinois Domestic Violence Act of 1986 shall have any right of accemsitspection of, the school records of that student. The
RAAGNAROG YI@& LINRPKAOAG | LI NByiGdQa 2N atddzRSyidoa | O00Saa i
connection with applications for employment to a pestcondary educatiaal institution or the receipt of an honor or honorary
recognition.

A parent's or student's request to inspect and copy records must be granted within a reasonable time, and in no casalater th
ten (10) school days after the date of receipt of such esju

Confidentiality
School student records are confidential and information contained therein will not be released other than as provided by lav

No school student records or information contained therein may be released, transferred, disclosed oristhgisseminated,
except as follows:

(1) To a parent, student, or authorized representative;

(2) To an employee of the district with current demonstrable educational or administrative interest in the student, in
furtherance of such interest;

(3) To the official records custodian of another school in which the student has enrolled, or intends to enroll, upon the
request of such official or student;

(4) To any person for the purpose of research, statistical reporting, or planning;

(5) Pursuant to aourt order;

(6) To any person as specifically required by State or federal law;

(6.5) To juvenile authorities when necessary for the discharge of their official duties;

(7) To appropriate persons in connection with an emergency if the knowledge of such information is necessary to prote!
the health or safety of the student or other persons;

(8) To any person, with the prior specific dated written consent of the parent;

(9) To agovernmental agency in furtherance of an investigation of a student's school attendance;

(10) ¢2 {1l h/!t O2YYAGGSS YSYOSNER ¢6K2 FlLff 6AGKAY GKS YS
purposes of identifying serious habituakgnile offenders and matching those offenders with community resources;
or

(11) To the Department of Healthcare and Family Services in furtherance of the requirements of Se&t@i,2 3
14.29, 1028, or 3418.26 of the School Code or Sectidhdf the School Breakfast and Lunch Program Act.

(12) To the lllinois State Board of Education or another State government agency in order to audit federal and Sta
programs or perform research and planning.

Information may not be released pursuant $abparagraphs (3) or (6) above unless the parent receives prior written notice of
the nature and substance of the information proposed to be released, and an opportunity to inspect and copy such records a
to challenge their contents.

Challenging StuderRecords

tF NByida YlFIe OKFttSy3aS lye SyiNR Ay GKSANI OKAfRQA aOKs?2f
or out-of-school suspensions if the challenge is made at the time the student's school student records are forwandethér
school to which the student is transferring. Challenges can be made on the basis of:

1) Accuracy;
2) Relevance; or
3) Propriety.
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Challenges must be in writing, request a hearing, and contain notice of the specific entry or entrieshallbaged and the
basis of the challenge. When a challenge is received by the district, an initial informal conference with the paremts will t
scheduled within 15 school days. If the challenge is not resolved by the informal conference, a headbade&ldl A hearing
officer, who shall not be employed in the attendance center in which the student is enrolled, shall be appointed by itte distr
The hearing officer will conduct a hearing within a reasonable time, but no later than 15 days aftefatimeal conference,
unless an extension of time is agreed upon by the parents and school officials. The hearing officer will notify parasfits@nd s
officials of the time and place of the hearing.

At the hearing each party shall have the following tsgh

(1) The right to present evidence and to call witnesses;

(2) Theright to crosgxamine witnesses;

(3) The right to counsel,

(4) Theright to a written statement of any decision and the reasons therefore;

A verbatim record of the hearing will be made. A written decision of the hearing officer will be transmitted to the pardnts
the school district no later than 10 school days after the hearing and will be based solely on the information presehéed at t
hearing. Any party has the right to appeal the decision of the hearing officer to the Regional Superintendent withinoR0 scha
days after such decision is transmitted. If the parent appeals, the parent shall so inform the school and within 10 gshioel da
school will forward a transcript of the hearing, a copy of the record entry in question and any other pertinent matetiieds to
Regional Superintendent. The school may initiate an appeal by the same procedures. The Regional Superintendent will m
findings and issue a written decision to the parents and the school within 20 school days of the receipt of the appeal ocumen
Final decisions of the Regional Superintendent may be appealed to the circuit court of the county in which the schoetlis loca

Directory Information
¢tKS 5A&0GNROG NRdziAySteée RA&AOft2aSa GaRANBOG2NEBE GeLIS Aga 2N

YIEYSE IRRNBaaz 3ISYRSNE 3INIRS §S@Stsx 0ANILK RFEGS FyR LI IC
photographs, videos and digital images used for informational or Aelated purposes of a student participating in school or
schootsponsored activities, organizations and athletics that appear in school publications such as yearbooks, newspapers
sporting orfine arts programs; academic awards, degrees and honors; information in relation to sguosored activities,
organizations, and athletics; major field of study; and period of attendance at the school. Any parent/guardian or tiidgle s

(student B or older) may prohibit the release of directory information by delivering a written request to the building principal.

Destruction of School Student Records

The District destroys school student records when it is no longer required to maintain theore Bay school student records

are destroyed or information deleted therefrom, the parent of the child to whom those records pertain will be given reasonabl
prior notice at his or her last known address and an opportunity to copy the records and infonnpatposed to be destroyed

or deleted.

AdverseAction

No person may condition the granting or withholding of any right, privilege or benefits or make as a condition of employmen
credit or insurance the securing by any individual of any informatiom facstudent's temporary record that the individual may
obtain through the exercise of any right secured under the School Student Records Act.

Cross Reference:
Board Policy 7.34@Gtudent Records

Using Animals in the Educational Program

Animalsmay be brought into school facilities for educational purposes according to procedures developed by the Superintende
assuring: (a) the animal is appropriately housed, humanely cared for, and properly handled, and (b) students will ragdae exp
to a dangerous animal or an unhealthy environment.

Experiments on living animals are prohibited; however, behavior studies that do not impair an animal's health or safety a
permissible. The dissection of dead animals or parts of dead animals shall be allowed in the classroom only when tbe dissec
exercise contributes to or is a part of an illustration of pertinent study materials. All dissection of animals shall bedctmfin

the classroom and must comply willthe School Code
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Students who object to performing, participating in, or observing thesetitions of animals are excused from classroom
attendance without penalty during times when such activities are taking place. No student will be penalized or disadplined f
refusing to perform, participate in, or observe a dissection.

The Superintenent shall inform students of:
1. Their right to refrain from performing, participating in, or observing dissection, and
2.  Which courses contain a dissection unit and which of those courses offers an alternative project.

Cross Reference:
Board Policy 6.10QJsing Animals in the Educational Program

Physical Education/Health

Students in all Physical Education and the activity portion of Health classes will be required to wear a standard ursfetimgcon

of a plain (last name in black letters across the shoulders), black P.E. shorts, white socks, and gym shoes. If yothakieose

a sweatshirt or sweatpants available in addition to your uniform, sweat clothes must be carried rather than worn to clas:
Instructors will indicate appropriate times to wear sweat clothes. All articles of clothing should be marked for amtemtifieE
absences need to be made up regardless of reason for absence. Students should discusg amians with their teacher
upon return to class.

Students must have a padlock available in order to lock street clothes in a Physical Educatiomhdelia class. Clothing and
other property should never be left unattended in the locker room or instructional areas. Physical Education lockersheay not
used other than during Physical Education class. Unit 5 is not liable for stolen propempt leave cash or valuable items in
Physical Education lockers

Exemption from Physical Education/Medical Excuse/Exemption
If you must be excused from Physical Education/Health activity for more than three days because of illness or injuryt you m
havea physician's request that states:

1. Type of illness or injury

2. Activities in which you cannot participate

3. The specific length of time this request is to be effective.

The request must be presented to the School Nurse before school. She will fordaayaitr Physical Education teacher. A
physician's request to excuse a student from some Physical Education activities due tdearong chronic medical problem

will be honored. Teacher will work with student on alternate rpitysical activities to miee-up missed classes. If the

condition persists into the following school year, a new request must be brought from the physician. Physician's rejuests wi
be kept on file as a permanent document by the School Nurse.

Religious Exemption

Students may bexeused from physical education courses based on religious prohibitions. A student must present an
appropriate excuse from his/her guardian or a member of the clergy. An excuse based on religious reasons must include a
signed statement from a member ofdtclergy that corroborates the religious reason for the request.

Cross references:
Board Policy 7.26Exemption From Physical Activity

Parental Notification

Asbestos Management Plans

In accordance with the Asbestos Hazard Emergency Responddniid&,has developed and submitted an asbestos
YIEyF3SYSyid LXF+ty F2N) SFEOK ! yAlG p alOKz2z2ft o /| 2LASa 2F | ao
GKS a0K22f RAAGNARAOG YR |G GKS &aOK & yo@inspecioh dufn§ dormalt K S & S
business hours Monday through Friday, and during other times by special arrangement.
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Letter to Parents Studericceptable Use for Electronic Networks

McLean County Unit District No. 5
1809 West Hovey Avenue
Normal, IL 61764339

Phone: 309.557.4400
Office of the Superintendent Fax: 309.557.4501
Email:_district@unit5.org

We have the ability t6Sy KI y OS & 2dzNJ OKAf RQa SRdzOF A2y GKNRdAzZZK GKS dzi
LYGSNySi 2FFSNR Qladz RAGSNESIT |yR dzyAljdzS NBaz2dzNOSao
excellence by facilitating resirce sharing, innovation, and communication. Your authorization is needed before your child may
use this resource.

The Internet electronically connects thousands of computers throughout the world and millions of individual subscribers
Students andeachers may have access to:

Ox¢

Limited electronic mail communications with people all over the world,
0 Information from government sources, research institutions, and other sources,
0 Discussion groups,

0 Many libraries, including the catalog to the Librany Congress, and the Educational Resources Information
Clearinghouses (ERIC).

With this educational opportunity also comes responsibility. You and your child should read the ergflodedt Acceptable
Use for Electronic Networksid discuss it togethefThe use of inappropriate material or language, or violation of copyright laws,
may result in the loss of the privilege to use this resource. Remember that you are legally responsible for your otiiid:s act

The District takes precautions to prevent ass to materials that may be defamatory, inaccurate, offensive, or otherwise
inappropriate in the school setting. On an unregulated network, however, it is impossible to control all material anchayuser
discover inappropriate material. Ultimately, gaats/guardians are responsible for setting and conveying the standards that
their child or ward should follow. To that end, the District supports and respects each family's right to decide whatitepor
authorize Internet access.

Please read and disss theAuthorization of Acceptable Use of Electronic Netwavitls your child. If you agree to allow your
child to have an Internet account, sign tAethorizationform and return it to your school.

Signed Date
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McLean County Unit District No. 5

Student Authorization of Acceptable Use of Electronic Network

Exhibit

User Signature of Agreement:

| understand any violations to th8tudent Acceptable Use of Electronic Netwgmiccedure, when using the district electronic
information resources, may result in the loss of my user account and in disciplinary and/or legal action. | therefoieagne&in
required standards and to report any misuse of the electronic information resources to a systems administrator.

| also agree to fully disclose to my teacher/administrator all Internet/Intranet publishing activities on school netwerksystd
web servers. | understand that files, documents, projects and information stored on my network storage location will bé del
annually and any attempt to keep or save completed work is the sole responsibility of the student at the time of compieking w

Misuse may include, but is not limited to: any messages, information or graphics sent or intentionally received thatsnglyeis/
pornography; unethical or illegal solicitation; racism; sexism; inappropriate language; and other listings as desthib&iudent
Acceptable Use of Electronic Networks procedure.

| have read the Acceptable Use of Electronic Networks section of the Student Handbook and understand that Internet site

filtered and that my district electronic information resource aaaats, files, email, and telephony resources may be monitored ©
reviewed. | hereby agree to comply with the above described conditions of acceptable use.

User Name (Please Print):

User Signature:

Date:

Parent/Guardian Signature of Agreement:

| have read and fully understand the Acceptable Use of ElectronioNstsection of the Student Handbook. | understand that ace
is designed for educational purposes and that the District has taken precautions to eliminate controversial material.r, Halgev
recognize it is impossible for the District to resteactess to all controversial and inappropriate materials. 1 will hold harmless
district, its employees, agents, or Board of Education, for any harm caused by materials or software obtained via tlisirict. ne
accept full responsibility forsupgnd A 2y A F YR ¢6KSy Yeé OKAfRQ& dzasS Aa yz2d A

Authorization of Acceptable Use of Electronic Networks Agreement with my child. | hereby request that my child be akbsw¢al

i KS 5 A a punRhérdwarg, sain@ave and networked computer services, such as electronic mail and the Internet, unless ot
stipulated.

Parent/Guardian Name (Please Print):

Parent/Guardian Signature

Date:
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High School 1:1 Laptop Program Agreement
20192020

In addition to the provisions of the McLean County Unit District Nstuslent Acceptable Use of Electronic Networks Patidy
Administrative Procedures (6.235F (G KS RA&AGNAOGQ&a t 2t A0& alydzftox SIFOK 27
participaing in the 1:1 Laptop Program.

9.

Students will bring their laptops to school each school day with the batteries fully charged.
Students will keep their laptops in a secure location when not using them.

Use of protective laptop case is recommended. Students must provide their own laptop case that is padded and ha:
strap for carrying between classes. Cases must fit a 14.1 inch or larger laptop computer.

Students will keep their laptops clean. Stickarsther items are not to be attached to the laptop.

Students should backup any personal data placed on the laptop in the event of a hardware/software failure or schedule
maintenance, as Unit 5 is not liable for this content.

Students must immediatekeport all malfunctions, damage, or loss of a computer to a classroom teacher, administrator
or school office personnel.

Students are to use their laptops during the school day only for saeteted purposes.

Unit 5 is the sole owner of the laptopnd all school software.

Unit 5 staff may, at any time, review, modify or remove any data that is found on the laptop.

10. Passwords issued to students are to be kept private and not disclosed to anyone, other than a parent/guardian.

11. Parents will beesponsible to monitor student use of the laptop outside of the school day.

Student Name (print)

As the parent or guardian of this student, | have read and agree to the provisions antimmndi this agreement. | understand
that it is impossible for Unit 5 to restrict access to all controversial or inappropriate materials, and | will not helthtu
responsible for materials acquired at school or at home. | understand that anyieidaif the above provisions, by this student
may result in disciplinary action.

Parent/Guardian Name (print) Parent/Guardian Signature Date

March, 2016
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Medical Authorization Form
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