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Disclaimer 
This information is provided to the students and their families to acquaint them with the rules, regulations, procedures 
and other relevant information necessary for the orderly functioning of the school.  It has been structured to help 
promote student progress as well as modeling appropriate school government.  In addition, this handbook provides for 
the psychological and physical safety of the students through appropriate rules and regulations.   
 
When breeches of school disciplinary rules and regulations occur, it is the responsibility of involved teachers and 
administrators to work with the student, his/her parents, and other support personnel to help the student correct his/her 
behavior.  All disciplinary actions shall be directed toward protecting the welfare of the school community.  
Disciplinary responses may include but are not limited to the actions described in this handbook.  
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EQUAL EDUCATIONAL OPPORTUNITIES  

 
It is the policy of McLean County Unit District Number Five that its 
educational and extracurricular programs, activities, services, and benefits 
will be provided to students without discrimination on the basis of race, 
economic status, religion, national origin, sex, age, handicap, or other factors 
prohibited by law.  McLean County Unit District Number Five does not 
discriminate on the basis of actual or potential marital or parental status, and 
no student in the district shall be subjected to sexual intimidation or sexual 
harassment any school employee, by other students, or by the effect of any 
school policy or practice. 
 

DIVERSITY STATEMENT  

 
McLean County Unit 5 Schools Diversity Statement  
 
Dear Unit 5 Community Members,  
 
Unit 5’s commitment to respecting diversity in all of its forms is vital to attaining the 
District mission of “educating each student to achieve personal excellence.” The district 
remains dedicated to expanding awareness of diversity issues; engaging in proactive 
diversity planning; and maintaining a welcoming, effective learning environment. With 
the assistance of the Unit 5 Diversity Advisory Committee, the district will continue to 
establish and achieve diversity goals that will enrich our educational community. 
 
Thank you for your involvement in and contributions to our efforts. 
 
 
Sincerely,  
 
 
 
Dr. Gary C. Niehaus Meghan K. Leiseberg 
Superintendent   Community Relations Specialist, Diversity Officer 
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Attendance Procedures 
 

PARENT/GUARDIAN ROLE  
According to the School Laws of Illinois, it is the parent's responsibility to see that his/her child is in 
regular school attendance.  This includes arriving to school on time.  Article 26 of the Illinois School Code 
recognizes the following reasons as valid cause for missing school:  
 
EXCUSED ABSENCES 

(a)   illness or injury; (b) illness, injury or death in the immediate family; (c) medical or dental 
appointments; (d) religious holidays; (e) official school trips; (f) other absences determined by the 
Board of Education.   

UNEXCUSED ABSENCES 
(a)   truancy; (b) missing the bus; (c) oversleeping; (d) lack of a ride to school or private vehicle 

breakdown/failure to start; (e) personal business, i.e. keeping a child home to baby-sit or helping 
a parent at home (especially the day before a holiday).   

 
This is not all-inclusive.  Any exceptions to the list will be considered by the administration. 
 

PLEASE NOTE THAT BY STATE LAW STUDENTS MUST BE IN A CADEMIC CLASSES 300 
MINUTES A DAY (not including passing time) TO RECEIVE A FULL DAY OF ATTENDANCE 
CREDIT AND 150 MINUTES TO RECEIVE A HALF DAY ATTEND ANCE CREDIT.    

 
EXCESSIVE ABSENCES 
Excessive absenteeism is defined as those students who have missed 10% out of the last 180 school days, 
or 18 days.  Students who are excessively absent from school may be required to provide documentation 
from a professional source explaining the cause of the absences, including that the cause prevented the 
student from regular school attendance.  Students with excessive absences may be subject to administrative 
action, including referral to Project Oz or the Regional Office of Education or consequences ranging from 
administrative conferences to Alternative Education placement. 
 
The school will make every effort to inform parents of excessive student absences.  However, it is the 
responsibility of the parent to see that their child is in regular attendance.  The law is specific that the parent 
has the obligation to see that their child is in school. 
 
DAILY ATTENDANCE  
Regular and prompt attendance in all classes is an essential factor in a successful educational experience. 
Each day that a student cannot attend school, his/her parent or guardian must call the school (888-6806) 
before 9:00 a.m. to report the absence.  This report must be made for each day or partial day of absence. 
Absences must be reported to the attendance line within 24 hours of the absence.  Documentation or proof 
of the reason may be required from a professional source in some cases.  Students who return from an 
absence after 8:30 a.m. must come to the office to pick up an Absent/Tardy Notice (yellow copy).  This 
will be required for re-admission to class.   
 
FALSIFICATION OF ATTENDANCE INFORMATION  
Accurate attendance information is required by the State of Illinois and is important to ensuring student 
safety.  Students may not falsify, or contribute to falsification of, attendance information through either 
written or telephone means.  Violators of this provision will be subject to consequences ranging from 
verbal warning to suspension from school.  
 
ARRIVAL TIME PROCEDURE  
The school day starts at 8:35 a.m.  The school will open for students at 8:00 a.m. or upon the arrival of the 
first bus.  In inclement weather, students arriving prior to 8:00 may wait in the main entrance foyer until the 
building is open.  After students arrive on school grounds, they must stay until the end of the scheduled 
day.  Leaving school grounds without permission after arrival is not permitted and will result in 
consequences ranging from verbal reprimand to suspension from school. 
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REGULAR DISMISSAL  
At the end of the regular school day (3:45 p.m.), students are expected to go to their lockers immediately 
and then leave the building promptly, unless they have a scheduled activity or a meeting with a teacher.  
Students are to leave the building by 3:55 p.m.  Students not in their assigned area will receive 
consequences for being in an unauthorized area of the building, ranging from verbal warning to suspension 
from school. 
 
REGULAR DISMISSAL – UNIT FIVE BUS RIDERS  
All students who are transported by Unit Five buses are divided into two groups:  those riding early busses 
are to report immediately to the bus lane while those riding late busses are to wait in the cafeteria.  Students 
waiting for busses must remain in the bus lane behind the yellow line to remain eligible to ride a bus.   
 
REGULAR DISMISSAL – CAR TRANSPORTATION  
All students who are picked up after school by car should exit from the main entrance to the building, 
found on the northeast side of the building near the lobby.   
 
REGULAR DISMISSAL – WALKERS  
Students that are walking must exit the building from the main entrance to the building, found on the 
northeast side near the lobby. 
 
ATTENDANCE AT SCHOOL ACTIVITIES  
Students must be in regular school attendance all day on the day of an activity in order to be eligible to 
participate in or attend any after school activity. Exceptions due to unusual circumstances may be 
granted only by the administration. 
 
EARLY DISMISSAL  
When weather requires that school be dismissed early, notification will be given to the news media so 
parents/guardians will know when school will be dismissed.  All school functions are cancelled when 
school is dismissed early, unless a team is involved in IESA State Tournament play. 

 
PROCEDURES FOR LEAVING SCHOOL EARLY  

�  A parent or guardian must call the school (888-6806) to make arrangements for a student 
to check out early. This call should be made in advance. 

�  If the student's check out time is during a class period, he/she must pick up his/her pass 
from the office prior to that class.   

�  At the appropriate time, the student should report to the office and sign the Student Check 
Out List.  All students checking out early must be picked up in the office, unless specific 
alternate arrangements have been approved. 

�  If a student returns to school during the same school day in which he/she left early, he/she 
must report to the office to pick up his/her  pass for re-admission to class.   

 
WITHDRAWAL FROM SCHOOL  
Parents must notify the office of their student's intent to withdraw.  On the student's last day of attendance 
he/she must report to the office before school.  After the student checks out of each class and clears all 
financial obligations, he/she will be eligible for a refund of the unused portion of the Book Rental charges.  
The student's records will be forwarded as soon as the guidance office receives written authorization for the 
records to be released. 
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TARDINESS TO SCHOOL 
�  If students are not in their first period class at 8:35 a.m., they must check in at the 

main office before reporting to any class.  If the tardiness was not previously 
reported, the student’s parent/guardian may be contacted.   

�  Students will be given the yellow copy of an Absent/Tardy Notice, with which 
they will be admitted to class that day.  This copy is for the student to keep. 

�  Students will receive consequences for repeated unexcused tardies as  
  follows: 

    1st offense in 9 weeks: verbal warning 
   2nd offense:  after school detention 
   3rd offense:  Saturday Supervised Study assignment 

PREARRANGED ABSENCES 
Any time that students know in advance that they will be absent from school due to family vacation, 
required court appearance, or other unavoidable circumstances, the parent or guardian must contact the 
Associate Principal to request a Prearranged Absence.  It is the student's responsibility to secure a 
prearranged Absent/Tardy Notice from the office and to make arrangements with each of his/her teachers 
regarding assignments.  This should be done at least three days prior to his/her absence. 
 
HOMEBOUND INSTRUCTION  
In cases of extended absence due to serious illness or injury, parents may initiate homebound instruction by 
obtaining an application in the school office, having a doctor sign the form, and returning the completed 
form to the Assistant Principal.  The total length of absence must be at least two weeks (ten school days). 
 
ASSIGNMENTS FOR THE STUDENT WHO IS ABSENT DUE TO IL LNESS 
 
If a student will be absent from school two or more days: 

1. Parent/guardian should contact the school before 9:00 a.m. on the second day of absence.  
Assignments will be available for pick-up by 3:45 p.m. that day.  If requests for assignments are 
made after 9:00 a.m., these may be picked-up the following day at 9:00 a.m. 

2. Assignments sent home are due when practical after the student returns to school.  Generally, a 
student is given the number of days absent to complete assignments for credit. 

3. If a student returns on the day of a pre-announced test, the test should be taken with the class. 
4. If a student will be absent two or more weeks, parent/guardian should contact their student’s 

counselor to inquire about homebound instruction. 
 
MAKE-UP WORK – EXCUSED AND UNEXCUSED ABSENCES 
All assignments and tests missed due to absence must be made up, regardless of the reason for a student's 
absence.  Students will generally be allowed twice the number of days absent to make up work missed due 
to excused absences.  Students will generally be allowed the number of days absent, not to exceed one 
week, to make up work missed due to unexcused absences.  However, students may be required to take 
previously announced tests or turn in long-term assignments and projects on the day they return to school. 
 
It is the responsibility of each student to get class notes or other material missed due to an absence.  The 
student's teacher or other students may be contacted to get these materials.  Students should be fully 
prepared to take any announced exam that was scheduled before his/her absence.  The following guidelines 
should be used in setting deadlines for completion of make-up work: 
 

�  Make-up:  excused and unexcused - given one day’s notice, a student may be required to 
take a test or complete other make-up work at a prearranged time.  The penalty for not 
completing this work will be decided by the teacher.  The student must meet deadlines for 
tests and class work.  It is the student’s responsibility to be aware of all class assignments. 

�  Prearranged - as determined prior to absence. 
�  School-Initiated Absence (field trips, contests, performances, etc.) - assignments and 

exams may be required in advance or as soon as the student returns to class.  It is the 
student’s responsibility to be aware of any work missed or announced during an absence of 
this nature.  Students may be withheld from participation in any activity if involvement in 
that activity is unduly interfering with academic performance.  Contact the teacher, 
sponsor, or coach as early as possible to discuss any such problems. 

�  Suspension - (see Suspension From School) 
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TRUANCY  
Truancy is defined as unauthorized absence from a class or classes.  This includes arriving 
late to school for an unexcused reason.  If a student is truant, the following consequences 
will be applied: 
 
              1st Incident           If truant one-half day or more, Saturday Supervised Study and     

 parent/guardian contact will result.   
 
 Reports to proper law enforcement agencies may be made. 

 
  2nd Incident Saturday Supervised Study assignment(s) or suspension will  

  result.  Parent/guardian conference required in most cases.   
   

   Reports to proper law enforcement agencies may be made. 
 
  3rd Incident Saturday School Study assignment(s) or suspension will be made.   

  Parent/guardian conference required in most cases.   
   
  Reports to proper law enforcement agencies may be made. 

   
  
TRUANCY PROCEDURES 
According to the State Board of Education: Excessive absenteeism is defined as those students who have 
missed l0% out of the last l80 school days, or l8 days. 
 

The law also states that a school district may, at any time, require a health examination (paid 
by parent/guardian) if the school deems necessary. Therefore, during the school year, the 
school will be requiring medical documentation once a student has missed over 18 days 
(unless doctor notes have already been received). A parent will be required to come in during 
school hours for a conference after a student has reached 18 absences.   The purpose will be 
to discuss the reasons for absences and to develop a plan for improved attendance.   
 

Normally, for each incident of truancy, a parent/guardian contact is required and/or Saturday Supervised 
Study or suspension assignments are made. 
 
The truancy procedure may include notification to the School Resource Officer.  It is understood that upon 
receipt of this notification, the School Resource Officer will follow up by writing a municipal ordinance 
violation to the parent/guardian. 
 
The required procedure of notifying the Regional Office of Education with an initial 
truancy petition will take place on the sixth offense, and a chronic truancy petition will be 
filed when the student has been truant l0% of the last l80 consecutive school days.  
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Curriculum and Academics 
 
The curriculum at PJHS offers students a wide variety of educational experiences designed to enrich and 
intellectually challenge all students.  Students in sixth, seventh, and eighth grade will take a core group of 
classes consisting of language arts, math, science, and social studies.  All students will take physical 
education, a yearlong class combining physical fitness and conditioning, team and individual activities, and 
6 weeks of classroom instruction in health education.   
 
Students also enroll in a series of encore classes.  In 6th grade, this includes art and computer keyboarding 
instruction for 9 weeks each and an 18 week introduction to foreign language (four and one half weeks in 
each of the three foreign languages offered in Unit 5:  French, German, and Spanish and four and one half 
weeks in linguistics).  In 7th and 8th grade, the encore class consists of four 9 week classes in each of the 
following areas:  art, applied communication, family and consumer science, and industrial technology. 
 
Students in 6th grade will either enroll in instrumental music, band or orchestra, or will take general vocal 
music.  In 7th and 8th grade, all music is an elective in which students may enroll in either band or orchestra 
and chorus.  Foreign language is also an elective in 7th and 8th grade, including choices in either French, 
German, or Spanish. 
 
Specialized education programs are available at PJHS that provide services for students with special needs.  
There services include gifted education programs, 504 services, speech and language programs, and a 
variety of special education programs to meet the needs of all learners. 
 
TEXTBOOKS  
Students are assigned a specific textbook at the beginning of each class.  Check each book assigned and 
report any markings, torn pages, or poor binding.  Students are accountable for the condition of the book at 
the end of the year.  Do not loan books to other students.  Students must return the textbook assigned to 
them at the close of the school year.  Lost textbooks will be billed at the replacement cost for the book by 
the Unit No. 5 School District. 
 
STUDENT REQUEST FOR THE LOAN OF TEXTBOOKS  
Illinois School code requires schools to provide parents/guardians with a brief written explanation of the 
textbook loan program and the process for a parent/guardian or student to request the loan of a secular 
textbook in a student handbook, newsletter, or flyer or by similar means.  A parent/guardian or student may 
request the loan of a secular textbook(s) by submitting an individual request (see Section 18017 of the 
School Code).  School districts shall develop procedures for taking a request from a parent/ guardian or 
student. 
 
COUNSELORS 
Parkside Junior High has guidance counselors available to students to help in finding solutions to a variety 
of problems.  The counselors are assigned by the student’s last name: 
Debbie Brown – A – K 
Sue Lakin – L – Z 
 
Counselors will assist students in several areas on an individual or group basis,  including the following: 

�  Personal/Social - peer relationships, communication, and decision-making. 
�  Educational – study habits, homework, student/teacher relationships, grades, course selection. 
�  Vocational – career information and exploration, interests, abilities, career planning, and training 

opportunities. 
�  Testing – achievement, ability, and aptitude. 

 
The services of a school psychologist and school social worker are also available through the Counseling 
Office. 
 
CHESTNUT HEALTH SYSTEMS  
The Student Assistance Program (SAP) is a confidential service for students provided by Chestnut Health 
Systems.  Students can be referred by school staff, parents or themselves to talk with SAP staff about a 
variety of life challenges including mental health and substance abuse concerns.  To make a referral tot he 
SAP staff, contact the Guidance Office. 
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INSTRUCTIONAL MATERIALS CENTER  
The IMC is open before and after each school day.  A wide variety of books, magazines, 
newspapers, films, records, reference items, and equipment are available to students for study 
and enjoyment.   

 
 
PHYSICAL EDUCATION  
A more detailed explanation of P.E. expectations will be given to students on the first day of 
class in the P.E. handbook, including a description of rules, the dress code, and an outline of 
the curriculum.  All students will be enrolled in a physical education class and be required to 
dress in a complete P.E. uniform each day.  The basic uniform for physical education class 
consists of black shorts, gray T-shirt, socks and gym shoes.  The student's last name must be 

on the back of the shirt in black letters, and should also be on all other pieces of clothing and equipment. 
 
Excuses from P.E. for two (2) days or less are to be presented to the student’s teacher and the school nurse.  
A physician’s statement is necessary if the student is to be excused from class for more than two (2) days. 
 
PHYSICAL EDUCATION POLICY FOR DRESS CUTS  
 

�  The first and second time a student borrows clothing during a nine-week grading 
period, responsibility marks will be given. 

�  The third time the student borrows clothing during the same grading period, 
responsibility marks will be given, a detention issued, and a parent call will be made. 

�  The fourth time and each time thereafter a student borrows clothing during the same 
grading period, the student will be referred to the administration for a Saturday 
Supervised Study. 

 
 

 
ACCEPTABLE USE OF COMPUTERS, COMPUTER NETWORKS AND RELATED 
TECHNOLOGIES  
The Unit Five School District provides access to a variety of electronic devices, networking 
systems and software in order to promote educational excellence.  Acceptable use of these 
systems, devices and software must be for the purpose of education or research, and must be 
consistent with the educational objectives of the district. 

 
The use of these devices, networks and software is a privilege, not a right, and inappropriate use will 
result in the loss of those privileges, disciplinary action ranging from verbal warning to suspension or 
expulsion, and/or appropriate legal action.  Examples of inappropriate use are as follows:  

 
�  Using the network for any illegal activity, including violation of copyright or 

transmitting any material in violation of any U.S. or State regulation; 
�  Unauthorized downloading of software, regardless of whether it is copyrighted or 

de-virused; 
�  Using the hardware, software of networks for private financial or commercial gain; 
�  Wastefully using resources, such as file space; 
�  Gaining unauthorized access to resources or entities; 
�  Invading the privacy of individuals; 
�  Using another’s account or password; 
�  Posting material authorized or created by another without his/her consent; 
�  Posting anonymous messages or downloading copyrighted material for other than 

personal use; 
�  Accessing submitting, posting, publishing or displaying any defamatory, 

inaccurate, abusive, obscene, profane, sexually oriented, threatening, racially 
offensive, harassing or illegal material; and 

�  Using the hardware, software or networks while access privileges are suspended or 
revoked.  
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Student use of the Internet, as well as all electronic devices, systems and software mentioned above, will be 
limited to those who have read the Technology Code of Conduct and have signed and returned the 
appropriate authorization form. Data and information which are kept on district-provided fileservers, as 
well as data and information which are stored on devices such as computer disks, are the responsibility of 
the student who has been assigned that area/device or who owns the disk. 

 
The School District is not responsible for any information that may be lost, damaged or unavailable when 
students are using these devices or network systems.  Furthermore, the District is not responsible for any 
information that is retrieved via the Internet or for any charges or fees resulting from access to the Internet. 
Electronic communications and downloaded material may be monitored or read by school officials. 
 
Users of hardware, software or any networks available through the District are expected to abide by the 
generally accepted rules of network etiquette.  These include, but are not limited to, the following: 
 

�  Do not reveal the personal addresses, passwords or phone numbers of other students or 
colleagues. 

�  Do not use the networks in any way that would disrupt its use by other users. 
�  Consider all communications and information accessible via the networks to be private 

property. 
�  Use appropriate language.  Do not swear or use vulgarities or other inappropriate language. 
�  Recognize that electronic mail (e-mail) is not private. 
�  Be polite.  Do not become abusive in your messages to others. 

 
 
HOMEWORK  
Homework is an integral part of the educational process.  In addition to reinforcing specific 
subjects in the classroom curriculum, homework can and should be used to: 
 

�  Develop responsibility and good study habits. 
�  Encourage growth of the individual student to his/her full potential.   
�  Enhance communication skills. 
�  Apply knowledge to real-life situations in a meaningful way. 
�  Logically connect or challenge facts and ideas. 
�  Think critically and problem solve. 

 
The assignment of homework serves several purposes.  It provides opportunities for students to reinforce 
and practice newly acquired skills or apply recent learning to real-life situations.  Homework may also 
consist of assignments that help students prepare for class participation.  Extended homework assignments 
provide students the opportunity to apply time management and organization skills in order to monitor and 
complete assignments within the allotted time frame. 
 
Equally important and often overlooked is the fact that homework is an exercise in developing 
responsibility and good study habits.  These are skills that are essential to students being successful in 
school, as well as later in life.  Accepting the responsibilities related to homework means the student needs 
to independently take direction, manage time, and complete the work to the best of his/her ability.  
Homework is about learning to make choices about when to do homework, how to do homework, where to 
do homework, and when to turn it in. 
 

CHEATING ON EXAMINATIONS AND SCHOOL WORK  
Cheating is a violation of all principles of education.  The student involved loses self-
respect, and the grades of other students may be affected.  Electronic tampering or other 
misuse of computer equipment in the academic setting will be considered a form of 

cheating.  Cheating may result in reduction of grade, loss of credit, or other appropriate consequences.  
Suspension and/or dismissal from co-curricular activities are realistic consequences.  In addition, any 
stipulations outlined by sponsors of such activities will be considered in the disposition of each case. 
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INCOMPETE WORK  
All incomplete work must be made up by the last day of each nine weeks unless special arrangements have 
been made with the administration and classroom teacher.  It is the student/parent’s responsibility to make 
these arrangements.  Work not made up will be considered a failure and the nine week grade computed 
accordingly. 

 
PROGRESS REPORTS 
Midterm progress reports may be sent to the student's home at the end of the fifth week of 
each nine-week grading period.  These reports may indicate good or improved performance 
or lack of adequate progress in a particular course.  Parents/guardians are invited to contact 
the individual teacher, the academic team, and/or counselors regarding these reports. 
 

GRADE REPORTS 
Student Grade Reports are mailed at the end of each nine-week grading period.  Parents/guardians are 
invited to contact teachers or counselors with any questions or comments regarding grades. 
 
GRADE POINT VALUES  
Class grades will be valued as follows: A = 5.0, B = 4.0, C = 3.0, D = 2.0, and F = 0.0. 
 
HIGH HONORS/HONORS 
Students must attain A’s in all subjects to quality for High Honors or A’s and B’s to qualify for Honors. 

 
Extra Curricular Activities  

 
INTERSCHOLASTIC ATHLETICS  
All students wishing to try out for an interscholastic sport must present the following items 
prior to try-outs: 
 

�  A current physical (must have been completed within the last year and good 
through the entire season). 

�  A copy of the student’s birth certificate. 
�  A "Junior High School Athletic Permission/Record" confirming proof of 

insurance to cover injury and an understanding of the rules signed by the 
student and parent/guardian (see pages 37-38). 

�  Other information as requested by the administration.  
 
ELIGIBILITY  
Eligibility forms are submitted from the faculty to the Athletic Director’s office every week for students 
involved in extra curricular programs.  Students will be ineligible if their current cumulative grade is an F 
in any class.  Students must be in regular school attendance all day on the day of an activity in order to be 
eligible to participate in or attend any after school activity.  Exceptions due to unusual circumstances may 
only be granted by the Athletic Director. 
 
PROCEDURE FOR INELIGIBLE STUDENT  
Students declared academically ineligible will not participate in athletic contests.  They may be required to 
practice, required to study at school during practice time, or may not be allowed to remain at school during 
practice time.  Ineligible students may not dress for athletic contests; however, they may sit on the bench in 
street clothes.  This will be at the coach’s discretion.  The ineligible-to-participate period is from 8:00 a.m. 
Monday to 8:00 a.m. the next Monday.   
 

DUAL PARTICIPATION GUIDELINES  
If a student participates in two or more overlapping IESA sports or one IESA sport 
combined with cheerleading or pom pons, the athletic director or designee will meet with 
the coaches and students involved to determine a reasonable practice and game 
participation schedule for the student. 

 
The athletic director or designee will make every effort to ensure that the student has every opportunity to 
successfully participate in dual activities without compromising the integrity of the activities.  
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CONDUCT AT AFTER SCHOOL EVENTS  
All interscholastic and extra curricular school activities, including high school activities and events held 
away from Parkside, are an extension of the educational program.  Students, fans, and players will conduct 
themselves in a way that is consistent with the standards of conduct expected during the school day.  
Disciplinary action, including removal from the event and/or suspension from school may result if 
behavioral expectations are not met. 
 

ATHLETICS  ATHLETICS  
6TH, 7TH AND 8TH GRADE GIRLS 6TH, 7TH AND 8TH GRADE BOYS 
Basketball Baseball 
Cheerleading Basketball 
Cross Country Cross Country 
Softball Track 
Track  Wrestling 
Volleyball 
Pom Pons 
  
 
STUDENT ACTIVITIES  
Students are strongly encouraged to become involved in school activities.  In general, clubs and 
organizations meet before or after school.  A variety of clubs and organizations meet during the year, 
sponsored by staff members who have shown a particular interest in that area.  Specific information on 
membership and participation will be in the Daily Student Announcements.   
 
 

 
ACTIVITY NIGHTS/SOCIAL ACTIVITIES  
Several social activities will be held during the school year.  These evenings will be sponsored by various 
school organizations.  All functions are held for PJHS students only.  Outside guests are not permitted to 
attend any of these activities. 
 
Upon entering the activity, students must remain until the end of the event.  Prior arrangements should be 
made for students to be picked up at the end of the event, as telephones will not be available for this 
purpose.  Activity nights will end at 8:00 P.M. 
 
Students who attend these functions are expected to follow all behavioral guidelines established in the 
Parent/Student Handbook.  Students who receive Saturday Supervised Study, ACE, or out of school 
suspension are not allowed to attend the next school-sponsored social activity.  The time period for 
exclusion from this activity runs from one school activity to the next, not by each nine week period. 
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Discipline/Student Expectations 
 
McLean County Unit District No. 5 No. 7.125 
BOARD OF EDUCATION POLICY  Adopted: May 25, 2005  
 
Student Discipline Philosophy 
In support of our mission to educate each student to achieve personal excellence, the 
District will endeavor to create a safe and secure climate, free from the threat of harm to person 
or property in all school related settings. It is the shared responsibility of schools, families and 
communities to achieve this by teaching, recognizing and reinforcing appropriate behavior. 
To the greatest extent possible the District will use positive behavior management 
strategies to encourage all students to maintain personal conduct consistent with District 
expectations, avoiding any cause for disciplinary action. 
Students are accountable for conducting themselves within the parameters of District 
expectations and for complying with reasonable corrective actions imposed for violations. When 
violations occur, incidents will be investigated thoroughly to determine appropriate disciplinary 
action, intervention and/or supports. Discipline will be administered in a fair and equitable, but 
not necessarily equal, manner in consideration of individual circumstances. 
Parent(s)/guardian(s) are encouraged to review District expectations with their student(s) 
at the beginning of each school year. A student handbook, which includes the District’s discipline 
philosophy, and school rules, shall be distributed to students within 15 days of the beginning of 
the school year or the first day of a student’s attendance. 
 

 
MCLEAN COUNTY UNIT DISTRICT #5 CONDUCT AND DISCIPLI NE POLICY  
Students enrolled in the Unit 5 Schools shall conduct themselves in a mature manner, acting with due 
regard for the supervisory authority vested by the Board of Education in district employees.  Good self-
discipline is positive and encourages the student to exercise his/her individual rights, within established 
guidelines, and to respect the rights and welfare of others. 
 
Education proceeds effectively with appropriate and consistent discipline.  Teachers and other certified 
employees shall maintain discipline in the schools.  In all matters relating to the conduct and discipline of 
the students, they stand in the relationship of parents and guardians to the pupils.  They shall exercise such 
control over students as would be exercised by a kind, firm, and judicious parent.  This relationship shall 
extend to all activities connected with the school program and may be exercised at any time for the safety 
and supervision of the students. 
 
When a certified employee acts to help a student conduct himself properly, emphasis shall be placed upon 
the growth of the student toward self-discipline.  A progressive form of discipline, tempered by the 
conditions and circumstances of the offense, shall be followed.  Unit 5 does not permit the use of corporal 
punishment as a means of disciplining students.  A teacher is granted the right to remove a student from the 
classroom for disruptive behavior.  Physical contact or restraint may be appropriate when a teacher or other 
supervisor is required to employ it in self-defense, for the safety of students, or to help maintain control.  In 
all instances necessitating disciplinary action, due process will be afforded the student as outlined in the 
Illinois School Code, CH.122-10-22-6. 
 
Any pupil who is disobedient or insubordinate or who gives evidence of inappropriate behavior may be 
suspended, not to exceed ten days, by the school principal.  Such suspension will be reported immediately 
to the superintendent of schools and the pupil's parents or guardians, along with a full statement of the 
reasons for such suspension.  The parents or guardians of the suspended pupil shall be informed of the due 
process procedures and of their right to have a review of the suspension by the Board of Education.  The 
principal shall inform the superintendent of schools if the parents or guardians wish to request or waive the 
review. 
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DISCIPLINE POLICY (Continued)  
A pupil may be expelled only by the Board of Education on recommendation of the superintendent for 
gross disobedience or misconduct.  Expulsion shall take place only after the parents or guardians have been 
requested to appear at a meeting of the board to discuss their child's behavior.  Such request shall be made 
by registered or certified mail and shall state the time, place, and purpose of the meeting.  If the Board's 
decision is to expel the student, the reasons for dismissal and the date on which the expulsion is to become 
effective will be stated. 
  
School personnel may order the removal of a child with a disability (IEP) from the child’s current 
placement for not more than ten consecutive school days for any violation of school rules, and additional 
removal, of not more than ten consecutive school days in the same school year for separate incidents of 
misconduct.  The parents or guardians of the special education student are afforded all rights and privileges 
to have a hearing pertaining to either the decision about the relationship of the behavior to the suspension 
and expulsion itself. 
 
The discipline policy of Unit 5 has been formulated by the Board of Education with input from teachers, 
parents, and administrators.  The policy is subject to an annual review by a parent-teacher advisory 
committee representing the district. 
 

Discipline/Student Expectations 
 
DISCIPLINE AND STUDENT CONDUCT  
Students are expected to conduct themselves at all times in such a manner as to bring credit to themselves, 
their family, and their school.  Behavior which is disruptive to the educational program of the school, or 
which is dangerous to persons or property, is prohibited.  For less serious offenses, efforts will be made to 
work with students and their parents in order to solve the problem.  Parent conferences may be required.  
Teachers or the administration may make detention assignments.  For more serious offenses, or for repeated 
misbehavior, students may be suspended from classes or from school and they may be removed from 
participating in or attending extracurricular activities. 
 

 
GANG AND GANG-RELATED ACTIVITIES                     
The presence of gangs or gang-related activities on school grounds is strictly prohibited.  
Student involvement in gangs, as a gang member or gang associate, or gang-related 
activities on school grounds, while school is in session, or at school-related events, 

including the display of gang symbols or paraphernalia, is strictly prohibited. 
 
As used herein, the term "gang member" is defined as a somewhat organized group of persons who form an 
allegiance of some duration.  This group is sometimes characterized by a gang name; symbols, special 
dress, colors, or turf concerns.  The activities of the group are anti-social, with its members frequently 
engaging in criminal activity.  The gang creates an atmosphere of fear and intimidation within the school 
environment and/or community. 
 
As used herein, the term "gang member" is defined as a person who actively joins with two or more persons 
who participate in or who are members of an organized group that has identified itself as a gang or part of a 
gang.  The gang member must do more than be a mere associate of gang members.  The gang member must 
actively participate in the group's anti-social behavior.  The gang member frequently wears special dress, 
colors, or symbols, and claims membership in the group. 
 
As used herein, the term "gang associate" is defined as a person who on occasion spends time in the 
company of two or more persons who by their activities have been identified as members of a gang.  The 
gang associate does not engage in special dress, colors, or symbols, or have the same turf concerns as do 
gang members.  The gang associate is an individual who does not claim gang membership but whose 
association with gang members is social in nature. 
As used herein, the phrase "gang-related incident" is defined as any incident in which there is gang 
motivation as one of its elements.  Not all criminal activity perpetrated by persons identified as gang 
members meets this criterion.  Any criminal activity committed by gang members that promotes the group 
can properly be labeled as a gang-related incident. 
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As used herein, the phrase "gang-related activity" is defined as any conduct engaged in by a student (l) on 
behalf of any gang; (2) to perpetuate the existence of any gang; and/or (3) to effect the common purpose 
and design of any gang, including but not limited to manner of dress, use of symbols, gestures, recruitment, 
harassment, intimidation, and threatening. 
 
Students involved with any behavior as related to gangs or gang-related activity may be subject to 
suspension or expulsion from school and other legal action as deemed appropriate. 
 
 

WEAPONS/AMMUNITION  
A student who uses, possesses, controls, or transfers a weapon, or any object that can 
reasonably be considered, or looks like, a weapon, shall be expelled for at least one (1) 

calendar year.  The expulsion period may, however, be modified by the superintendent, and the 
superintendent’s determination may be modified by the board, on a case-by-case basis.  In no case may the 
expulsion exceed two (2) calendar years.  A “weapon” means (1) possession, use, control, or transfer of any 
gun, rifle, shotgun, a weapon defined by Section 921 of Title 18, United States Code, firearm as defined in 
Section 1.1 of the Firearm Owners Identification Act, or use of a weapon as defined in Section 24-1 of the 
Criminal Code, (2) any other object if used or attempted or intended to be used to cause bodily harm, 
including, but not limited to, knives, brass knuckles, billy clubs, or (3) “look alikes” of any weapon as 
defined above.  Such items as baseball bats, pipes, bottles, lock, sticks, pencils, and pens may be considered 
weapons if used or attempted to be used to cause bodily harm.  The building principal or designee shall 
notify the criminal justice or juvenile court system of any student who brings a firearm or weapon to 
school. 
 

 
CONTROLLED SUBSTANCES 
Any student in possession or in possession by consumption of any legally controlled substance 
as outlined in Chapter 56 l/2, Section l201-1215 of the Illinois Revised Statutes (including, but 
not limited to accessory paraphernalia and the like), or any substance purported or represented 
to be a legally controlled substance, except those specifically prescribed for the student by a 

licensed medical authority, while on school property or attending school activities will be subject to 
suspension or expulsion from school and such other actions as the Board of Education may, after a hearing, 
deem appropriate.  The student may also be reported to appropriate law enforcement agencies. 
 
The ten-day suspension may be reduced to five (5) days if the student and parents/guardians agree, at their 
expense, to: 

�  Have a drug-alcohol assessment.  The family must have an appointment prior to the 
student’s return school. 

�  Work in cooperation with school personnel to follow through with the recommendations of 
the assessment. 

�  Complete the assessment and subsequent recommended program, or the five days that 
were waived will be reinstated. 

 
The administration reserves the right to withhold this option and/or recommend expulsion for a first 
offense.  Repeat offenders will not have this option available and shall be recommended to the Board of 
Education for expulsion. 
Provisions of this section shall also apply to any substance purported or represented to be a legally 
controlled substance. 
Prescription and non-prescription medicine shall be kept in the nurse's office as directed through Board 
policy.  Failure to do so may result in disciplinary action ranging from verbal reprimand up to a ten-day 
suspension. 
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ALCOHOLIC BEVERAGES  
Students who are in physical possession of alcohol or in possession by consumption of 
alcohol while on school property or while attending a school activity shall be subject to 
suspension from school for ten (10) school days and/or expulsion from school.  They may 
also be reported to appropriate law enforcement agencies.  At the discretion of the 
administration, the ten-day suspension may be reduced to five (5) days if the student and 

parents/guardians agree, at their expense, to: 
 

�  Have a drug/alcohol assessment.  The family must have an appointment prior to the student's 
return to school. 

�  Work in cooperation with school personnel to follow through with the recommendations of the 
assessment. 

�  Complete the assessment and subsequent recommended program, or the five days that were 
waived will be reinstated. 

 
The administration reserves the right to withhold this option and/or recommend expulsion for a first 
offense.  Repeat offenders will not have this option available and shall be recommended to the Board of 
Education for expulsion. 
 
Provisions of this section shall also apply to commercial or homemade non-alcoholic beer or any substance 
purported or represented to be an alcoholic beverage. 
 
SALE OR DELIVERY OF ALCOHOLIC BEVERAGE OR CONTROLLE D SUBSTANCES 
Any student who sells or delivers any alcoholic beverage or legally controlled substance (including, but not 
limited to, accessory paraphernalia and the like) while at school or school activities will be subject to 
suspension from school for ten (l0) school days.  In addition, an expulsion recommendation may be made 
to the Board of Education.  
 
Provisions of this section shall also apply to any substance purported or represented to be an alcoholic 
beverage or a legally controlled substance.  Offenders of this policy may be reported to appropriate law 
enforcement. 

 
OVER THE COUNTER CHEMICAL SUBSTANCES  
Any student in possession or in possession by consumption of any legal, over the counter 
chemical substance not covered in any section above (pill, powder or liquid form) while on 
school property or attending school activities may be subject to suspension from school for 

up to five (5) school days and such other actions as the Board of Education may, after a hearing, deem 
appropriate. 
 
Such a suspension may be reduced by one-half if the student and parents/guardians agree, at their expense, 
to: 

 
�  Have a drug/alcohol assessment.  The family must have an appointment prior to the 

student's return to school. 
�  Work in cooperation with school personnel to follow through with the recommendations 

of the assessment. 
�  Complete the assessment and subsequent recommended program, or the suspension days 

that were waived will be reinstated. 
 

The administration reserves the right to withhold this option for a first offense.  Repeat offenders will not 
have this option available and shall be suspended for ten (10) days. 
 
SALE OR DELIVERY OF OVER THE COUNTER CHEMICAL SUBST ANCES 
Any student who sells or delivers any legal over the counter chemical substance to another student or 
students during the school day, while on school property or in connection with attendance at school 
activities may be subject to consequences ranging from verbal warning to suspension from school.   
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UNAUTHORIZED POSSESSION OR USE OF MEDICATION OR OVER THE COUNTER 
CHEMICAL SUBSTANCES  
Unauthorized possession or use of medication or over the counter chemical substances, including but not 
limited to giving other students medication or over the counter chemical substances not prescribed for them 
or taking improper dosages of medication or over the counter chemical substances, will be treated 
according to procedures outlined in the “Over the Counter Chemical Substances,” or “Sale or Delivery of 
Over the Counter Substances” sections of this handbook.  Violators may be subject to consequences 
ranging from verbal warning to suspension from school. 
 
CELLULAR PHONES AND ELECTRONIC SIGNALING DEVICES  
The use or display of a cellular phone is prohibited on school grounds prior to and during the school day.  
Cellular telephones may be used outside the building at the end of the day or in the building after 4:15 p.m.  
Cellular telephones shall not be used for or associated with unlawful activities.  All liabilities for loss or 
theft of cell phones rests with the student.  Students using a cellular phone or whose phone is disruptive to 
the educational environment at school may result in disciplinary consequences ranging from a verbal 
warning to a suspension. 
 
Pagers and beepers are not allowed on school grounds at any time. Pagers or beepers brought to school will 
be confiscated.  Any use of a pager or beeper may result in appropriate disciplinary action by the building 
administration.  

 
TOBACCO OR TOBACCO PRODUCTS 
Students are not permitted to smoke, handle, distribute, or otherwise possess or display 
cigarettes, other tobacco products, or other smoking materials at any time in the school 
building, on school grounds, on school buses, or on public or private property in the vicinity 

of school.  Students will be subject to Saturday Supervised Study or suspension from school.  Those 
violating this tobacco use policy may be reported to appropriate law enforcement agencies. 
 
 

FIGHTING  
Fighting presents a substantial threat to both personal safety and reasonable order within the 
school and will not be tolerated.  A fight will be defined as "two or more individuals involved 
in mutual, aggressive physical contact with one another."  Students need to avoid a physical 
confrontation at all costs and are expected to walk away and report to an adult immediately.  
Students involved in a first incident of fighting will be subject to consequences ranging from 

Saturday Supervised Study to suspension from school. Fights may be reported to appropriate law 
enforcement agencies.  Subsequent incidents will result in a suspension of up to ten days and a possible 
recommendation for expulsion from school. 

 
THREATS DIRECTED TOWARD OR ACTIONS TAKEN AGAINST ST AFF MEMBERS 
Students who are responsible for threatening teachers’ or other staff members' personal safety or for 
threatening or vandalizing their personal property will be subject to suspension from school, possible 
expulsion proceedings and possible legal action as deemed appropriate by the individual staff member and 
school district. 
 
THREATS DIRECTED TOWARD OR ACTIONS TAKEN AGAINST ST UDENTS 
Students who are responsible for causing emotional or bodily harm will be subject to detention, Saturday 
Supervised Study, or possible suspension.  This will include behaviors that are intentional or unintentional.  
For example:  tripping, pushing, slapping, hitting, knocking into a locker, bumping will be considered in 
this category.  An excuse such as “This is my friend,” or “I was only kidding” is not acceptable. 
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HARASSMENT 
 
SEXUAL HARASSMENT  
Sexual harassment of students is prohibited.  An employee, District agent, or student engages in sexual 
harassment whenever he/she makes sexual advances, requests sexual favors, and/or engages in other verbal 
or physical conduct of a sexual or sex-based nature, imposed on the basis of sex, that: 
 

�  Denies or limits the provision of educational aid, benefits, services, or treatment; or that makes 
such conduct a condition of a student’s academic status; or  

�  Has the purpose or effect of: 
 

�  Substantially interfering with a student’s educational environment; 
�  Creating an intimidating, hostile, or offensive education environment; depriving a student of 

educational aid, benefits, services, or treatment; or 
�  Making submission to or rejection of such unwelcome conduct the basis for academic 

decisions affecting a student. 
 

As defined, sexual harassment includes, but is not limited to, sexual flirtations, advances or propositions; 
verbal abuse of a sexual nature; graphic or degrading verbal comments about an individual or his or her 
appearance; sex-oriented verbal kidding, teasing or joking; displays of sexually suggestive objects or 
pictures; demands for sexual favors; subtle pressure for sexual activity; and physical contact such as 
patting, pinching, touching or brushing against another's body; spreading rumors related to a person’s 
alleged sexual activities; or discussion of sexual experiences. 
 
Students may report suspected sexual harassment to any teacher, counselor or administrator.  A parent, 
friend or advisor in making such a report may accompany students.  Every report will be documented and 
investigated in a prompt, thorough and confidential manner.  Reasonable attempts will be made to provide 
an opportunity for an informal meeting of the parties involved and, where appropriate, informal resolution.  
The complainant will have an opportunity for reasonable input into decision-making regarding the method 
for resolving the situation. 
 
Unit 5 respects the rights of every student to be free from harassment, including sexual orientation 
harassment.  Sexual harassment is against the law. Consequences for engaging in sexual harassment may 
range from verbal reprimand to suspension or expulsion from school, and the offender may be reported to 
appropriate law enforcement agencies. 
 
RACIAL, ETHNIC OR RELIGIOUS HARASSMENT  
Racial, ethnic or religious harassment is specifically prohibited and will not be tolerated.  Language, 
gestures, apparel or behaviors that show disrespect, intimidate, threaten or cause injury on the basis of 
racial, ethnic or religious origin or background will constitute racial, ethnic or religious harassment.  
Consequences for engaging in racial, ethnic or religious harassment may range from verbal reprimand to 
suspension or expulsion from school and a report sent to appropriate law enforcement agencies. 
 
BULLYING  
Bullying is specifically prohibited and will not be tolerated.  Bullying includes repeatedly aggressive,                     
violent, angry, intimidating, and/or threatening behaviors that may be demonstrated through discipline 
problems, violent expressions in writings and/or drawings, weapon possession, gang affiliation and/or 
prejudicial attitudes.  Postings on the internet, phone calls, messages, or any other electronic 
communication made outside of school that reference potential actions at school and lead to a 
disruption of the learning environment may also be dealt with as bullying.   When such behaviors or 
characteristics are demonstrated, parents will be notified by a building administrator of potential 
consequences, which range from an administrative conference to expulsion.  In addition parents will be 
made aware of interventions that may include information on early warning signs for aggressive behavior, 
referral to a building support team, student instruction in socially appropriate behaviors, referral to 
community organizations that teach strategies in the reduction of aggressive behaviors and/or referral for a 
special education evaluation. 
 
If in violation of federal or state laws or local ordinances, the above offences may also be reported to 
appropriate law enforcement agencies for further disposition. 
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Some examples of bullying behaviors are listed below: 
 
PHYSICAL VIOLENCE  VERBAL VIOLENCE   VISUAL VIOLENCE   
Beating/Slapping   Degrading/Mocking  Body postures 
Damaging Property  Derision    Exposing of Clothing 
Defacing lockers   Intimidating   Exposing Secrets 
Hair Pulling   Laughing at   Eye rolling 
Hitting/Kicking   Name calling   Facial Gestures 
Jabbing/Bumping   Ridiculing   Gestures 
Playing keep away  Rumors/Gossiping  Graffiti 
Shoving/Punching  Sexual come-ons   Invasion of space 
Spitting/Pushing   Taunting   Pictures/Notes 
Spoiling homework  Teasing    Reading diaries 
Tearing clothes   Threatening/Ordering  Voyeurism  
     Cyber Bullying   Cyber Bullying 
 
HAZING (HARASSMENT)  
Hazing is any behavior engaged in by a student or students for the purpose of holding up any student or 
students to embarrassment, ridicule or humiliation.  Consequences for engaging in hazing may range from 
verbal reprimand to suspension or expulsion from school. 
 
THEFT OR POSSESSION OF STOLEN PROPERTY 
Students responsible for stealing public or private property or for being in possession of stolen property on 
school grounds or during school sponsored activities will be subject to up to a ten (l0) day suspension from 
school.  Specific consequences will be related to the relative value and/or importance of the stolen property 
and other circumstances of the situation.  "I found it" or "I bought it" will not be acceptable reasons for a 
student to be in possession of lost or stolen property.  Those responsible for theft or possession of stolen 
property may also be reported to the appropriate law enforcement agency. 
 
VANDALISM/DAMAGE TO PROPERTY  
Students will be held responsible for damaging or defacing school property or the property of others in any 
way.  Students will pay appropriate restitution for the repair, clean up, or replacement of affected property 
and will be subject to other disciplinary action as deemed appropriate by the school administration.  The 
offender may be reported to appropriate law enforcement agencies. 
 

FIREWORKS  
Possession or use of any type of explosive or incendiary device is not permitted at any time in 
the school building, on school grounds, or on school buses.  This includes all cap-like noise 
making devices, whether or not prohibited by law, and all fire-producing products such as 
lighters and matches.  A report may be made to appropriate law enforcement agencies.  

Saturday Supervised Study, suspension or expulsion may result. 
 
ARSON/FIRE ALARM  
Arson is the malicious, intentional attempt to burn any property.  Students involved in setting fires or 
falsely reporting fires by pulling the alarm or verbally reporting fire are subject to disciplinary actions, 
ranging from Saturday Supervised Study to suspension/recommendation for expulsion from school.  
Incidents will be reported to the appropriate law enforcement agencies. 
 
SUBSTITUTE TEACHERS AND OTHER SUBSTITUTE EMPLOYEES  
Substitute teachers and other substitute employees retain the same responsibility and authority as the 
persons for whom they are employed.  Students’ obligations toward substitute employees are the same as 
toward permanent employees. 
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INSUBORDINATION  
Students of Parkside Junior High School have an absolute obligation and responsibility to 
follow verbal and written instructions from any faculty member and to identify themselves to 
any staff member in regard to all aspects of their behavior and conduct at school and school 
activities. Willful and deliberate refusal to do so is insubordination and may result in a 
Saturday Supervised Study, suspension and a possible expulsion recommendation. 
 
LANGUAGE AND GESTURES 
Students are responsible at all times for their language and gestures.  Profane or obscene 
language is always unacceptable.  Students directing improper language and gestures toward 
any teacher or staff member are to be reported to the Assistant Principal immediately for 
appropriate disciplinary action.  Students will be subject to suspension from school for using 
obscene or otherwise offensive language or gestures toward a staff member.  Suspension from 

          school, Saturday Supervised Study, or detention(s) will be assigned for incidents not directed  
          toward a staff member. 
 

OBSTRUCTION OF AN INVESTIGATION  
Students who willfully obstruct the investigation of a school official by withholding 
information in response to direct questions or by giving information known to be false, 
present a potential danger to student and staff safety and delay the prompt resolution of 
school related problems.  Students will be subject to detention assignments, Saturday 

Supervised Study, or suspension from school.  Students who obstruct an investigation may also be reported 
to appropriate law enforcement agencies. 
 

UNAUTHORIZED AREAS  
Students are not to be in unauthorized areas of the building during the school day or at 
times before or after the school day without specific permission from a Unit Five staff 
member.  Students who are out of class with a pass or who are going to use the restroom 
must take the shortest route to their nearest destination and return by the same route.  

Students who violate this directive may be subject to penalties for vandalism and/or theft that occur while 
they are in an unauthorized area as well as penalties for being in an unauthorized area without permission.  
Students are not to cut through the cafeteria to get to classes or lockers.  Students are only allowed in the 
cafeteria for orchestra, lunch, or team activities. 
 

CLOTHING  
Students are expected to dress in accordance with commonly acceptable standards of 
decency and with regard to standards for health and safety.  A manner of dress or 
physical appearance that results in disruption of the educational process, or which 
contributes to unhealthy or unsafe conditions will not be permitted. 

 
Shoes or other appropriate footwear must be worn in the school building.  Proper and safe 
footwear is required.  Flip-flops and other footwear may not be appropriate for school, as they can 
pose a hazard to students.   Students are not allowed to wear slippers to school.  Shoes with 
wheels on or in them will not be permitted to be worn to school.   
 
Hats or any form of head coverings (including bandanas, scarves, du-rags and athletic 
sweatbands) must be removed as soon as students enter the building and shall not be worn or 
displayed until after they leave the building.  Athletic wristbands must be removed upon entering 
the building also.   Chains may not be displayed on student clothing.   These items may NOT be 
carried to class and must be stored in lockers during the school day. 
 
Words or pictures on articles of clothing which advertise or promote illegal drugs, alcohol or 
alcohol products, cigarettes or other tobacco products, or any other items not legally usable by 
middle school students, will not be permitted. 
Words or pictures on articles of clothing which are sexually implicit or explicit, disruptive to the 
educational process, promote violence, or constitute sexual harassment will not be permitted. 
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CLOTHING  (Continued) 
Clothing which fails to adequately cover the body or which is torn or altered in an explicit or 
suggestive manner will not be permitted.  Shirts, blouses and tops that are not tucked in must be 
long enough to cover the midsection when the student is in a standing or sitting posture.  Clothing 
with exposed mid-drifts or open backs, tank tops (male and female) with large armholes or low 
and/or scoop and loose necklines, or straps less than two inches wide are prohibited.  Shorts, 
skirts and dresses must be within of inch of fingertips when arms are extended at sides.  Students 
wearing pants that hang too low will be asked to wear a belt and tighten the pants at their waist.  
Bib overall straps must be fastened at both shoulders.  Students are not permitted to wear 
pajama pants to school.  
 
If students have any questions regarding acceptability of a particular item of clothing, check with 
the building administration before wearing the items to school.  First-time offenders will be 
required to correct the violation before returning to class.  Saturday Supervised Study may be 
assigned for flagrant first offenses or any subsequent offenses.  Class time missed due to 
inappropriate clothing may be made up as a detention or Saturday Supervised Study assignment.  
Persistent violations will be handled as willful insubordination.  Suspension or expulsion may 
result. 

 
PUBLIC DISPLAY OF AFFECTION  
Behaviors that are not appropriate for public places make other people uncomfortable show poor 
judgment and are demeaning to the individuals involved.  Demonstrate respect for yourself and 
others by conducting yourself in a manner appropriate for a public place. Parent/guardian 

contact will be required beginning with a second incident of inappropriate display of affection.  Saturday 
Supervised Study may be assigned for flagrant offenses.  Continued offenses will be handled as willful 
insubordination by the administration.  Suspension or expulsion may result. 
 

SNOWBALLS 
Throwing snow and/or ice presents a serious safety hazard to persons and property, and is 
prohibited.  This prohibition includes snow and/or ice thrown onto school grounds from 
adjacent property or at vehicles.  Violators will be subject to appropriate disciplinary 
action. 

 
ITEMS THAT SHOULD NOT BE BROUGHT TO SCHOOL  
Frisbees, playing cards, games, roller blades, scooters, skateboards, laser pointers, electronic organizers, 
laptop computers, chains hanging out of pockets and cameras.  Use or display of sound equipment such as 
radios, CD players and personal listening devices is prohibited on school grounds during the school day.   
All liabilities for loss or theft of listening devices and other items rest with the student. Pornographic and 
offensive material, as well as other items too numerous to mention, that have no acceptable purpose for 
school also may not be brought to school or on busses.  If any such items are brought to school, they will be 
stored in the main office until parents/guardians make appropriate arrangements for the property to be 
returned.  Consequences ranging from verbal warning to suspension from school may be issued for 
possession of these items. 

 
LOCKERS 
Hall lockers are school property made available for student use.  They offer limited privacy 
and are subject to search by school officials.  Each student may use only the specific locker 
assigned.  It is extremely important to keep lockers locked at all times.  Combination locks 

may be purchased in the office.  Students are not permitted to share lockers or exchange locks.  Do not 
share locker combinations with anyone.  Students are responsible for the condition of their lockers.  
Nothing permanent should be placed on the inside of the locker door or locker walls. Decorations must be 
appropriate and in good taste.  Contact paper and/or stickers should not be used to decorate lockers.  School 
officials reserve the right to open and check lockers at any time. 
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SEARCH AND SEIZURE 
To maintain order and security in the schools, school authorities are authorized to conduct 
reasonable searches of school property and equipment, as well as of students and their personal 
effects.  “School authorities” include school liaison police officers. 
 

School authorities may inspect and search school property and equipment owned or controlled by the 
school (such as lockers, desks, and parking lots), as well as personal effects left there by a student, without 
notice to or the consent of the student.  Students have no reasonable expectation of privacy in these places 
or areas or in their personal effects left there.  This paragraph applies to student vehicles parked on school 
property. 
 
The superintendent or designee may request the assistance of law enforcement officials to conduct 
inspections and searches of lockers, desks, parking lots, and other school property and equipment for illegal 
drugs, weapons, or other illegal or dangerous substances or materials, including searches conducted 
through the use of specially trained dogs. 
 
School authorities may search a student and/or the student’s personal effects in the student’s possession 
(such as purses, wallets, knapsacks, book bags, lunch boxes, etc.) when there is a reasonable ground for 
suspecting that the search will produce evidence the particular student has violated or is violating either the 
law or the District’s student conduct rules.  The search itself must be conducted in a manner which is 
reasonable related to its objectives and not excessively intrusive in light of the age and sex of the student 
and the nature of the infraction. 
 
PERSONAL POSSESSIONS  
Students are responsible at all times for all items in their personal possession or in their lockers.  Parkside 
Junior High assumes no responsibility for personal property that is brought to school and is lost or stolen, 
including athletic equipment.  This also includes items taken from a student’s locker. 
 
CARE OF PROPERTY 
The generous gift of a well-equipped school building by the citizens of Unit 5 to its students requires an 
equally generous response on the part of all students in caring for the property.  Students are expected to 
use the building and its equipment and furnishings carefully, and to keep the building and grounds neat and 
clean.  An assessment may be charged if damage is willful or deliberate.  When appropriate, disciplinary 
action may be initiated. 
 

BACKPACKS/BOOK BAGS  
Backpacks/book bags may only be carried to and from school.  They must be stored in a 
student’s locker during the school day.  No backpacks/book bags are allowed to be in the 
classrooms, the cafeteria, or the P.E. areas. 

 
HALLWAY TRAFFIC  
Students are expected to pass from class to class in an orderly manner, following all instructions 
from supervising teachers.  Students should always walk with the flow of traffic, and proceed 
directly to their next class.  Loitering in the hallways in such a manner as to block passing 
traffic; block access to classroom, offices or restrooms; harass or intimidate other students; or 

disrupts the orderly operation of the school is prohibited. 
 

 
TARDINESS TO CLASS 
Tardiness to class is unexcused unless students present, when they arrive, a hall pass 
indicating that another teacher unavoidably detained them.  Students should never return to 
a previous class or to the office for a hall pass.  The passing periods are sufficiently long 

enough to enable students to get to classes on time including physical education and lunch.  Students will 
be penalized for each tardy to class, following the third offense. 
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CONSEQUENCES FOR INAPPROPRIATE BEHAVIOR  
 
When breeches of school disciplinary rules and regulations occur, it is the responsibility of involved 
teachers and administrators to work with the student, his/her parents, and other support personnel to help 
the student correct his/her behavior.  All disciplinary actions shall be directed toward protecting the welfare 
of the school community as well as helping the student develop self-discipline.  When determining the 
response for a specific breech of discipline, school personnel will consider the nature of the act, the 
student’s previous history, his/her age and maturation, any mitigating circumstances, and the effect of 
his/her actions on the welfare of the school community.  Disciplinary responses may include, but are not 
limited to, the actions described below. 
 
REMOVAL FROM CLASSROOM  
Any certified person may remove a student from the teacher’s classroom or area of supervision when, after 
warnings to the student by the teacher and attempts at appropriate lesser alternative disciplines, the student 
continues to engage in behavior which is disruptive.  A student may be removed without warning when the 
student’s behavior is so serious as to present an immediate threat to safety, health or property.  Removed 
students shall be directed to report immediately to the main office.  Removed students shall remain in the 
school in a restricted or isolated area pending further discipline when applicable. 
 
DETENTION ASSIGNMENTS  
Detention assignments may be made by individual teachers or by the Administration. Detentions may be 
assigned before school, after school, or during lunch, at the staff member’s discretion.  Students will be 
given written notice at least one day before the assignment is to be completed.  Students must arrange for 
their own transportation after a detention assignment.  Detention forms must be signed, returned, and 
completed as assigned.  A missed detention will be doubled.  Students who fail to complete double 
detentions will be assigned to Saturday Supervised Study. 
 
SATURDAY SUPERVISED STUDY 
Saturday Supervised Study (SSS) is a program that offers a meaningful opportunity for students to 
complete assigned consequences without missing any class time.  The program operates most Saturdays 
from 8:00 a.m. until 12:00 Noon.  The doors are opened at 7:45 a.m. and no one will be admitted after 
8:00 a.m.  Students are required to follow strict behavioral guidelines and must bring schoolwork with 
them.  Students who do not bring work will not be allowed to enter.  SSS assignments are made by the 
administration.  An unexcused absence from Saturday Supervised Study will result in a two (2) day 
assignment to Academic and Character Enhancement. 
 
ACADEMIC AND CHARACTER ENHANCEMENT (ACE)  
An administrator may assign students to the ACE classroom as a consequence for inappropriate behavior 
choices.  This classroom is designed to assist students make better behavioral choices.  Students assigned to 
receive instruction in this classroom will work on learning packets specifically designed to address 
behavioral choices as well as regular classroom assignments.  Students will report to the main office 
immediately upon arrival to school and will be escorted to the classroom, where they will be instructed 
about the expectations in the ACE program.  
 
SUSPENSION FROM SCHOOL 
If a student is suspended from school for a serious violation of school policy or rule, he/she will be sent 
home for a specified period of time and will not be readmitted until after a parent/guardian conference.  
During the period of suspension, the student may not be on school grounds and may not attend or 
participate in any school activities.  Credit will be given for classroom work missed due to a suspension 
from school only if the student submits completed assignments within a period of time not to exceed the 
length of the suspension, up to a maximum of five (5) days. 
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SUMMARY OF SUSPENSION OR EXPULSION OFFENSES 
Offenses for which students may be suspended or expelled from classes or from school include but are not 
limited to: 

�  Truancy. 
�  Flagrant or excessive tardiness. 
�  Destruction of property.  
�  Insubordination. 

�  Failure/refusal to follow specific instructions. 
�  Failure/refusal to properly identify oneself. 

�  Endangering persons or property. 
�  Fighting or posturing for a fight. 
�  Assault or battery. 
�  Arson. 
�  Possession or use of weapons, fireworks, lighters, or matches. 
�  Throwing snow or ice. 
�  Verbal, physical, sexual, racial, or religious harassment, or any other threatening 

behavior. 
�  Theft or possession of stolen property. 
�  Smoking or possession of tobacco products or other smoking materials. 
�  Use or possession, sale, or delivery of alcoholic beverages. 
�  Use or possession, sale or delivery of controlled substances or paraphernalia. 
�  False report of fire or explosive device. 
�  Profane or obscene language or gestures.  
�  Threats directed toward staff members or students. 
�  Repeated minor incidents of misbehavior that other disciplinary measures have failed to 

deter. 
�  Continued insubordination. 
�  Electronic tampering.  
�  Gang related activity. 
�  Detrimental conduct. 
�  Possession of over-the-counter chemical substance. 
�  Bullying. 
 

If in violation of federal or state laws or local ordinance violations, the above offenses may also be reported 
to appropriate law enforcement agencies for further disposition.   
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Medication/Health 
 

SCHOOL NURSE 
The Nurse's Office is accessible through the main office.  If a student becomes ill or injured, 
he/she should report to the Nurse's Office with a Hall Pass. The nurse will decide whether 
the student should remain in school or be sent home.  If the nurse is unavailable, another 
person from the office staff will assist the student.  Parents should contact the nurse with 
regard to any health-related problems or concerns. 

PHYSICAL EXAMINATIONS  
Students shall furnish proof in accordance with the McLean County Unit District No. 5 Board of Education 
policy #7.100 of having met physical examination and immunization requirements prescribed by the 
Illinois State Board of Education under provisions of the Illinois Revised Statutes, Chapter 122, Section 27-
8.1. Questions regarding physical exams should be directed to the School Nurse. 
DENTAL EXAMINATIONS  
State law requires students entering grade six to provide proof of required dental examination by May 15th 
of their sixth grade year 
VISION SCREENING 
McLean County Unit #5 school nurses administer vision screening to students.  This screening is not a 
substitute for a complete eye and vision evaluation by an eye doctor.  Children are not required to undergo 
the vision screening if an optometrist or ophthalmologist has completed and signed a report form indicating 
that an examination has been administered within the previous 12 months.  Please forward a copy of this 
report to our school nurse.  If you do not want your student screened, please notify the school nurse by 
September 1. 
HEALTH INFORMATION  
Health information gathered through screening registration forms, physical exams, oral/written 
communication by a health care provider or parent/guardian may be shared by the certified school nurse 
with those individuals (i.e. teachers or other school personnel) who have an educational interest in 
enhancing the health and safety of the student.  This information may be shared via written or electronic 
communication or by direct personal contact.  If you do not wish this information to be shared, please send 

a written request to the school office by the end of the first week of attendance. 
ADMINISTRATION OF MEDICATION  
If a student must receive prescription or non-prescription medication at school, a written 
request completed by both the licensed prescriber (physician, dentist or podiatrist) and the 
parent or guardian must be on file at the school.  The appropriate form is available at each 

school office and in the offices of all licensed prescribers and emergency rooms in the McLean County 
area.  In the absence of the licensed registered nurse, the student will self-administer the medication under 
the supervision of the school principal or his/her designee.  If the student is not capable of self-
administration of medication, the nurse, the principal or other school personnel shall administer the 
medication.  All prescription medication must be in the original container labeled by the pharmacist or 
licensed prescriber.  The label must include (1) name of student; (2) name of medication; (3) dosage; (4) 
time to be taken/given; (5) prescriber's name; and (6) date.  Non-prescription medication must be in the 
original labeled container with the student's name affixed to the container.  No medication will be 
administered until both the licensed prescriber request and the parent/guardian request is on file in the 
school office.  The school will provide no medication.  Unless ordered for a short term, all requests for 
administration of medication will expire at the end of the school year.  If the parent/guardian does not pick 
up an unused medication, the certified school nurse shall dispose of the medication in the presence of a 
witness and document this.  (See pages 37-38 for Procedure: Supervised Self-Administration of 
Medication and Request for Self-Administration of Medication forms.)      
 
FAILURE TO FOLLOW MEDICAL PROCEDURES  
Failure to follow the procedures for self-administration of medication outlined in this section will be 
considered a disciplinary situation and will be handled according to procedures outlined in the "Controlled 
Substances" section of this handbook.  This includes, but is not limited to, giving other students 
medications not prescribed for them or taking improper doses of medication.  Violators will be subject to 
consequences ranging from Saturday Supervised Study to suspension or a recommendation for expulsion, 
and may be reported to appropriate law enforcement agencies (see Over the Counter Chemical Substances). 

DISABILITY ASSISTANCE  
Persons with a disability of either a temporary or permanent nature may receive help by 
request through the nurse, counselors, or administrators. 
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Bus Behavior 
 

BUS RULES AND DISCIPLINARY PROCEDURES 
 
Any questions regarding transportation should be directed to the Transportation 
Director, 452-0428. 
 

A. Bus Assignment 
�  All bus riders must ride their assigned bus to and from school. 
�  Bus riders must get on and off the bus at their assigned loading point 

unless there is written permission from their parents or the 
Transportation Department. 

�  Bus riders having a friend ride the bus to or from school must have 
written permission from their parents or the Transportation Department. 

 
B.   Bus Service 

�  The driver’s primary responsibility is to the road conditions and traffic for the safety of 
transporting the students.  When the driver’s attention is distracted by misconduct, 
everyone is put in jeopardy. 

�  The driver is not required to wait at any loading point; therefore, be ready to board the 
bus five (5) minutes ahead of your designated stop time. 

�  Bus service will be available if inclement weather causes early dismissal.  Listen to the 
following radio stations: WJBC 1230 AM, WBNQ 101.5 FM, WMLA 1440 AM, WIHN 
96.7 FM, or check our unit website: www.unit5.org. 

 
C. Unit Five Rules for School Bus Riders 

�  Behavior on the bus will be generally what is expected in the classroom. 
�  Do not talk to the driver unless it is an emergency. 
�  No talking when the bus comes to a railroad crossing, so the driver can hear any 

approaching trains. 
�  While on the bus and while the bus is in motion, students must stay in their assigned seats 

with arms and legs out of the aisle. 
�  Get permission before opening a window, and do not throw or stick anything out of the 

window. 
�  There is to be no loud talking and /or yelling on the bus.   
�  Instructions for crossing the road must be followed to the smallest detail at all times.  

Cross at least ten feet in front of the bus and then cross the street when the driver signals. 
�  While unloading, allow the closest to the front off first. 
�  Move away from the bus door quickly after unloading.  Stay clear of the rear wheels.  

Never walk behind the bus. 
�  No headphones, food, drink, or candy. 

 
D. Bus Discipline 

The driver may report students who refuse to follow the bus behavior rules or maintain 
appropriate behavior to the school office for disciplinary action.  Consequences for 
inappropriate bus behavior range from verbal warning to suspension/expulsion from school. 
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Transportation 
 

PRIVATE TRANSPORTATION  
Students may accept private transportation to or from school only as arranged by their 
custodial parents.  Parents may call the office regarding transportation arrangements with 
anyone other than an appropriate family member or a Unit 5 school bus. 
 
 
BUS TRANSPORTATION 
The Unit 5 Transportation Director will make bus assignments for eligible students.  Bus 
riders should be at the bus stop five minutes prior to the scheduled time.  After school, 
riders must remain on the bus lane or in the cafeteria until the bus arrives.  Students who 
leave the bus lane will not be allowed to return.  Any request for a change in bus 
assignment or for a change in pick-up or departure point should be made to the   

   Transportation Director.  The telephone number is 452-0428. 
 

 
BICYCLES  
Bicycles may be parked in the bicycle racks located adjacent to the parking lot.  Bicycles 
should always be locked when unattended.  Ride safely by observing the following 
practices:  
 

�  Obey all traffic signs and regulations. 
�  Stay to the right. 
�  Ride single file. 
�  Yield to motor vehicles and pedestrians. 
�  Signal your intentions. 
�  Do not ride near vehicles parked in the parking lot. 
 

 
PEDESTRIANS 
Students are expected to use sidewalks wherever available and to observe safety 
precautions when crossing streets. 
 
 
 
 

 
TRANSPORTATION FOR SCHOOL ACTIVITIES  
Students must utilize school transportation to and from all school activities for which transportation is 
provided.  For these events, parents of the student may transport their student only if specific arrangements 
are made in advance with the activity sponsor.  Transportation may not be provided in some instances.  
These instances would include, but not be limited to:  practices, athletic contests, music events or club 
activities held within the Bloomington-Normal area when it is deemed more practical for the students to 
meet the coach or sponsor at the site.  In these cases it will be the responsibility of the parent to arrange safe 
transportation.  
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Other Parkside Policies and Procedures 
 
ANNOUNCEMENTS 
The Student Bulletin will be read at the beginning of each day.  All announcements must be 
signed by a teacher and are subject to the approval of the administration.  Announcements 

must be submitted to the office before 3:30 p.m. to be included in the daily student bulletin for the next day. 
 

STUDENT BULLETIN BOARD  
All items to be posted for display anywhere in the building must be approved by 
administration. 
 
DISTRIBUTION OF PRINTED MATERIAL  
All printed newspapers, bulletins, pamphlets, or other published material to be distributed on 
school property must be approved by the administration. 

 
TELEPHONE  
A public telephone is located in the hallway across from the IMC.  This phone may be used 
only before or after school. It may not be used during or between classes.  Students must 
have the correct change in order to make a call. Only emergency calls may be made in the 

main office. All students are responsible for making arrangements to stay after school ahead of time so 
parent/guardians are informed and unnecessary phone calls are avoided.  Do not plan to receive calls at 
school.  Only messages of an emergency nature can be delivered.  Students must keep cellular telephones 
off and in their locker during the day and are not to be in possession of  pagers at any time during 
the school day.            
    

LOST AND FOUND 
Lost and found items must be turned in immediately.  These items may be turned in or 
claimed as follows: textbooks, personal books and notebooks can be claimed in the IMC; 
PE clothing and equipment in the PE office; and all other items in the main office.  It is 

recommended that all clothing, books, and personal items be clearly marked with the student’s name so that 
lost items may be easily identified.  Many items are unidentified and go unclaimed. 
 

MONEY  
Students are strongly encouraged not to carry large amounts of money at school.  If this does 
become necessary, the best practice is to bring a check for the proper amount.   

 
VALUABLE PROPERTY  
Textbooks, articles of clothing, and personal possessions should all be clearly marked with 
the student's name.  Do not bring radios, televisions, electronic games, tape players, 
cameras, hair dryers, curling irons, headphones, CD players, cameras, electronic organizers, 

laptop computers or other expensive equipment to school.  Parkside Junior High School will not assume 
any responsibility for items lost or stolen at school.  

 
CELEBRATIONS AND ACTIVITIES  
Celebrations will be scheduled periodically, under the sponsorship of various school classes 
or organizations.  These celebrations will be for Parkside students only.  At no time will 
Parkside activities be considered occasions for dates, nor will flowers, new clothes, or any 
other extraordinary expenses be required. 

 
GIFTS 
The principal must approve any plans for a gift exchange or collection of money for a  
gift before a gift is purchased or any money is collected.  In general, gift exchanges  

          among students will not be approved. 
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Other Parkside Policies and Procedures 
 

SCHOOL SAFETY 
The student body of Parkside Junior High School and the Unit #5 School District are partners 
in an effort to assure a safe school environment.  Students understand and agree the search of 

a student’s locker by school officials and/or police are valid methods to assist in making Parkside Junior 
High School a safe and secure school.  The students and staff likewise agree that the use of video cameras 
located in various parts of the school building serves to promote further additional security for safe schools. 
 
VIDEO SURVEILLANCE  
Video cameras are in use throughout the school to help insure the safety of the students and staff in the 
building.  Students involved in tampering with video equipment will be subject to disciplinary 
consequences.  
 
VISITORS 
Students must request and seek permission through the Associate Principal’s office to bring a visitor to 
school.  Students should make arrangements for visitors at least one day in advance.  In general, student 
residents of Bloomington-Normal will not be authorized to visit. Visitors' privileges may be revoked at any 
time.  Opening and closing weeks of school, including final examination days, and days preceding vacation 
periods are not appropriate times for visitors.  We encourage our parents and community members to visit 
classes.  Due to our large number of students, however, it is necessary for visitors to arrange times and a 
day in advance with Parkside administration. 

 
VISITOR PARKING  
Visitors may park in the north parking lot adjacent to Parkside Road.  Park only in designated 
spaces in the faculty/visitor lot north of the building.   Do not park in the bus lane, near the 

sidewalk at the front entrance to the building, the faculty lot south of the building, or the loading 
zone near the dock during school hours. 
 
FIELD TRIPS  
Field trips are an extension of the academic program.  Students who exhibit inappropriate behavior in 
school may be excluded from field trips.     
 
By enrolling a student in Parkside, parents/guardians understand there is some risk of injury to their child 
when participating in a school related field trip.  It is understood that parents/guardians release, discharge, 
and indemnify the staff members and parent volunteers for injury and any damages to persons or property 
that may result from a student's participation in a field trip.  
 
It is understood that in case of a medical emergency every effort will be made to contact parents or the 
emergency contact person prior to administering medical treatment. However, if it is unadvisable to delay 
treatment, parent/guardian authorize and hold harmless staff members or a designated parent, acting on 
behalf of the parents/guardians to consent to and authorize such diagnostic procedures and medical care at a 
recognized hospital or emergency care facility.  Parents/Guardians also agree to be responsible for all 
reasonable charges for such treatment.   
 
ASSEMBLIES 
Assembly programs are typically held in the gymnasium and are considered an extension of the classroom.  
Students are expected to enter promptly, show respect for the program through proper and acceptable 
conduct, and return to classes in an orderly manner. 
 
DELIVERIES  
Office personnel cannot accept or be responsible for deliveries of outside items (gifts, flowers, balloons, 
etc.) to students. 
 

SALE OF ITEMS  
Fundraising sales will be limited to Unit 5 approved activities.  Selling items from groups 
outside of Unit 5 will not be approved. 
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FOOD 
Food items, including candy, may be eaten only in the cafeteria during the assigned lunch 
periods, except for special projects that have been scheduled by a staff member and approved 
by the administration. No glass containers are permitted. 

 
LUNCH PERIOD  
The Board of Education has established the policy of a “closed lunch period” for all Unit 5 schools.  All 
students are required to report to the cafeteria during their assigned lunch period.  Students may purchase 
their lunch, including beverage, in the cafeteria or they may bring their lunch from home and purchase a 
beverage in the cafeteria.   Parents/guardians may not bring in fast food items for their child to eat, 
nor may they transport students other than their own child when taking a student out to lunch.  
Juices and soda pop in other than glass containers are permitted.  Students are responsible for their own 
tray, plates, utensils, and disposable materials, and also for the general cleanliness of the area in which they 
sit.  Instructions of the cafeteria supervisors must be followed at all times.  Students are expected to remain 
quiet in the hallways while classes are still in session.   Lunch payments must be placed in the drop box by 
9:00 A.M. to be creditied to the student account for that day. 
 
FREE AND REDUCED PRICE LUNCH PROGRAM  
The free and reduced lunch program at PJHS is a federally funded program.  Students who qualify for this 
program are prohibited from giving, loaning, or selling their food to other students.  Should incidents of 
this nature occur, the student(s) may face disciplinary action which could result in losing the ability to 
participate in the free or reduced price lunch program.  Students receiving free lunches must have money in 
their accounts to purchase ala carte items. 
 
 

EMERGENCY PROCEDURES 
Plans have been made to protect students' safety when emergencies occur.  Students should 
become familiar with fire exit plans posted in each classroom.  In any emergency, silence and 
complete cooperation with teachers' instructions are essential.  When evacuating the building 

or moving to a shelter area students should walk rapidly, but not run.  Assume that all alarms are genuine 
until proven otherwise.  If parents/guardians feel it is necessary to pick up their child in the case of a natural 
disaster, they must report to the main office.  The student will be paged over the intercom or sent by a 
teacher from the main office.  Parents/guardians should not take their student out of the building without 
checking in the office.  Parents/guardians may only pick up their own child. 

 
MONITORS  
Monitors serve important functions in several areas of responsibility.  Students must be 
passing all subjects in order to be a monitor.  Opportunities for monitors include helping in 

the following areas: main office and guidance office. 
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Student Records 
 
STUDENT RECORDS 
Education records maintained by the school include identifying data (student's name, name 
and address of parent or guardian, certified copy of the birth certificate and sex), elementary 

grades, semester grades for secondary subjects, standardized test scores, medical records, attendance 
records and disciplinary records.  Access to student records is controlled and limited to school 
administrators, counselors, teachers, records secretary, nurse, truant officers, and special education 
personnel.  Parents must give written consent before any records will be released to persons or agencies 
other than educational institutions.  Parents have access to the records of the student.  Such access shall be 
by appointment with the counselor of the student. A hearing may be requested to challenge the contents of 
the student's records.  This request must be made in writing to the Principal.  Anecdotal reports are not part 
of the student's permanent record. 
 

�  Student temporary records must include information regarding serious disciplinary infractions 
(involving drugs, weapons or bodily harm to another) that resulted in expulsion, suspension or 
the imposition of punishment or sanction. 

 
�  Student temporary records must be maintained for at least five years after the student has 

transferred, graduated or otherwise withdrawn from the school. 
 

�  Information maintained by law enforcement professionals working in a school will not be 
considered student records. 

          
�  Schools may release certain information contained in student records to “juvenile authorities” 

that request such information before the adjudication of the student. 
 
DISCLOSURE OF STUDENT RECORDS 
Disclosure of student records without consent may be made “in connection with an emergency, to 
appropriate persons if the knowledge of such information is necessary to protect the health or safety of the 
student or other persons” 20 U.S.C. Section 1232 g (b)(l)(I).  The FERPA regulations now state that 
nothing in the statue precludes a school from including in a student’s education records appropriate 
information about discipline taken against the student for conduct that posed a significant risk to the safety 
or well being of that student or other members of the school community or from disclosing that information 
to teachers and school officials, in that school or other schools who have legitimate educational interests in 
the student’s behavior. 
          

CHANGE OF ADDRESS OR TELEPHONE 
Please report to the guidance office immediately any change of home address, home or parent's 
work telephone number, or any other important information which the school may need in order 

to contact a parent or guardian in case of an emergency. 
 
EMPLOYMENT CERTIFICATES  
Applications for Employment Certificates for l4 and l5 year old students are available from the Associate 
Principal’s secretary.  
 
STUDENT INSURANCE 
Optional student accident insurance is available.  Contact the Parkside office for more information. 
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ASBESTOS MANAGEMENT PLAN  
This is to notify Parkside Junior High parents, teachers, and employee organizations that 
McLean County Unit School District #5 has submitted its Management Plan prepared 

pursuant to the requirements of the Asbestos Hazard Emergency Response Act (AHERA, 40 CFR 763) for 
Parkside Junior High School.  Copies of the Management Plan are available in the administrative office of 
the school district and in the administrative office of the school building.  These plans are available for your 
inspection during normal business hours of the office Monday through Friday, 8:00 a.m. - 4:00 p.m.  and 
during other times by special arrangement.  We request that appointments be made with us to review such 
plans.  To make arrangements, please contact Mary Ahillen, Principal, Parkside Junior High School, 
309-452-8321. 
 
 

PESTICIDE MANAGEMENT  
McLean County Unit District No. 5 has an Integrated Pest Management (IPM) policy which 
incorporates building maintenance, sanitation, physical barriers, and as a last resort, the most 

safe, effective applications of pesticide.  Although we have no intention of spraying or fogging with 
pesticides, in the unlikely event that this is found to be necessary, we are creating a voluntary registry.  By 
submitting your name to this registry, you are asking to be notified two days prior to any airborne pesticide 
application. 
 
In the event of an extreme emergency and airborne pesticides must be used immediately, we will notify all 
registered persons as soon as possible.  Call the Associate Principal’s secretary (452-8321) if you wish to 
be added to this registry. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 


