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Dear Colleagues, 
 
As we embark upon a new school year, I take pleasure in reflecting on the promise of the 
weeks and months that lie ahead. Together, we have the opportunity to make an undeniably 
great school district even better as we continue to work to fulfill our mission of “educating 
each student to achieve personal excellence.” As your new superintendent, it is with great 
anticipation of and enthusiasm for the challenges and opportunities that we will encounter 
together that I welcome you to the 2007-2008 school year. 
 
Throughout the year ahead, we will continue to plan for and respond to the district’s  
growing student enrollment. Instructional space and student enrollment projections indicate 
a clear need for the construction and/or expansion of district facilities; projects that will necessitate passing a  
referendum on February 5, 2008. At the elementary level, three major construction projects, including the  
construction of two new elementary schools (Cedar Ridge and The Grove at Kickapoo Creek sites) and either a 
third elementary school (Northbridge site) or an addition to Sugar Creek Elementary School have been proposed. 
At the secondary level, growing student enrollment will necessitate the construction of a new middle school  
facility and ongoing study of the long-term impact of an increasing student population. It is the district’s goal to 
insure that adequate classroom space is available through 2015 at all levels. Additionally, we are committed to 
insuring that all Unit 5 facilities reflect the district’s high standards and are considering renovations to existing 
schools as a result. Pending the approval of a successful referendum on February 5, 2008, these construction  
projects would be completed for the 2010-2011 school year. In order to meet the district’s needs in the fall of 2010, 
we must prepare for community-wide education and future referenda now. 
 
Teaching and learning remains our top priority. Even as we collaborate to identify ways that we can perform in a 
more effective manner and address the district’s evolving needs, we must be steadfast in our commitment to  
providing an exemplary educational experience to the students in our care. Recognizing and building upon existing 
knowledge and skills, we will continue to meet the needs of our diverse student body. Involving stakeholders in 
shared decision making and enhancing the collection and use of data district-wide will support our efforts. Your 
involvement in and contributions to these endeavors is genuinely appreciated and vital to the district’s ongoing 
success. 
 
I am consistently impressed by the expertise, care, and dedication that Unit 5 staff members demonstrate on a daily 
basis. It is with gratitude for the warm reception I have received from our community that I look forward to  
meeting and working with each of you during the 2007-2008 school year. 
 
  
 
 
 
 
 
 
  
 
 

  
 

Sincerely, 

Gary C. Niehaus  
Superintendent 
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New Teacher Induction Program 
 
 
 Unit 5’s New Teacher Induction Program is designed to acquaint its newly-hired teachers with 
the people, policies and resources of the district as well as to provide them with procedural and instruc-
tional strategies to ensure their success in the classroom. 
 
 The program includes a two-day orientation in August prior to the start of the school year, the 
New Teacher Seminar Series held throughout the first year of district employment, and the assignment 
of a mentor to lend  
ongoing direct assistance. 
 
 During the two-day August orientation, teachers new to the district are welcomed with a  
continental breakfast and full-day workshop addressing district policies and procedures, curriculum, 
special services, district programs, proactive classroom management, and preparing for the first days 
and weeks of school.  Day two brings introductions to Unit Office administration, UFEA leadership and 
board members. 
 
 The New Teacher Seminar Series presents teachers with information on a variety of topics  
ranging from creating a positive environment to understanding the teacher evaluation process.  Topics 
are selected based on research regarding new teacher needs, the Unit 5 Strategic Plan, and school board 
initiatives.  The seminars provide an avenue for the district to support teachers and assist them in their  
professional development.  Veteran educators share their expertise at the seminars, and new teachers are 
provided with opportunities to explore a variety of ideas and reflect on best practices information. 
 
 The third component of Unit 5’s New Teacher Induction Program is the assignment of a mentor.  
Guidelines used to select mentors include:  building, grade level or subject area assignments, an  
expressed commitment to provide personal time and attention to the new teacher, evidence of  
professional competence, professional dedication, and enthusiasm toward the teaching profession.  The 
mentor is available to lend encouragement as well as professional assistance to the new teacher.   
Mentors spend a minimum of 10 contact hours outside of the school day with teachers new to the dis-
trict.  The mentor component is supervised by the director of elementary education and professional  
development and is a vital part of the teacher induction process.  Research indicates that an induction 
and mentoring program for teachers new to the district is an essential ingredient of teacher success. 
 
 The Unit 5 New Teacher Induction Program is non-evaluative by design.  It is our intent to  
provide a comfortable and nurturing environment encouraging and facilitating the personal and  
professional growth of newly-hired teachers.  The program’s purpose is to improve the effectiveness of 
teachers new to the district, assure a quality education for students, and increase the retention of those 
teachers with professional promise. 
 
 
 
      Kurt Swearingen 
      Director of Elementary Education 
 
      Donna Lutkehaus 
      Professional Development 
 
 

 

 Unit 5’s New Teacher Induction Program is designed to acquaint its newly-hired teachers with the  
people, policies and resources of the district as well as to provide them with procedural and instructional  
strategies to ensure their success in the classroom. 
 
 The program includes a three-day orientation in August prior to the start of the school year, the New 
Teacher Seminar Series held throughout the first year of district employment, and the assignment of a mentor to 
lend ongoing direct assistance. 
 
 During the three-day August orientation, teachers new to the district are welcomed on the first day with 
a continental breakfast and full-day workshop addressing district policies and procedures, curriculum, district  
programs, an introduction to District technology resources and a meeting with UFEA leadership. Day two  
includes continental breakfast and a bus tour of the District and its facilities, as well as introductions to Unit  
Office administration and Board members. The final day starts with a continental breakfast, the first of our  
seminar series workshops and a meeting and lunch with your mentors. The afternoon will be spent at your  
buildings meeting with each building level administrator. 
 
 The New Teacher Seminar Series presents teachers with information on a variety of topics  
ranging from District curriculum to understanding the teacher evaluation process.  Topics are selected based on 
research regarding new teacher needs, the Unit 5 Strategic Plan, school board initiatives, and feedback from 
new staff members of past years.  The seminars provide an avenue for the district to support teachers and assist 
them in their professional development.  Veteran educators share their expertise at the seminars, and new  
teachers are provided with opportunities to explore a variety of ideas and reflect on best practices information. 
 
 The third component of Unit 5’s New Teacher Induction Program is the assignment of a mentor.  
Guidelines used to select mentors include:  building, grade level or subject area assignments, an  expressed  
commitment to provide personal time and attention to the new teacher, evidence of  professional competence, 
professional dedication, and enthusiasm toward the teaching profession.  The mentor is available to lend  
encouragement as well as professional assistance to the new teacher.  Mentors spend a minimum of 10 contact 
hours outside of the school day with teachers new to the district.  The mentor component is supervised by the 
directors of elementary and secondary education and is a vital part of the teacher induction process.  Research 
indicates that an induction and mentoring program for teachers new to the district is an essential ingredient of 
teacher success. 
 
 The Unit 5 New Teacher Induction Program is non-evaluative by design.  It is our intent to  
provide a comfortable and nurturing environment encouraging and facilitating the personal and  
professional growth of newly-hired teachers.  The program’s purpose is to improve the effectiveness of  
teachers new to the district, assure a quality education for students, and increase the retention of those teachers 
with professional promise. 
 
 Kurt Swearingen Dawn Green 
 Director of Elementary Education Director of Secondary Education 
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New Teacher Induction & Mentoring Program  
August 15, 16 and 17 

Normal Community West High School Auditorium (Room 150A) 
501 N. Parkside Road ~ Normal 



 

 Auditorium (Room 150A) 
 

  Welcome to Unit 5 
 
 

8:00 – 8:15  Sign in and Continental Breakfast 
 
8:15 – 9:00  Welcome by Dr. Niehaus 
   Induction to Unit 5 
 
9:00 – 11:00  Group A – District Technology 
   Group B – New Teacher Information 
   
11:00 – 12:00 Lunch on your own 
 
l2:00 – 12:15  Barnes & Noble Partnership 
   Mid-State Reading Council   
 
12:15 – 1:30  Meet With UFEA Representatives   
    
1:30 – 3:30  Group A – New Teacher Information 
   Group B – District Technology 

New Teacher Induction  
Day 1 ~ August 15 
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Auditorium (Room 150A) 
 

Explain this Unit 5 
 

 
8:00 –   8:15 Sign in, Load Buses and Continental B reakfast  

 
8:15 –  12:00 Bus Tour of the District    
    
12:00 – 1:00 Lunch on you own 
 
1:00 – 2:00 Central Office Presentations 
 Welcome by Unit 5 School Board 

John Pye, Assistant Superintendent of Operations/Human Resources 
James Braksick, Assistant Superintendent of Elementary Education 
James Gillmeister, Chief Financial Officer 
Chuck Hartseil, Director of Special Education Operations  
Bambi Bethel, Assistant Director of Special Education  
Donna Lutkehaus, Director of  Instructional Support 
Loren Baele, Director of Technology 
Bruce Boswell, Energy Education Coordinator 
 

2:00 –   2:45 Special Services 
CARES 
Referral Process 
RtI 
Special Services Offerings 

 
2:45 – 3:30         Professional Development 

PDA 
Record Keeping Recertification  

New Teacher Induction  
Day 2 ~ August 16 
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New Teacher Induction  
Day 3 ~ August 17 
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Auditorium (Room 150A) 
 

Let’s Get To It! 
 

 
8:00 – 8:15 Sign in and Continental Breakfast  

 
8:15 –10:15 New Teacher Seminar Series #1 – “U5 Technology”    
    
10:15 –10:30 Break 
 
10:30 – 11:30 Meet Your Mentors 

 
11:30 - 12:30 Lunch with your Mentor – Provided by Unit 5 
 
1:00 – 3:30 Back to Your Building to Meet With Your  Principal 
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New Teacher Seminar Series 

 

   
Seminar 1 ~ September 8, 2005Seminar 1 ~ September 8, 2005Seminar 1 ~ September 8, 2005 
· Creating the Learning Environment 
 
Seminar 2 ~ September 22, 2005Seminar 2 ~ September 22, 2005Seminar 2 ~ September 22, 2005 
· Positive Communications 
 
Seminar 3 ~ October 11, 2005Seminar 3 ~ October 11, 2005Seminar 3 ~ October 11, 2005 
· Getting It All Together 
 
Seminar 4 ~ October 25, 2005Seminar 4 ~ October 25, 2005Seminar 4 ~ October 25, 2005 
· Educating Everybody’s Children 

 
Except where noted, all meetings will be held at Eugene Field Special Services Center (412 E. Cypress,  
Normal) from 4:15-6:15 p.m. Compensation and credit are based on the teacher’s negotiated contract.   
Teachers should see their contract for specific information. 
(** Elementary teachers meet at Grove Elementary; secondary teachers meet in the NCWHS IMC.) 

 

The New Teacher Seminar Series is provided to teachers new to the district as part of Unit 5’s  
Professional Development Academy.  Teachers working under an initial teaching certificate are  
expected to attend a minimum of 12 hours of the Seminar Series.  Teachers working under a standard 
teaching certificate are expected to attend a minimum of 6 hours of the Seminar Series.  The Seminar 
Series classes are offered in 2-hour sessions.  Teachers receive district credit or a stipend for  
attendance as established in the negotiated contract. 

 

New Teacher Responsibilities 
 

Teachers new to Unit 5 participate in the following activities: 
 

 
· New Teacher Orientation on August 17 and 18 at the Normal Community West High 

School Auditorium (Rm. 150A). 
 
· Teachers working under an initial teaching certificate are expected to attend a minimum 

of 12 hours of the New Teacher Seminar Series.  Teachers working under a standard 
teaching certificate are expected to attend a minimum of 6 hours of the New Teacher 
Seminar Series. 

 
· Meet for a total of 10 clock hours with assigned support teacher during each of the first 2 

years of teaching. 
 
 

   
Seminar 5 ~ November 17, 2005Seminar 5 ~ November 17, 2005Seminar 5 ~ November 17, 2005 
· Teacher-Balanced Programs 
 
Seminar 6 ~ December 8, 2005Seminar 6 ~ December 8, 2005Seminar 6 ~ December 8, 2005 
· Technology in the Classroom ** 
 
Seminar 7 ~ April 4, 2006Seminar 7 ~ April 4, 2006Seminar 7 ~ April 4, 2006 
· Looking Forward, Looking Back 
 
Seminar 8 ~ May 18, 2006Seminar 8 ~ May 18, 2006Seminar 8 ~ May 18, 2006 
· It’s a Wrap 

 

New Teacher Seminar Series 
 

The New Teacher Seminar Series is provided to teachers new to the district as part of the McLean County Unit District No. 5 Professional 
Development Academy.  The following information indicates the number of seminar hours teachers new to the district should plan to at-
tend. 

~ Teachers working under an initial teaching certificate are expected to attend all 12 hours of the Seminar Series. 
~    Teachers working under a standard teaching certificate are expected to attend a minimum of 6 hours of the Seminar  
 Series. 

 
The Seminar Series classes are offered in two-hour sessions.  Teachers receive district credit or a stipend for attendance as established in 
the negotiated contract.  Teachers must decide on the stipend or district credit option during their  first seminar and may not change for the 
year. 
 
 
AUGUST 17 ~ U5 Technology **   8:15 – 10:15 a.m.  Held at NCWHS  
 Effective use of the technology available to you through the district will be the focus of this session.  For those wanting 

more specific computer training, additional classes are offered through the Professional Development Academy. 
 
 Special Education Staff – You will participate in a separate session on Technology and how it relates to IEP’s, CARES 

meetings and the use of FileMaker Pro. 
  
AUGUST 27 ~ Elementary – Reading and Math Curriculum 4:15 – 6:15  p.m.   
 Secondary – Student Management and Safety 4:15 – 6:15 p.m. 
 
 Elementary teachers will learn about the lesson frameworks for Harcourt Reading and Everyday Math, as well as the  
 supplemental materials that are available in these series.  How is it all managed?  Secondary teachers will talk about  
 effective communication, classroom organization and management of student behavior.  Common procedures related to 

school safety and discipline in the district will be discussed. 
 
SEPTEMBER 17 ~ Evaluation **  4:15 – 6:15 p.m.   
 Understanding the teacher evaluation process and using your evaluation to increase your effectiveness is the goal of this 

session jointly presented by the administration and UFEA. 
 
NOVEMBER 8 ~ Standards Aligned Classrooms  4:15 – 6:15 p.m.    
 This session will focus on aligning classroom instruction with the Illinois State Learning Standards.  We will also take a 

look at the Illinois Assessment Framework and how it can be used to guide instruction. 
 
FEBRUARY 7 ~ Using Data to Differentiate 4:15 – 6:15 p.m.                       
 This session will focus on making instructional decisions that result in increased learning opportunities for students 

based on data you have at your disposal.  We will also discuss the different data sources that may be used in making 
these instructional decisions. 

 
APRIL 8  ~ Looking Forward, Looking Back **     4:15 – 6:15 p.m.            
 Making the most of the last quarter, engaging students, assessment, curriculum integration, and end of year responsibili-

ties are all topics we will discuss. 
 
**  THESE SESSIONS REQUIRE MANDATORY ATTENDANCE FOR ALL NEW STAFF MEMBERS. 
 
NOTE:   As part of the Induction Program, new teachers are required to attend four meetings with their respective building 
administrator throughout the year to discuss specific district topics, as well as building specific issues.  This is also a time for 
you to address any questions that you may have as it pertains to your assignment or building. 
 
Seminars are held at various locations depending on the presenter.  We will inform you of the location of each session 
by email.  Compensation and credit are based on the teacher’s negotiated contract. Teachers should see their contract 
for specific information. 
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New Staff ~ 2006-2007  
 

Home Base 
 

 
Staff Member 

 
Area 

 
 Brigham Elementary 
 

 
 Kristin Cielocha 
 Guadalupe Granados 
 Leslie Romagnoli 

 
 4th/5th Grade - Bilingual 
 3rd Grade - Bilingual 
 Parent Liaison 

  
 Carlock Elementary 

 
 Courtney Johnson 

 
 Special Education - LD 

 
 Chiddix Jr. High 
 

 
 Katherine Behrens 
 Vickie Curry 
 Kathleen Ely 
 Megan Schwefel 

 
 Language Arts 
 Special Education - LD 
 Special Education - LD 
 Physical Education 

 
 Fairview Elementary 

 
 Jill Belongia 

 
 Music 

 
 E. Field  
 Special Services 

 
 Sarah Peterson 
 Tirza Wolf 

 
 Psychologist 
 Social Worker 

 
 Glenn Elementary 

 
 Erin Myers 

 
 Special Education - LD 

 
 Grove Elementary 

 
 Amy Burns 
 Kacy Menestrina 

 
 2nd Grade 
 Special Education - CI 

 
 Hoose Elementary 

 
 Margaret Erlenbaugh 
 Gretchen Swartzentruber 
 Ann Waite 
 Gabrielle Wood 

 
 5th Grade 
 Special Education - BD 
 1st Grade 
 Special Education - BD 

 
 Hudson Elementary 

 
 Matthew Sterrett 

 
 IMC - Literary Resource 

�����������	
����
�

 

New to Unit 5 Staff   
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Unit Office Gillmeister, James R. Administration 

  Niehaus, Gary C. Administration 

Brigham Capodice, Janet L. Special Ed 

  Davis, Tara M. Bilingual/Grant 

  Hoosier, Brianetta Bilingual/Parent Coord. 

Carlock Hanley, Michele M. 4th Grade 

  Steggall, Cari E. 1st Grade 

CJHS Fairchild, Brooke M. Guidance 

  Johnson, Arend H. 6th Grade 

  Loofbourrow, Valerie Special Ed 

Fairview Piercy, Nikki A. 4th Grade 

Field Andrews, Toni C. Psychologist 

  Dunn, Amy J. Psychologist 

  Miller, Kim D. Special Ed 

Glenn Kilgus, Hayley J. 2nd Grade 

Grove Ladage, Linda Special Ed 

  Roper, Keri A. Kindergarten 

  Williams, Cameo L. 1st Grade 

Hoose Bennett, Tara M. Special Ed 

KJHS A'Hearn, Lynette C. Vocal 

  Hahn, Ted R. Technology 

  Maddox, Britta S. Science 

  Max, Amy J. Math 

  Stork, Jennifer Special Ed 

NCHS Aurienne, Melissa Science 

  Johnson, Ashlee Science 

  Kocourek, Greg German 

  Konopasek, Christine English 

  Mann, Marcus PE 

  Masterman, Joshua Band 

  McWhorter, Tyler English 

 Southerd, Michele App. Communications 

 Harper, Thomas Special Ed 

 Plattner, Janelle M. Kindergarten 

 Sims-King, Siobahn Kindergarten 

 Murrin, Daniel PE 

 Pedregosa, Carrie German 

 Quakenbush, Maxine FACS 

 Schweinberg, Matthew Social Studies 



 

New to Unit 5 Staff (continued)  
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NCHS cont. Sliger, Eric Social Studies 

 Ummel, Maggie Health 

 Vercler, Ann Science 

NCWHS Dickenson, Michael S. Special Ed 

  Gray, Meredith L. English 

  Gregory, Jill A. English 

  Grobe, Monika German 

 Gudeman, Kate PE 

  Hallatt, David L. Math 

  Higby, Daniel L. Technology 

  Kafer, Veronica J. Math 

  King, Christopher A. Special Ed 

  Koehler, Michelle Special Ed 

  Matthews, Cullen D. Business 

  Mayer, Alison Social Studies 

  Mullins, Kristine Science 

  Phelps, Daniel R. PE 

  Rehn, Ellen E. IMC 

  Sondgeroth, Debra J. Guidance 

  Traynor, Grace M. Art 

 Vance, Amber Social Studies 

Northpoint Grulke, Sara M. 5th Grade 

  Guetschow, Stacy J. 2nd Grade 

  Holmes, Tammy 2nd Grade 

  Tarnowski, Jena M. Special Ed 

Oakdale Armstrong, Holly M. Special Ed 

  Ghrist, Tracie N. Kindergarten 

  Kalal, Abigail R. 2nd Grade 

  Satchwell, Constance 5th Grade 

 Voyles, Jerioth Title I 

Parkside Chaplin, Jason D. PE 

 Hatfield, Angela Special Ed 

  Hernandez, Michelle A. Kindergarten 

  Stachnik, Rebecca 4th Grade 

Pepper Ridge Allen, Chelsea Art 

  Edwards, Jessica L. 2nd Grade 

  Hornbaker, Sara E. Kindergarten 

  Passafiume, Frances C.  Special Ed 

      



 

New to Unit 5 Staff (continued)  
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  Kosier, Naomi Special Ed 

Prairieland Andris, Emily Special Ed 

  Shackley, Julie 5th Grade 

Towanda Kalamatas, Katrina  2nd Grade 

     

      

      

      

      

      

      

      

      

      

      

      

      

      

      

      

      

      

      

      

      

      

      

      

      

      

      

      

      

      

      

      

      

      

 Kintner, Jill Art 

 Kintner, Jared  PE 

PJHS Cross, Valerie Special Ed 



Institute Schedule 2007 ~ 2008 

Date 
 

Times Meeting Schedule/Location 

August 20, 2007 
(Homebase) 

8:00 a.m. - 3:30 p.m. Meetings and Year Opening Preparation at 
Homebase 
 (See Building Principal for Agenda) 

August 21, 2007 
  
 
 

See Page 10 for  
Classroom Meeting 

Assignments 

8:00 a.m. - 9:00 a.m. 
 
 
 
9:00 a.m. - 9:30 a.m. 
 
 
9:30 a.m. - 12:00 p.m. 
 
 
9:15 a.m. - 11:30 a.m. 
 
 
 
8:00 a.m. - 10:15 a.m. 
 
 
10:30 a.m.  - 11:30 a.m. 
 
 
 
11:30 a.m. - 12:00 p.m. 
 
 
 
12:00 p.m. - 1:00 p.m. 
 
 
1:00 p.m. - 3:30 p.m. 

  

Welcome - NCWHS Auditorium for: 
Elem. Grade Level , Title 1, Pre-K, TA and EOP 
 
Travel for: 
Elementary Grade Level 
 
School Based Meetings for: 
Elementary Grade Level 
 
 
Meeting- NCWHS - Classrooms See Pg. 10 for: 
TA, EOP, Title 1, and Pre-K 
 
 
Meeting- NCWHS - Classrooms See Pg. 10 for: 
Area and Secondary Teachers, ELL 
 
Welcome - NCWHS Auditorium for: 
Area (Elem. Art, Music, PE, IMC and all Special 
Ed Teachers) and Secondary Teachers 
 
Travel For : 
Area and Secondary Teachers 
 
 
Lunch (All) 
 
 
School-Based Meetings (All) ~ Homebase 
 See Building Principal for Agenda) 

 
October 25, 2007 

 
8:00 a.m.- 11:00 a.m. 
12:30 p.m. - 3:30 p.m. 

 
Grade/Dept. Meetings at Various Sites - TBA 
School-Based Meetings 

 

 
January 7, 2008 

 
8:00 a.m. - 3:30 p.m. 
  

 
School-Based Workshops - TBA 
 

 

 
February 29, 2008 

 
8:00 a.m. - 11:00 a.m. 
12:30 p.m. - 3:30 p.m. 

 
Grade/Dept. Meetings at Various Sites - TBA 
School-Based Workshops 

 
April 25, 2008 

 
8:00 a.m. - 11:00 a.m. 
12:30 p.m. - 3:30 p.m. 

 

 
Grade/Dept. Meetings at Various Sites - TBA 
School-Based Workshops 
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Institute Schedule (continued)  
 

 
Department Meeting Locations at NCWHS on August 21 

 
  

Art (K-12)…………………….……... 121 Nurses…………………………...…. 107 

Business………………………..…... 2007 P.E./Health/Driver Ed. (6-12)…... 1301 

Counselors……………………..…... 110 Pre-K At-risk…………………….... 132 

English (6-12)…....………….…….. IMC Science (6-12)…………………….. 2000 

ELL……………….……………...….. 136 Social Studies (6-12)…………….... 1003 

FACS……………………………….... 215 Teaching Assistants………………... Senior Cafe 

Foreign Language ……..…………… 1006 Technology/Ag…………………..... 176 

IMC (K-12)………………………….. 134 Title I…………………………….…. 130 

Math (6-12)…………………..…….. 200 Special Education …………………    Café 

Music (K-12)……………………...... 144 Elementary PE ……………………. 105 

EOP ……………………………….... 1009 

 

  

�

�
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Institute Schedule (continued)  



 

Curriculum Revision Calendar  
 

Task Area 
 

 
Due Date 

 
Preliminary Curriculum Proposals to Board 

 
 May 23, 2007 

 
Approved Task Forces May Begin Research 

 
 July 1, 2007 

 
Revised Course Descriptions Due to Central Office 
 

 
 October 31, 2007 

 
High School Course Descriptions Approved by Board 

 
 November 14, 2007 

 
Final Curriculum Guide Revisions and 
Curriculum Hearing Data Due 

 
 January 18, 2008 

 
Curriculum Hearing (All Levels) - 4:00 p.m. 

 
 January 30, 2008 

 
Board Approval of Curriculum and Text Materials 

 
 February 13, 2008 

 
All Curriculum and Textbook Proposals Due to Central Office (course 
revisions, additions, deletions, textbook adoptions, and  
preliminary cost estimates) 
 

 
 May 1, 2008 
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NEW TEACHERS: 

TEACHING  
CERTIFICATES/ 

COURSE CREDIT 
 

Register your teaching  
certificate with the Regional 
Office of Education, 905 
North Main Street, Normal, 
Illinois. 
 
File in the Unit Office all  
necessary employment 
forms.   
 
  

 
 

ALL TEACHERS 
 

Ensure that your teaching  
certificate is properly  
registered with the Regional 
Office of Education.  This 
must be done before your 
first paycheck can be issued. 
 
In order to receive salary 
credit as a result of taking 
additional college courses, 
the Additional Education 
Approval-Tuition Waiver 
Form must be submitted  
to the Asst. Superintendent  
of  Operations/H.R. prior to 
taking a class. 
 
Transcripts verifying courses 
completed must be filed 
with the Asst.  
Superintendent of  
Operations/H.R. on or  
before September 21 if this  
coursework is to be  
applied to the salary  
schedule in fall 2007.  
Salaries will be adjusted on 
the October 15 paycheck. 
�

General Information 
 

REGISTRATION 
 

Elementary 
Grades PK-5 - August 9 

3:00-7:00 p.m. 
Make-Up - August 13 
9:00-11:00 a.m. and 

1:00-4:00 p.m. 
 

Junior High 
Grades 6-8 - Aug. 14 

3:00-7:00 p.m. 
 

Senior High 
12th Grade - August 13 
11th Grade - August 16 
10th Grade - August 15 
9th Grade - August 14 
9:00 –11:00 a.m. and 

4:00-7:30 p.m. on all dates 
 
 

STUDENTS’ 
FIRST DAYS 

 
August 22-Half Day 

Dismissal Times: 
Elementary at 11:15 a.m. 
Junior High at 11:35 a.m. 
Senior High at 10:55 a.m. 

 
An Open House will be held 

on the 22nd for all kindergarten 
students (a.m. and full-day) for 
about one hour.  Contact your 
child’s school for specific times. 

Parents will be responsible for all 
kindergarten transportation on 

this date only. 
 

August 23-Full Day 
Lunch program will begin. 

ALP and Early Childhood classes 
meet.  Pre-K At Risk 

classes are anticipated to begin on 
September 4. 
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Report Card/Progress Report Schedule 
2007-2008 

K - 5 SCHEDULE: 

1st Trimester (ends 
November 16, 2007) SENT 
Progress Reports October 5, 2007 
Report Cards November 30, 2007 

  

2nd Trimester (ends 
February 29, 2008) SENT 
Progress Reports January 18, 2008 
Report Cards March 7, 2008 

  

3rd Trimester (ends 
June 5, 2008) SENT 
Progress Reports April 18, 2008 
Report Cards June 5, 2008 

6 - 12 SCHEDULE: 

  

1st Quarter (ends 
October 18, 2007) SENT 
Progress Reports September 21, 2007 
Report Cards October 26, 2007 

  

2nd Quarter (ends 
December 21, 2007) SENT 
Progress Reports November 26, 2007 
Report Cards January 11, 2008 

  

3rd Quarter (ends 
March 14, 2008) SENT 

Progress Reports February 8, 2008 
Report Cards March 20, 2008 

  

4th Quarter (ends 
June 5, 2008) SENT 
Progress Reports April 25, 2008 
Report Cards TBD 


