Written Request for District Public Records

All requests to inspect and/or to obtain a copy of a District record must be made in
writing. Please submit all requests to the District’'s Freedom of Information Officer who
can give you an estimate of copying fees. Copying fees, if any, must be paid before
copies will be provided.

1. The copying fee, except when it is otherwise fixed by statute, must be reasonably
calculated to reimburse the District’s actual cost for reproducing and certifying
public records and for the use, by any person, of its equipment to copy records.
The costs of any search for and review of the records or other personnel costs
associated with reproducing the records are not included in the fee calculation.

2. Statutory fees applicable to copies of public records when furnished in a paper
format are not applicable to those records when furnished in an electronic format.

3. No fee is charged for the first 50 pages of black and white, letter or legal sized
copies furnished to a requester.

4. The fee for black and white, letter or legal sized copies shall not exceed 15 cents
per page.

5. If the District provides copies in color or in a size other than letter or legal, the fee
may not be more than its actual cost for reproducing the records.



